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National Sun Yatsen University Organization Chart

President

—— Academic Quality Assurance Center

Vice President

Vice President

Vice President

Academic Units

College of Liberal Arts

College of Science

Department of Chinese Literature [incl. Master, Ph.D.,
summer iRrservice Master programs]

Department of Foreign Languages and Literatures [inc

Master and Ph.D. programs]

Department of Music [incl. Master program]

Department of Theater Arts [ind/laster program]

Institute of Philosophy [incl. Master program]

Department of Chemistry [incl. Master and Ph.D. programs]
Department of Physics [incl. Master and Ph.D. programs]
Department of Biological Science [incl. MastBh.D.,and inservice
Master programs]

Department of Applied Mathematics [incl. Master and Ph.D. progra
Institute of Biomedical Science [incl. Master and Ph.D. programs]
Institute of Medical Science and Technology [joint Masted Ph.D.
prograns with Collegeof Engineering]

International Ph.D. program for Synchrotron Radiation and Neutron
Beam Applications

International Ph.D. program f@cience

Institute of Precision Medicine

Institute of Biopharmaceutit Sciences

College of Engineering

College ofManagement

Department of Electrical Engineering [incl. Master, Ph.
in-service Master (enrollment closed),
and Master for IC packaging and testin
industry (enrollment closed) programs]

Department of Mechanical and Electvtechanical

Engineering [inclMaster, Ph.D.,
and inservice Master programs]

Department of Computer Science and Engineering [ing
the Master and Ph.D. progra@sdPh.D.
in Information Security

Department of Materials and Optoelectronic Sciefmd.|

Master and Ph.D. programs]

Institute of Environmental Engineering [incl. Master,

Ph.D.,and inservice Master programs]

Institute of Environmental Engineering [incl. Master,

Ph.D.,and inservice Master programs]

Institute of Communications Engineering [incl. Master

Ph.D. programs]

Electrical Engineering and Computer Science Internati

Program

International Mast

Engineering

Pal
3 Program in Telecommunication

Department of Business Management [incl. M.BaAd Ph.Din Health
Care Management, M.B.A., afith.D.programs]
Department ofnformation Managementricl. M.B.A., Ph.D., inservice
M.B.A., M.B.A. for ecommerce 8Business Analsis
Digital Learningprogram$
Department of Finance [incl. M.B.A., Ph.D., aneservice M.B.A.
programs]
Institute of Public Affairs Managemef(ihcl. M.B.A, Ph.D.,and
in-service M.B.A. programs]
Institute of Human Resource Managem@mtl. M.B.A., Ph.D.,
in-service M.B.A., and irservice M.B.A. in
Asia-Pacific Human Resource Management
programs]
Institute of Marketing Communications [incl. M.B.A. aimdservice
M.B.A. programs]
In-service Executive MBA program
M.B.A. in International Business program
Bachelor in Marketing Management program (enroliment closed)
Bachelor in Service Science and Innovation Management (enrollme
closed)
Bachelor in Accourihg program (enrollment closed)
In-service TaiwarChina EMBA program
English Master of Global Human Resource Management program

College of Marine Science

College of Social Sciences

Department of Marine Biotechnology and Resources [i
Master and Ph.Dprograms]

Department of Marine Environment and Engineering [i
Master,Ph.D.,and inservice Master prograrfenroliment
closed) Master program in Offshore Wind Power Mamie
Engineering

Department of Oceanography [incl. Master and Ph.D.

programs]

Department of Political Economics

Department of Sociology incl. Master gram]

Institute of China and AsiRacific Studies [incl. MastePh.D.,
in-service Master programs]

Institute of Political Science [incl. Mastd?h.D.,and inservice Master

programs]

Institute of Economics [incl. Master and$ervice Master programs]

Institute of Education [M.Ed., Ph.D.,-service Master progrash

Institute of Undersea Technology [incl. Master prograniCenter for Teacher Education

Institute of Marine Affairs [incl. Master program]
Ph.D. in Marine Biotechnology

In-service Executive Master’s Program of Public Policies
International Master’s Program in Asiacific Affairs

Institute of Marine Ecology and Conservation

Ph.D. Program imnternational Graduate Programeducationand
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Human Development
Master Progranm International Graduate Program of Education and
Human Development

Si-Wan College

Tier-1 Certified Inter -Institute Research Centers

Center for Essential Education

Centerfor General Education

Center for Physical and Health Education
Center for Servicdearning Education
Program in Interdisciplinary Studies

Social Engagement Center

Tier-1 Certified Research Centers

Humanities Center

Multidisciplinary and Data Sciendgesearch Center
Engineering Technology Research and Promotion Center
Management Studies Research Center

Frontier Center for Ocean Science and Technology

Sun Yatsen Research Center for Social Sciences

Higher Education Sprout Project Featured ResearchCenter

Center for Crystal Researches
Smart ECommerce Research Center

Task Force Research Centers

Tier-1 Centes

Tier-2 Centers

Center for Water Resource Studies
Neuroscience Research Center
Oceanography Research Center

The Center for Marine Policgtudies

Center for Nano Science & Nano Technology
Center for Emerging Contaminants Research
Research Center for Creativity & Innovation
Southern Taiwan Interdisciplinary Center for Innovatiy
Technologies

College of
Liberal Arts|

Research Center for Phenomenology and the Hu
Studies

College of
Science

Aerosol Science Resear€enter

College of
Managemel

The Social Enterprise Development & Research Cente
Taiwan Experience Education Program (TEEP) Cente

Southern Taiwan Industry Promotion Center
Centerfor Southeast Asian Studies

Wireless Broadband Communication Protocol
CrossCampus Research Center

Digital Content and Multimedia Technology Research

College of
Social
Sciences

Institute of Election and Public Opinion
Center for Japanese Studies

Lee Tenghui Center foiGovernmental Studies
Assessment Research Center

Center
NSYSU Cloud Computing Research Center
NSYSU Ting Hsin Humanities & Art Center

Si-Wan
College

The Research Center for Promoting Civic Literacy
Research Center for Sports and Health Industries

NSYSU JZN BrandResearch Center

Tier-3 Centers

NSYSU-ASE Inc. Joint Technologies Reseaf@inter
NSYSU-Brogent Technologies Inc. Joint R&D Center
NSYSU Electronic Commerce Research Center

College of
Liberal Arts|

Department of
Chinese
Literature

Hakka Researcienter

Rapid Screening Research Center for Toxicology &
Biomedicine

Information Security Research Center

NSYSU Artificial Intelligence Research and Promotior|
Center

College of
Engineering

Research Center for Physical Propert
and Microstructure

Functional Polymers and
Supramolecular Materials Research
Center

Department of
Materials and
Optoelectronic
Science

NSYSU Center for the Austronesian Social and Cuiltu
Development

College of
Social

Sciences

Department of
Political
Economics

KPP Regional R&D Center for
Transportation




Administrative Units

Office of . . Office of Office of Office of Library
. Office of Student Office of . :
Academic . : Research & International & Information
. Affairs General Affairs . .

Affairs Development Affairs Services
Registratiorand| Advice & Guidance | Clerical Services | Division of Researcl Division of Strategic Planning
Curriculum Division Division Planning International Relation Division
Division Extracurricular Administrative Global Academic | Division of Student | IntelligentOperation
Admission Activities Division Services Division| Collaboration Cente Exchange Division
Division Counseling &Career | Payroll & Cashier| Joint Center for High Division of Overseas 4 Knowledge Innovatior
Recruitment Development Division Division Valuedinstruments| International Degree| Division
Strategic PhysicalandHealth Property Division Student Affairs Software Engineering
Development Division Maintenance *Office of Higher Chinese Language Division
Office *Dorm Services Cente Property Education Sprout Center Information Security
Teaching and Management Project *NSYSU America Division
Learning Division Center
Development Division *NSUSY EU Center
and Resources Campus Securit§

Center ProtectionDivision
Office of Global , .
. Environmental . . Office of :
Industrial -Academe . Alumni Office of Office of
Art Center . Protection and . . Personnel .
Collaboration and Service Centell Secretariat . Accounting
Safety Center Services
Advancement
Performance an  IndustryAcademy Division of Division of Budgeing
Exhibition Cooperation Division General Affairs Human Planning
Division Continuing Education Division of Resources Division
Management Division Public Affairs Division of Internal
Division Technology Transfer Retirement Auditing
Center and Division
Innovation & Incubatiof Compensatio] Accounting
Center Assessment| Management
Industrial Liason Office Division

* denotes task force units.

Service Unit:Division of Human Resource®ffice of Rersonnel Services 2041
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1. Course Offering Plan

(1) Course offerings should consider: whether the course matches the educationandoals
professional ability of the department (institute), whether the planned curriculum and
teachingcan cultivate studentsability to apply what they learned, whether it encompasses
the latest knowledge and skills in the related fields, whether it coasftyrthetheoretical
academic structure, whether the order of the courses are reasonable and necessary, provides
students with opportunities for participation and probatving, and whether the expertise
of the faculty members are consistent with thec®peing taught.

(2) The method of instruction can be divided into ten categories according to the nature of the
course into instruction, seminar, laboratory practice, music, performance and exhibition,
sports, speech/visit, service learning, and independtrty. Apart from thefilecture
category, pl ease refer to the fAGub @ddficei nes f
of Academic Affairs homepage/Regulations/Cotnedated Regulations) for the reference
table on name, English napand method of instruction.

(3) A Cyber University has been established by the University. Faculty members can use the
Cyber University to convert the teaching materials for their course to an émiinat. This
will enhance the quality of instruction by fhtzting student inquiries and learning, teaching
activities as well as studefdculty interaction.

Service Unit Registration an€urriculum Division, Office of Academic Affairs 2134

Office of Library and Information Servise2459(Cyber University)

2. Online Syllabus

(1) To ensure excellence in teaching and improve teastiident interactions, faculty members
are expected to adhere to the fSugefméddadhment s
accordance with the spirit of Article 4 in the Teacher Exyplent Agreement and Article 2
of the Teacherdos Guidelines.

(2) Registration of the course syllabus must be completed before initial course selection to
provide students with a reference during course selection. All fields must be confipieted
the registration of the syllabus. fnay of t he fi efi@Gsadiomg arCryil 1 e
AOffice Hour s gthentheregmsation is rogycdorsptete.r e d

(3) The syllabus must be personally registered by the course instructor. For courses taught by

foreign instructors, courses offered in conjunction with other universities, advance summer
courses, or courses taught by instructors unfamiliar with the operation of the computer,
department (institute) assistants may assist in the registration processadieng written

consent from the course instructor and head of the unit offering the course.
9
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(4) The syllabus should be given in writing to the students by the course instructor during the
first class after the start of the university. The grading caitased for teaching activities
and performance evaluation should also be explained. In accordance with J.Y. Interpretation
No. 684 issued by the Judicial Yuan, the grading criteria and weighting of class exams,
mid-semester exams, final exams, written ré&por student attendance should be clearly
defined to protect student rights.

B)A new field for Aprofessional abilities o
competency and core abilities of allwaNSYSU
added to the course syllabus in academic year 2010. Instructors can use this to select how the
course relate to the professional abilitiesd the corresponding assessment methods.

(6) Registration of the syllabus is not required for courses offeredhéyChinese Language
Center, inteuni ver si ty el ectdourses offeced bystleesDeparfinbha afi ¢ 0
Musi c, Aindepondsrts otfdeéy@®d by gradwpete i
cour ses, A Meosrseg of irs&rice Masseioprogmas, and shosterm courses
given by foreign scholars; with the exception of Chinese Language Center and
inter-university elective courses however, th&r adi ng cr i t eforialboftleend We
other above course types must still be registered oafideexplained to students in writing.

Sewice Unit: Registration and Curriculum DivisioQffice of Academic Affairs 2134

3. Office Hours

(1) Full-time faculty members are expected to set aside time for student inquiries each week.
Students and discudiestyle or academic issues with their instructor in order to cultivate
students ability to participate in discussions, ask questions and solve problems.

(2) The office hours should consist of two sessions each week (on diffeyshiasha two hours
pers e s sif anly ond course is being taught per semedtegn only one session is
expected each weekif the office hours are changed, please inform the studemdsiotify
the Office of Academic Affairs for reference.

ServiceUnit: Registration an€urriculum Division Office of Academic Affairs 2134
4. Calculation of Teaching Hours

Summary:
(1) Full-time instructors teaching courses in degree programs (separate rules apply for advanced
in-service Master's programs and the International MBA offered ley Gbllege of

10
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Management) must not exceed a total of 4 additional teaching hours a week on or off
campus. Excessiours will be treated as voluntary instruction. The teaching hours for
advanced irservice Mastés programs do not count towards the instrustbasic teaching
hours.

(2) Overtime payment is based on the consolidated total for the full academic year. Overtime for
nine months will be disbursed in the second semester after the finalization of student course
selection. For instructors with reduced deiag hours whose role includes supplements,
stipends and bonuses, overtime hours may only be counted if the actual hours taught each
week still exceeds their original basic teaching hours.

(3) The standard for number of students in attendance for each touysalify for overtime is
as follows. Bachelor program courses: 10 people; for graduate courses of the Lecture type:
total of 3 research students (includingservice Master's program and the -pesearch
students enrolled in the University'syar Backlor-Master programs); Seminar type: total
of 9 research students (includinggarvice Master's program and the-pesearch students
enrolled in the University's-$ear BacheleMaster programs); for other graduate courses
type if other rules applythen they take precedence. The remainder follows the same rules
as for the instruction type.

(4) If the number of students (after consolidation) exceeds 65 pdbple the hourly rate is
increased by 2% per additional student up to a maximum of 200%.

For course offered as part of Ministry of Education and Ministry of Science and
Technology projects, once the project has been approved by the Dean of Academic Affairs
and the President of the Universitigen a multiplier of 1.5 is applied to the teaching hours
while the project is active.

Courses that have been approved to participate in the Ministry of Education, Ministry of
Science and Technology or the Univer&tyligital learning program, or the University's
open courses, unless otherwise specified by theiskly of Education then the course
recording must satisfy the requirement of 12 hours per academic credit. Once the project has
been approved by the Dean of Academic Affairs and the President of the University, a
multiplier of 1.5 may be applied to theatehing hours for that course in the semester it was
recorded in.

(5) Full-time instructors should give priority the core courses of their department (institute) and
courses that match their required teaching hours. Once student course selection has been
finalized, those that failed to meet the required teaching hours may make up the difference
with research projects and service courses thait doant towards teaching hours. This is
however limited to no more than 3 hours per semester; the total numbertohgehours
per week must still be more than 3 hours after the offset. In addition, the offset hours will

11
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not be counted in the actual number of hours taught used to calculate the teaching score for
promotion.

(6) New faculty members should reduce their teaghiours by 3 hours per semester in their

first year:
To help new faculty members balance their teaching and research commitments in a new
environment, the University introduced the measur@éreducing teaching hours by 8
lower the teaching load on nefaculty members; to avoid affecting an faculty member
teaching score for promotions, the 3 hours is added again when an faculty member is being
scored for promotion (when the hours aredeled, it will not exceed the faculty memidser
basic teaching hasg). For further details please refer to t@alculation Guidelines of
Hourly Pay for Teachets(Office of Academic Affairs) andiPrinciples of Scores of
Teaching and Service Performance for Faculty Promcﬁ(@fﬁce of Personnel Services).
Reference: Office of Academic Affairs homepa&e RegulatlonsY Courserelated

regulations
Servie Unit: Registration and Curriculum Divisip®ffice of Academic Affairs 2131

5. Substitutes and Makeup Classes

(1) Full-time faculty members at the University should fulfill their obligations in accordance with
the Teachers Act and their employment agreement. If they applied for let#ven they
should make arrangements to make up for the missed clAsseskeup class notice must be
submitted in advance for approval by their supervisor and then forwarded to the Office of
Academic Affairs for reference.

(2) Full-time faculty members who satisfy the Ministry of Education Teachdrsave
Application Regulations may with theonsent of the University ask for another faculty
member to teach the class in their absemcehave the University employ a substitute
instructor. If a substitute instructor has been approved, the payment of previously approved
overtime pay should beuspended during the period of substitution.

(3) To reschedule or makep classes due to leave or a business trip during the semester, please
go to the online attendance system and go througfiLtreeve/Business Trip Applicatiorand
fiMake-up Class for Leave/Biness Trip processes. Once the leave/business trip application
process has been completed, the mgkelass information will be published on the Office of
Academic Affairs/Student/Course Affairs/Mak@ Class page; if scheduling malie classes
due to werseas trip, please go to the Office of Personnel Sedatiendance system, fill out
and print thefiOverseas Travel Application Foomand iOverseas Travel Makep Class

Notice o then submit both with the application
Service Unit:Registration an€urriculum Division,Office of Academic Affairs 2131, 2133

6. Submission of Grades

12
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(1) Course instructors are asked to submit the student grades by the given deadline according to
the University calendar after the final exams. Reminders will be sent if they fail to do so.
Those who still fail to submit the grades by the given deadline tafteereminders will be
reported to the Executive Council. Faculty memokistory of late grade submissions will
be considerediuring teaching assessments and promotion reviews.
(2) The performance report of students admitted since the 2011 academ{mgkesive) will
be i s dsttecegtademeport. 0 The course instrKeyagnt or sh
Sy s t, subndission is complete after gradeve been keyad and cofirmation made
(3) Faculty members shall submit grades in the following manner
1.AOnl ine Grades Saifdrsmfous key-iro methdbyi sit | eentot iegd , gr a d

i p e rageegrathgo |, A p e-basesl mverage @ragd , @maer c e ninafgge gr a

joint coursedor independent studgrs e mi n a r Gourse mstructy may choose any

one of the abovéo submit scoregjlease riertot he f i r OnlinepGaagekey-io f

System for I nstructorso for instructions.

2. Assessmenmnethod for joint coursesare as follows:

(2.1) Joint courses forindependent study or seminatke chief instructor mayirst
assignonestudent toonecourse instructor, then after every grade has beered
and keyedin separatelyand cafirmed accordingly, submission is therefore
completed

(2.2) Chief instructor alone t&ey-in grades onlinethe chief instructodoes not preset
the scoring proportion of emstructors. One single grade is jointly assessed by all
instructors of the semestekfter the chief instructoihaskeyedin grades using
either Al etter agrea dirmgd nardfirm@daecdidinglyy a n d
submission is therefore completed.

(2.3) All co-instructors of joint courses key-in grades onlinethe chief instructor must
gointothe systemandselécper chmasa@ge average gradingo
proportion for each instructoEach course instructashall go online tokey-in
his/her own assessment score using thp er cbatsage average g
method andconfirming the course subjecthe dief instructorshall wait for all
instructorsto have made online confirmation before proceeding to confirm the
grades of thejoint course. Submission is completed after kieyand confirmation.

3. URL for AOnline Grade Keyn Systentor Instructors:
http://tscokin.nsysu.edu.tw/score/sco_keyin_login.asp

4. Webpage path: 1. Office of Academic Affal¥s2. FacultyY 3.ResultsY 4.Click on
fiOnline Grade Keyn Systentor Instructor®

(4) Degres exam results shall be based on a single score jointly determined by the members of

13
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the oral examination committee.

B)Rel ated regul ations can be found under Offi
AGrade Regul ationso. ATealcehmicmge rasnod GirGaud idned i
Evaluationof Studenté A c a d e mi c 0 Raaidefinesrfanthenlresteuctor Bubmit
and Correct Grade Repabta n @Guidelines foAppealingProcedure for Review of the
Semester Gradeso

(6) Relevant regulations for degree exaatians: You can go to the Office of Academic Affairs
homepage Y Regul ati onBhDIX axasmiamrathi oinn rieMaastt

"Implementation Bylaws for Ph.D. and Master Degree Examiriation
Service Unit:Registration and Curriculum Divisip@ffice of Academic Affairs 2122

7. Student Appropriate Learning and Counseling

The University has in place the initial and rtedm alert system and provides counseling
measures for students who are behind the red@lective)courses. It also encourages the
colleges (departments) to provide individual and small group tutoring corners to students to
strengthen or enhance their learning

(1) Initial Alert: a list of students who failed to pass haticlusive)or more of their courses
shall be provided by the Office of Academic Affairs to respective departments (institutes) to
notify in turn their respective faculty members to pay attention on student learning status.
(Registratiorand Curriculum Divisionext.2122/each department)

(2) Faculty Advisor Meetings: Each semester, the Counseling & Career Development Division
shall compile a AFaculty Advisor Meeting Li
courses in the previous semester to be given to tégrective faculty advisors to assist in
following up on the student’s performance. If necessary, depending on the willingness and
special circumstances of the student, cases can be referred to the Counseling & Career
Development Division for further assance. (Counseling & Career Development Division
/each department)

(3) Mid-term Alert: During each semester, the Office of Academic Affairs shall issue to each
department (institute) a list of students who had performed poorly in two or more courses.
The de@artments shall notify in turn, the respective instructors, student parenssualethts
as midterm alert and to take the necessary performance improving meaReggsti@ation
and Curriculum Divisionext. 2122 / each department).

(4) Remedal Teaching: At he beginning of each semestand after the miegterm alert,all
collegeflepartmentshould eaclapplyin writing for setting up Study Assistant Corner and

remedial teaching courseass well as recommending teaching assistants to provide academic

14
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assistancéo students in need of improvemette college/department can apply for funding
from theThe Teaching & Learning Development Cerftarthe purposeof setting up Study
Assistant Corner and remedial teaching courses an@ehter shall grant funding baken
financial availability of said semesterThe department or institute shall arrange and
recommend graduate and undergraduate students whitedxoethe subjectas Tutorsto
assist students with poor learning performancédipingon professional coges, learning
methods, learning attitude and time management to impiwieacademic performance.
After the tutoring ends, the tutor shall fill out the learning feedback forntutbengrecord
form and otherinformation to check the learning effect(Teaching and Learning
DevelopmenandResource€enter extension 2113/each department).

(5) Priority CareList: TheOffice of Academic Affairsshall screen for those students who have
twice failed half (1/2) or twethird (2/3) of their ourses twice and have been put on
Mid-term Alert List to create a Priority Care List during the semester. The respective
departments and instructors shall be notified in writing to strengthen counseling and provide
feedback. Registratiorand Curriculum vision, ext. 2122/ each department)

8. Teaching Assistant Teaching Assistant,TA)

To assist the faculty members of the University in providing a better learning environment
during academic, experiment and practicum coursedjRegulations fofTeaching Assistants
Training and Evaluatiamwere implemented in academic year 2007 to help teaching assistants
apply their expertise through professional TA training and assist instructors during course
instruction. The TA evaluation mechanism is alsodugerecognize outstanding performance

by teaching assistants and remove gmenforming teaching assistants.

The University also defined a set @Rules for Teaching Assistantghat specifies the
following routine responsibilities for teaching assistants

(1) Record attendece andclassparticipation.

(2) Clean the blackboard and prepare drinks for the instructor during class.
(3) Prepare the teaching equipment.

(4) Prepare student name tags.

(5) Arrange the seating and prepare the seating chart (including photos).
(6) Answeronline inquiries on a regular basis.

(7) Organize schedules and provide teaching support.

(8) Organize and provide remedial teaching if necessary.

(9) Mark assignments and test papers.

(10)Provide the preliminary draft of student grades.
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Service Unit: Teaching and Leangi Development Center, Office of Academic Affairs 2162

9. Teaching Opinion Survey

(1) The Universitys survey of student opinions on instructional quality was developed in
accordance with Article 21 of the University Act, and Article 17 of the Univessititicles
of Association. Its purpose is to learn about studeyion of instructional quality, help
instructors improve their teachingnd enhancethe quality of instruction. The survey is
divided into 10 categories based on the content being taygthebinstructor. The survey
should in principle be conducted 2 weeks before the final exams of each semester. Faculty
members can view the survey results online for themselves (URL:
http://selcraasysu.edu.tw/tch/tch_sys.hinif a faculty member wishes to learn more about
the content of the survey, the statistical analysthodsand other related information, they
may visit the Teaching and Learning Developmerind ResourcesCenter (URL:
http://ctdr.nsysu.edu.t\/

(2) Querying individual instructional quality survey results:

1. Go to the instructional quality survey page of the Office of Academidraf{®ffice of
Academic AffairsTeachingand Learningdevelopmenand ResourceSenterFaculty
Improvement/Taching Evaluation/Faculty Query or Office of Academic
Affairs/Faculty/Instructional Quality Survey/Faculty Query).

2. Enter the faculty member name and password (same as the password used for course
syllabus registration by faculty members) to query.

3. Query permissions:

(3.1) Course instructors: Can query the opinion survey results for all courses taught by the
faculty member.

(3.2) Head of curriculum for each departménnstitute/ degree progranand division
chiefs of all centers ofSi-Wan College Can query theéeachingopinion survey
resultson every course taught by instructors in theaiit.

(3.3) Dean of each collegéncluding StWan College) Can query théeachingopinion
survey result®n every course taught by instruct@tthe entire college.

(3) Password query for faculty members:
Go thefiPassword Query Systér{Office of Academic Affairs/Faculty/Course Instructor
SystemQuery Password, or go directly to the following link:

http://selcraasysu.edu.tw/menu3/tchgrypass_sco.asp).
Service Unit:Registration and Curriculum Divisip®ffice of Academic Affairs 2133

10. Realtime Teaching Opinion Feedback System

(1) Purpose: Faculty members can use this system to design their own survey gquestions or
16
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incorporate questions from the University's -@ficdemester survey to collect student
opinions and receive immediate feedback on their instruction. Faculty members cn spe
the time of the survey and check studemtdback from students at any time. The results of
the survey are provided as a reference for teaching purposes. It is not included in the
endof-semester instructional quality survey. The service providedhisy dystem will
hopefully help improve the quality of instruction provided by faculty members as well as the
learning performance of students.

(2) Location of the realime teaching opinion feedback system: Office of Academic
Affairs/FacultyCourse InstructoBystem.

(3) System structure:

NSYSU Endf Semeste
Survey Format

Survey Design < DeSIQQCSr;tr\c/ﬁy from
Survey
Management

Service Unit:Registration and Curriculum Divisio®ffice of Academic Affairs 2133

NSYSU Retime
Teaching
Feedback Syste

Modify existing survey
template

11. Faculty Evaluation

The National Sun YasenUniversity Regulations for Faculty Evaluations were formulated in
accordance with the relevant articles of the University Act and the NSYSU Articles of
Association to improve the quality of teaching, reseacolinselingand service. Assistance

and counseling are also provided to faculty members who receive a conditional pass or fail to
pass the evaluation. All futime faculty members of the University must undergo an
evaluation in accordance with the Regulations faulg Evaluations, and further evaluations

at five-year intevals. Starting from the academic ye202Q all newly-hired faculty members

are subject to the evaluatiorequirementsin accordane with the regulations of thie
respectivecollege Full-time faculty members of any level who are promoted after their
appointment are considered to have passed the faculty evaluation once. For those who pass a
faculty evaluation, the year in which they passed the evaluation is the starting year for
calculating timeuntil the next evaluation.
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The faculty member being evaluated must provide the relevant information. Failure to do so
will be considered to have failed the evaluation for that academic year. If a faculty member is
away from the University due to specialrcamstances (sabbatical leave, temppra
detachment, overseas lectustddy, or serious mishap) the evaluation may be delayed until
they return to University service.
If a faculty membéspouseto be evaluated had become pregnant and given birth during the
year, they may apply for the faculty evaluation to be deldlggdwo years each time for the
faculty member, anlly one yeareach time for the spouse)

Service Unit: Teaching and Learning\Réopment Center, Office of Academic Affairs 266

12. Faculty Training - Interdisciplinary Teaching Development
Workshop

In order to stimulate more innovative teaching ideas and research directions from the faculty
members, the Teaching and Learning Development Center organizes diverse workshops on
interdisciplinary teaching development, invites experts and scholars froisawvéelds to give

talks and share their teaching experiences with our faculty members. Workshop topics include
how to improve teaching, broaden teaching horizons, class management, -séadéet
interaction, digital teaching, innovative teaching, téagreffectiveness, multidimensionality

in multiple assessments, MOOCs, and flipping classrooms. Through these faculty training
activities, we aim to elevate the teaching enthusiasm, professional,abitityacademic ethics

of the teaching team at NSYSUh build consensus and motivation in becoming the most
outstanding teaching team in the nation. In order to encourage faculty members to participate
in the interdisciplinary teacher growth workshops, the training sessions attended by teachers
are includedn the records as a reference for future faculty evaluation and promotion.

In accordance with the Universiisy academic ethics implementation plan: Faculty members
applying for flexible or University awards such as the new teacher prize (note) shoul@ includ
proof of attendance for academic ethic seminars from within the last three years. Proof
attendance of internal seminars can be queried and printed froMatimal Sun Yaten

University Teaching Portfolio Syste(URL: http://www.opinion.nsysu.edu.tw/jpor contact

the organizer unit for the seminar.
Note: Processed imccor dance wi t shiilmplementatiohn Regutatiossi fory 6
Recruitment and Retention of Special and Outstanding Talents.

Service Unit: Teaching and Learning Development Cefitffice of Academic Affairs 2162

13. Teaching Improvement Scheme
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To provide faculty members with professional development and encouragement, the Teaching
and Learning Development Center recruited past winners of excellent teaching awards, mentors,
experienced instructors with extensive teaching experience as well as outside professionals to
serve as pilot teachers. The pilot teachers use the three following teaching services to guide the
refining of teaching skills by faculty members:

(1) Individual interviews or group discussions: The Center arranges for pilot teachers from
different fieldsto provide their service for-2 hours every week in th&Teaching
Recharging Room (micro-classroom). Faculty members can fill out the teaching
improvement applicain form and submit it to the persamcharge by anail. Once the
e-malil is received the Center will arrange for individual interviews or group discussions
as soon as possible.

(2) Teaching Recordings: These can take the form of teaching demonstrationngaordi
course recording. Teaching demonstration recording is where the applicant delivers a
teaching demonstration in the miectassr@m or in class. A recording 1% minutes
long is then made by the Center. A CD of the recording is provided tdatodty
member for their reference, or a teaching consultation conducted in conjunction with a
pilot teacher. For the course recording, the Center sends a digital TA to the faculty
membeds classroom to make a full recording of a module or course. Thee&dhing
recording is then uploaded to the open courses for other faculty members or students to
view.

(3) Micro Teaching: Faculty members can organize a group-®fpgople on their own,
select a suitable pilot teachethen apply to the Center for a micr@athing
demonstration in order to refine their teaching method and techniques. For new faculty
members, arrangements are made by the Center.

Service Unit: Teaching and Learning Development Center, Office of Academic Affairs 2162

14. Higher Education Sprou Project (HESP) - Teaching Innovation
Plan

Higher education must assist students in cultivating the diverse abilities they need to face the
everchanging society of the future. In order to help teachers develop innovative curriculum and
teaching methods to nurture students' implementation abilrpyative crosglomain thinking

and independent learning ability through curriculum and teaching with teaching effectiveness
assessment and improvement of students' learning investment and effectiveness, the "Innovative
Curriculum Project” and "Digital Larning Teaching Plan" cover different aspects of the HESP,

19



National Sun Yasen University Academic Year 20 Faculty handbook
aimed to resonate with the world treadd talent cultivation policyThe key core competencies
that NSYSU students should acquire are:

(1) Yearly curriculum planninguch agopic-oriented interdisciplinary courses, Freshman
Projectbased Learning, Capstone CowrsroblemBased Learning (referred to as
PBL), Flip ClassroomCoursesDistancelLearningCourses, MOOC€oursesand other
innovative teaching projectdased on the availability of the general budgetch
semester is open to faculty members to apply for project fundiog relevant
information of the project, pl eiaTeachingef er
and Learning Development Center /ighHer Education Sprout Program (website:
http://ctdr.nsysu. edu. theaccessdadter logpnhwvihyuser , t h «
name and password.

(2)Accor di ng t os"KehRointdai theviero-csedit Implementation Methdd
in accordance with he educational objectives, the professional competence and
curriculum planning needs sey bachdepartmentgincluding StWan College) faculty
members can set up miecoedit courses in various formats such practice workshops,
theme seminars, special dissions, online digital learning, competitions,
exhibitions/shows, crossomain exchanges, etc., for learning about specific issues,
technical tools usage, industagademia sharing, implementation practice, learning
reflection and results sharing, etsg that students can have more diverse learning
opportunities and channels. The Teaching and Learning Center is also available for
funding application for micr@redit courses. For related information, please refer to the
AHomepage/ Of fi ce /Teachihg aande hearaing MAével@gment
Center/Microcredit Area (websitehttp://ctdr.nsysu.edu.tw/microCredit/index.html)

Service Unit: Teaching and Learning Devetamt Center, Office oAcademic Affairs 2161, 2166

15. Teaching Portfolio

The Universitys electronic portfolio system (http://ep.oaa.nsysu.edu.tw/) is divided into four
components: (1) Learning portfolio allows students to view their personal profile, course
selection, actiiy participation, ability reviews, learning reflections, accolades, certificates and
body of work; (2) Curgulum map - build an overview of all university courses and course
programs that students can use for selecting courses from other collegesatidatdp or as a
guide to career planning and further education; (3) Ca@gifolio - provide students with an
integrated platform for their online resume and certifications at time of graduation; (4) Teaching
portfolio - Faculty members can @ride a dscription of their teaching philosophy as well as
record their teaching, research, counseling and semsiated accomplishments.
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The Teachingportfolio (TP) system can also be accessed directly via the following link
(http://www.opinion.nsysu.edu.tw/tp/). It developed to provide a complete presentation of
faculty memberdteaching philosophy as well as record their teaching, reseamehselingand
servcerelated accomplishments. This gives students a better understanding of the faculty
member so they can better plan their own research projects. Faculty members can also use the
instructor system to provide students with relevant guidance and learnistgrass in a timely
manner. The contents of thé Eystem can also be used for the judging of excellence teaching
awards, selection of outstanding teachers, and scoring by faculty evaluation committees. The
system uses the same login method as the Untysrsinified portal. Please refer to the user
manual and teaching information provided uniiRelated Documents and Fororen the home

page first if you have any questions.
Service Unit: Teaching and Learning Development CentificeOof Academic Affairs2152

16. Teaching Observation
In orderfor the Universityto ensureteachingquality, and maximize teaching resources, the
Teaching and Learning Development Center of the Office of Academic Affarsinafter the
Teaching and Learning Development Centeffers in cooperationwith universitylevel
Teaching Excellenceas well asGood Teachi ng Practice facul ty
observationo, so as t o ppassoningirectioadctaiguegaimedm obs
at improving teaching performances and student learning effectiveness.
Implementation methad
(1) TheTeaching and Learning Devel opment Cent
Syst emo p (htta:#ctdronsysn.edutw/observe.php)providing classroom
observationnformation
(2) Provide observing teachemsith a compilation of class subjects and periods of time
those classes are open for observation, to be taugacblfy members volunteed to
allow classroom observationagccording toqueres conducted byhe Teaching and
Learning Development Centprior to semestestart
(3) Teachers participating in observation: those who wish to observe shall sign up for the
class of their choice 5 days in advance online, and the system will automatssadiya
notice to the providing faculty membedn principle, any one class is limited to a
maximum of 5 observing teachers per week, and allowance is granted according the
order of signingup.
(4) Teachergarticipating in observatiomustcompletet h e hing abserwation feedback
foramdb t he ATeachi ng Obser aftetobsermatioB.y st e mo wi

Service Unit: Teaching and Learning Development Center, Office of Academic Affairs 2162
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17. Online Teaching Resources

Please do not hesitate to visite Universitgs Exellence Teaching website to refer to the
following teaching resources:

(1) University Teaching Guide: httfctdr.nsysu.edu.tw/plard_DL_Counter.php

(2) Tips for Activated Teachinggttp://ctdr.nsysu.edu.tw/teache84php

22
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Rights and Responsibilities
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1. Summary of AppointmentContract for Teaching Faculty
[Contract faculty members are governed by the relevant terms
of their contract]

(1)Faculty members shall engage in teaching, research, and service activities in accordance with the
fiFaculty Guidelines

(2)In addition to teachingfaculty members are also expected to provide counseling and mentoring to
students.

(3)The basic teaching hours of a faculty member are defined by the Uni@erd@alculation
Guidelines of Hourly Pay for Teacherand other relevant regulations. Those whpgplg for leave
should arrange for substitution or make classes in accordance with the UnivetsifiRules on
Taking Personal Leave for Teachers and Substitution and Regulations on Auditing Hourly Pay.

(4)If the unit to whech the faculty member belongéfers foreign language courses or evening classes,
the faculty member is obliged to support the teaching and offering of such classes.

(5)Faculty members are expected to undergo faculty evaluations in accordance with the Ugsiversity
fiFaculty Evaluation Gdeline® and other related regulations. Those who fail to pass the faculty
evaluation conducted by the Faculty Evaluation Committee will no longer-appanted by the
University.

(6)All new full-time faculty lecturers, assistant professors and assodiafespors appointed after
December 3, 1999, must be promoted at least once within eight years or they will not be
re-appointed.

(7)Temporary transfers, research, lectar@ning,and sabbatical leave of faculty members are governed
by the Universits fiGuidelines for Faculty Temporary Trangdefiimplementation Directions for the
Overseas Lectures, Research, and Training of Faculty Members and ResediBlegnsiations for
Sabbatical Leave by Professors and Associate Profésswother relevant regulatis.

(8)A faculty member intending to work or teach p@me must first obtain the approval of the
University in accordance with théRegulations for Faculty Members Working Ptame for
For-Profit Enterprises/Groupsand fiPrinciples for All Fulitime Publc School Faculty Members
Working Parttime.0 Faculty members are limited to teaching or working-fiare no morehan four
hours a week outsidine University.The University shall recover thremuneratiorpaid to faculty
memberduring illegalparttime period and incorporate it into the school administration fund.

(9)Faculty members undertaking external subsidized (commissioned) projects should comply with the
fiMinistry of Science and Technology Guidelines of Research Project Salasidythe Universitgs
fiGuidelines for Processing NeMOST Cooperative Education Program$he agreement must be
signed by the University. Faculty members may not and enter into agreements with external agencies
for research projects without going through the Univeiisiggminstrative process.

(10)Faculty members undertaking subsidizedmmissioned projects should comply not only with the

provisions set by the subsidizing/commissioning unit but also comply with the relevant account
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laws and regulations in their use of funds.

(11)Theresearch output of faculty members while they are in the employ of the University should be
handled in accordance with the Univer&tyiRegulations for Management of Research and
Development Outcomes and Technology Trardfer.

(12)Faculty members engaged irathing, instruction, training, evaluation, management, counseling or
providing of work opportunities to students may not develop relationships that violate professional
ethics in intetpersonal interactions related to sex and gender.

If a faculty memberbelieves that his/her relationship with a student may be in violation of
professional ethics, he/she should actively avoid such interactions or report the matter to the
University.

Faculty members should respect the sexual and bodily autonomy of othéx prdgghemselves.

They shouldnakeunwanted advances and must not engage in actions that violate sexual or gender
equality.

In addition to the above regulations, faculty members must comply with the relevant laws and
regulations such as tli&sender Equityeducation Aab, AAct of Gender Equality in Employment
fiSexual Harassment Prevention dahdfiRegulations on the Prevention of Sexual Assault, Sexual
Harassment, and Sexual Bullying on Camgus.

(13) Faculty members should adhere to the academic camtendfict. Violations will be dealt with by
the University in accordance with th#&egulations for Breaches of Faculty Qualifications for
Review and Academic Ethics.

(14) For faculty members who breach the appointment agreement and the relevant regoietiotie
facts of the matter have been reviewed by the relevant University committees, their case may be
referred to the Faculty Evaluation Committee for review. Serious offenses will be dealt with in
accordance wittrticle 14 of thefiTeachefs Actg; if the severity of the offense does not reach the
level specified in Article 4 of théiTeache®s Ac®, the Faculty Evaluation Committee shall

determine the appropriate disciplinary action to take. This may include a block on salary rises,
temporary transfersparttime work/teaching, sabbatical, or a temporary ban on applying for
University awards and faculty qualification reviews.

(15) If a faculty member does not intend to renew their appointment, the University should be notified
in writing one month in achnce. Those who wish to resign during their appointment period should
obtain the approval of the University. Departing faculty members should complete the relevant
handover procedures before their departure.

Service Uit: Division of Human Resource®ffice of Personnel Services 2043

2. Faculty Salary Assessments and Rdassification [Contract faculty
members are governed by the relevant terms of their contract]

(1)Sal ari es are assessed in accordance with the
25
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Grade Lecturer Assistant Associate Professor
Professor Professor
Biieruig:ary’ $245 ~ $625 $310 ~ $650 $390 ~ $710 $475 ~ $770
performance pay ~ —2ind salary | Starting salary | Starting salary | Starting salary

(2)The starting salary of faculty members should be basdteir actual arrival date.

(3)Faculty members who satisfy the length of service regulations may have their salary grade increasec
by an amount no more than the highest annual performance bonus of their position. Salary grade cal

be increased by one prettl year of service.

(4)Rules for recognizing length of service:

4.1 Faculty members who have previously held the following positéors have excellent service
performanceduring the length of service, the salary grade is raised to the highest limit of the

annual performance bonus of their position on annual basis:

Type of
Appointment

Nature ofAppointment

RegulatoryBasis

Teaching personne
from domestic and
overseas public an(
private institutions
(establishments) ar
public and private
schools

For public officials registered as civil servants or o
applicable special appointments, public entity perso
government officials, public and private school princiy
teachers, teaching assistants, professional and teq
personnel, researchersyraing teachers, sports coacl
public social education institution professionals, resear
at public academic research institutions, shall

comparable salary grade based on length of service.

Length in Military
Service

Military reserve personnel who transitioned into teachin
shall have comparable salary grade based on years of
service.

Primary and
secondary school
teachers

For primary and secondary school teachers,
accumulated year of service as substitute teacher
substitution periods were continuous for 3 months or T
shall count for one level of grade promaotion.

¢

Length ofother

types of service

Other yearsof service recognized by the Ministry
Education.

Article 9, item 1 of
the ATeac
Remuner at

Domestic and
foreign private

organizations

Faculty member opublic universities and junior colleg
who was previously employed by respectable domes|
foreign private organizations, the length of service
similar nature and grade to current position and W
excellent performance was demonstrated, thegtlherof
service shall be counted for salary grade determinatio
raised to the highest limit of the annual performance [
of the position.

Article 9, item 2 of
the ATeac
Remuner at

The domestic and foreign private organizations refent

of the following categories:

Article 5 of
ARegul ati
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Type of
Appointment

Nature ofAppointment

RegulatoryBasis

1. Academic or technological research institutions
established by domestic corporations or with proper

Recognition of
Length of Service

employment is similar to the proposed teaching subjed
the work experience is indeed required for teaching.

government registration. prior to
2. Internationally renowned foreign academic, scientific

and other research institutions (orgations), and the

universities and colleges listed in the Reference List

Foreign Universities determined by M.O.E.’s

ARegul ati ons Regarding 1

of Foreign Academic Credentials for Institutions of

Hi gher Educationo.
3. Internationally renownedlomesticor foreign

privately-owned norresearch institutions recognized |

the University.
ASi milar natur eo means Article 6 of

ARegul ati
Recognition of
Length of Service
prior

t o

42Recognition

(Article 2

criteria for

of ARegul ations on

Recognition

of

Type of ,
Appointment Nature of Appointment Remark
The equivalency of Professor grade shall be attributed | Applicable to those
years ofservice starting from the beginning of the sev| Who obtained the
Professor gualifications

(7" year in domestic or foreign private institutions at h
and/or abroad after obtaining a doctoral degree or equiv

referred in the
column tothe left

Associate Profess(

1

2.

. The equivalency of Associate Professor grade shall bé
attributed to the years of service in domestic or foreign
private institutions at home and/or abroad after obtaini
doctoral degree or equivalent.

The equivalency of Associate Professor grade shall be
attributed to the years of service starting from the
beginning of the seventh{yyear in domestic or foreign
private institutions at home and/or abroad after obtaini
master’s degree or equivalent.

prior to the
implementation of
the revised Act
Governing the
Appointment of
Educators of March
21, 1997.

Lecturer

. The equivalency of Lecturer grade shall be attributed

. The equivalency of Lecturer rank shall be attributed t

years of service in domestic or foreign private institut
at home and/or abroad aftgitaining a master’'s degree
equivalent.

years of service starting from the beginning of the
(6") year in domestic or foreign private institutions
home and/or abroad after obtainiagachelor’'s degree

equivalent.
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Type of

year in domestic or foreign private institutions at home a
abroad afteobtaining a doctoral degree or equivalent.

Associate Profess(

The equivalency of Associate Professor grade sha
attributed to the years of service starting from the begir
of the fourth (4th) year in domestic or foreign pri

Appointment Nature of Appointment Remark
The equivalency of Professor grade shall be attributed tg Applicable to those
Professor years of service starting from the beginning of the eigHfp| Who obtained the

gualifications
referred in the
column to the left
after the revised
Act Governing the
Appointment of

Educators of March
21, 1997 came into
effect.

institutions at home and/or abroad after obtaining a do

degree or equivalent.

1. The equivalency of Assistant Professor grade shd
attributed to the years of service in domestic or fol
private institutions at home and/or abroad after obtain
doctoral degree or equivalent.

. The equivalency of Assista Professor grade shall
attributed to the years of service starting from
beginning of the fifth (5th) year in domestic or forg
private institutions at home and/or abroad after obtain
master’'s degree or equivalent.

. The equivalency of Asstiant Professor grade shall
attributed to the years of service starting from
beginning of the tenth (10th) year in domestic or for|
private institutions at home and/or abroad after obtain
bachelor’'s degree or equivalent.
. Theequivalency of Lecturer grade shall be attributec
the years of service in domestic or foreign pri
institutions at home and/or abroad after obtainin
master’s degree or equivalent.

. The equivalency of Lecturer grade shall be attributed
years of service starting from the beginning of the
(6th) year in domestic or foreign private institution
home and/or abroad after obtaining a bachelor’s degt
equivalent.

Assistant Professag

Lecturer

t h
ned

h

C

4 . 3. I accordance wi

faculty members h a t

n t he foArcs 0 ,Gityjumdor eodegesy t
t he fi

the years of service not used for the teacher’s certificate qualification shall not be recognized for

obt ai teacher6s certi
salary rank calculatio

(5) Faculty members should provide all their academic and work records within 30 days of arrival to

apply for recognition of their length of service from domestic or overseas private institutions. If

by the

the date of appointment. If an application was not submitted within the previously stated period then

approved Un i v Eammittee thénsheiFsalaryugratieyis ckanged from t i

the change takes effect from the date qirapal.

Service Unit:Division of Human Resource®ffice of Personnel Services 2043
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3. Review of Faculty Qualifications[The procedure for contract faculty
members applying for teacher certificates is governed by Article 8 of

the UniversityG flmplementation Guidelines for Employment of
Contract Teaching and Resarch Personne{]

(1) Full-time faculty members should be submitted to the Ministry of Education for approval within 3
months of their approvaSalary stardatetakes effect from the month and year of their arrival. If
not submitted to the Ministry diducation by the given deadline, then length of service starts from
the date of application.

(2) Faculty members without a teacher certificate should enter their CV information infi@eperting
System for Assessment of Higher Education Faculty Memlmrshe MOE Department of High
Education. The relevant information should then be forwarded to the Office of Personnel Services so
that the teacher certificate can be issued by the MOE as soon as possible.

Service Unit:Division of Human Resource®ffice of P@ésonnel Services 2043

4. Promotion of Faculty Members [not applicable to contract faculty
members]

(1)The qualification requirements for promotion of faculty members of each grade are as follow:

Grade Regulatory basis Qualification requirements f@romotion

1. fAccreditation Regulations| 1. Length of serviceMust have served as an assis

Assistant Governing Teacher professor for more than three years with @
Professor Qualifications at Institution]  performance.

Promotion t{ of Higher Educatioa 2.Should have sustained works and cong
Associate | 2.ANSYSU Regulations for contributions.

professor Promotion Review of

Teachers and Researchers

1. fAccreditation Regulations| 1. Length of serviceMust have served as an assoc

Associate Governing Teacher professor for more than three years, who has
Professor Qualificationsat Institutiong  important academic contributions or speciad
. of Higher Educatioa works.
Promotion tq _ _ _ _ _ |
Professor 2.ANSYSU Regulations for | 2. Should have unique and continuous works in
Promotion Review of academic field and have important conc

Teachers and Researchiery contributions.

(2) Faculty promotion reviews are held once each semester in every academic year.
(3) The promotion review is divided into the preliminary evaluatrerevaluationand final evaluation.
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An external review is conducted before the preliminary review by the faculty evaluation committee

of their departmerinstitute (centers for education amtégree prograim Another external review is

conducted by the University beforeegaluation by the faculty evaluation committee of the college

(Si-Wan College Cente}. If approved by reevaluation, then the final review is conducted by the

University faculty evaluation committee. Those that pass the final review are submitted to the

Ministry of Educaion for review and takes effective retrospectively from the starhefcurrent

semester.

(4) Regulations governing the weighting of faculty evaluation scores:

4.1. In accordance with Article 4 of the UnivergityiRegulations for the Promotion Review of
Teachers and Researchgithe weighting of faculty promotion review scer@an be adjusted by
each collegeiiicluding Si-Wan College Center for General Education) within the range given

below:
Category Academic research | Teaching performance Service grade
Weighting

(general research, 60% 70. 20. -30% 10. -20%

technical applications

Weighting

_ 40%-60% 30%-40% 10%-20%
(teaching research)

4.2. If the scoring of academic research (or technical applications) (excluding teaching research) is
less than 70%, the combined scores of the three exteraal i ereselts msSt be more than
3.5 after conversionThe total score for the three above categories should also reach at least 70
(inclusive) for promotion to be passed. The adjusted weighting of faculty promotion evaluation
scores of each college (center)asademic research 70%, teaching performance 20%, and
service grade 10%. No additional threshold is needed for academic research.

(5)Calculationfor length of service after promotipshould run from the start date on the teacher

certificate issued by the Mistiry of Educationto beforethe semester in which sgmiomotiontook

effect begins(January or July)Ful-time training or research conducted domestically or overseas

count for at most one year of service. For approved temporary transfers, at mgsatsvis counted

from their temporary transfer period. Faculty members who engaged -tinfalitraining, research,

overseasectures,and temporary transfers domestically or overseas who did not actually teach at the

University during that semester mayt a@ply for promotion.

(6)Specialized publications submitted by the faculty member should conform to the following

regulations:

6.1. Had published a specialized book, or had been published in domestic/overseas academic o
professional publication (with formgleer review process, with electronic periodical that is in
the public domain); or proof of impending publication issued by the aforementioned publication,
or writing has been published in a domestic/overseas symposium with a peer review process
then comged for publication (including publicatioasCD).
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6.2. Representative works should have been authored by the applicant after they received their
teacher qualifications for the previous level and no more than 5 years before the current
application (i.edate that promotion took effect); reference works should have been authored by
the applicant after they received their teacher qualifications for the previous level and no more
than 7 years before their current application. If the applicant had beconmaupireg given birth
during the aforementioned periathien they may apply to extend the aforementioned deadline
by two years.

6.3. The works should bebndto facilitate archival.

(7)New full-time lecturers, assistaptofessorsand associate professors (i.e. -tinhe faculty members
appointed after the resolution was passed by the 1st extraordinary meeting of the Administrative
Council on December 3, 1999) must pass their 1st promotion review within 8 years of appointment or
they will not be reappointed.

Service Unit:Division of Human Resourceffice of Personnel Services 204

5. Part-time Teaching, Parttime Work and Temporary Transfers by
Faculty Members

[Part-time teaching and parttime work shall be governed by
the terms of their contract]

(1) Parttime teaching by faculty members:

1. Fulktime faculty members may not engage in fane teaching outside of the university unless
otherwise specified by law. In special circumstances however they may engage-timgart
teaching if they have the consent of the University. They may engage-tmpateaching for up
to 4 hours a week. Pditne teaching is in principle limited to those of a similar nature to what
they teach at the University.

2. For courses during normidaching hours, the faculty memeeoncampus overtime hours and
off-campus partime teaching hours must not exceed 4 hours a week in total. Any excess teaching
hours are considered to be voluntary teaching and deducted from-¢henpns overtime hours.

(2) Parttime work by faculty members: Faculty members should secure official approval from the

University before engaging in external pame work.

1. Faculty member with a concurrent/péirhe administrative position: concurrent/ptinhe
positions areimited to "concurrent/pattime employment permitted by law",
"concurrent/partime position within nofprofit organizations or groups" and "concurrent

teaching or research work", and must obtain
Type Concurreat /Parttime/Positions Concurrent /Pattime Legal Basis
Permitted Positions not Permitted
(1)Government 1. Director or supervisor No other positions except| Article 13 of
ownedengrprises representing statewned those Isted in the column | A CT vi |
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Type Concurreat /Parttime/Positions Concurrent /Pattime Legal Basis
Permitted Positions not Permitted
institutionsor equity or schoebwnedequity. | on the left. Wor k Act
companies 2. Cannot operateommercial or
speculative undertakings, but
in accordance with the
provisions of ltem 1 of Article
13 of the Civil Servant Work
Act, it is permitted to be a
shareholder of a company if
the shares held does not
exceed 10%.
(2) (newly 1. As the main technology No other positions except| Articles 10 and
tablished ider of | those listed in the column| 11 of the
established) provider ot a newly on the left. Biotech and
biotech andchew established biotech or new New _
pharmaceutical pharmaceutical company, it is Pharmaeutical
. . Development
companies permitted to béhe founder, Act

director, or member of the
technology advisory board.

2. Itis permitted to be a membyq
of the R&D advisory board or
consultant.

(3) Researchers
working parttime in
collaboration with
Enterprises, entities,
groups or newly
established
companies as
defined in the
ARegul at i
Scientific
Researchers’
Parttime
Employment and
Contribution of
Technology as an
Equity In

1. Itis permitted to take on a
parttime position not related
to business executipmwhen it
is essential to scientific
research activities and in a
related research field.

2. As the main technology
provider of a newly
established company, it is
permitted to be a director.

For example, the
responsible person,
general manager, deputy
generaimanager,
associate, manager, depu
manager, or other
managers who are
responsible for the
company's management
affairs and signatures in
accordance with the
company's articles of
association or contract as
mentioned in Article 8 of
the Company Act.

Iltem 1of Article
4 of Regulations
for Scientific
Researchers’
Parttime
Employment
and
Contribution of
Technology as
an Equity
Investment

(4) Public Office,
Professional Service

In the capacity as an expert,
serve as task force member or
an advisoryposition at
government agencies or public
schools.

Cannot hold
parttime/concurrent
positions in public office
or professional services
unless specified by law.
Public office: e.g.

legislator.

Iltem 1 of Article
14 of i
Servant Work

Act o
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Type

Concurreat /Parttime/Positions
Permitted

Concurrent /Paftime
Positions not Permitted

Legal Basis

Professional service: such
as lawyer, accountant, tot
guide,etc.

(5) Non-profit
organization or
group

1. It is permitted to take positiol

2. It is permitted to take positiol

in a private school or
non-profit organization or
group. Such as: director of
private university boards;
director or supervisaof
foundations; directors and
supervisors of societies or
associations.

of director or supervisor of
public and private entities,
concurrently serve as the
director,supervisorpr other
important executive duties of
foundations. In addition to
the specific requirements,
cannot hold more than two
positions concurrently.

Items2 and3 of

Article 14 of
ACi vi l §
Wor k Act
No. 3 of the
Regulations

Governing the
Appointment of
Civil Servants ag
Government
Representatives
to the Board of
Government
Investment or
Reinvestment
Private
Enterprises,
Sponsored
(subsidized)
Foundations anc
Associ at

Faculty member concurrent/pdime positions are limited to "concurrent/piinhe employment
permitted by law, "concurrent/partime position within norprofit organizations or groups" an
"concurrent

teaching or

research

wor k"

and

2. Full-time faculty membexb Guidelines for Additional Patime PositiondHeld by Teachers of

Public Schools of Various Levels

Scope of Parttime Work

Concurrent/Part-
Positions Permitted

time/

Concurrent/Part-time/
Positions not Permitted
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Scope of Parttime Work

Concurrent/Part-time/
Positions Permitted

Concurrent/Part-time/
Positions not Permitted

(1) For-profit organizations or groups

1. That have established an
industry-academiaollaboration
with the school.

. In which the governmemir school
holds equity.

3. Task organization or temporary
organization ofovernmenbwned
enterprisesnstitutions.

. Academic journal publishing
organizations recognized by the
school as having eertain academi
status. (Not limited to domestic)

5. The publishing organization for

. Independent director, member of th
remuneration committee or consult
of private companies.

. In accordance with Company Act, k

appointed as director or superviso

a company in which the state or

school holds equity.

Consultant or editor at academic
journal publishing organization
recognized by the school as having
certain academic status.

. Cannot operate commercial or
speculative undertakings, but it is
permitted to be a shareholder of sy

1. Positions such as
director or supeingor
of for-profit entities
not in representation
stateownedequity or
schootownedequity.

. Positions regulated b
professional laws sug
as attorney, accountg
architectand
specialist. However
this does not apply to
those who are engag
in or participates in

(2) Newly established biotech and n
pharmaceutical companies.

Can be a foundedirector, or technolog)
adviser if the faculty member is the m
technology provider.

(3) Enterprises, entities, organizatio|
or newly established companies i
defined in th&iRegulations for
Scientific Rmese
Employment and Contribuin of
Technology as an Equity
Investmend

1. It is permitted to take on a pdirne
position not related to business
execution, when it is essential to
scientific research activities and in a
related research field.

2. As the main technology provider of
newly established company, it is
permitted to be a director.

Company fr
persono, g
manager, deputy gene
manager, associate
manager, manager,
assistant manageor
other managerial office
designated by compan
bylaws as person(s)
whosesignature(s) are
required for business
management, as refer|
in Article 8 of the
Company Act.

(4) Principal or certified administratiy
staff of Government agencies
(organizations), public schools, a
accredited private schools

1. Task force member @dvisory
position in government agencies
(organizations).

2. Board director or consultant of priv:
schools.

Positions of
chairman/president an
certified administrative
positions.

(5) Administrative institutions

Such adb director, supervisoor
consultant.
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Concurrent/Part-time/ Concurrent/Part-time/

Scope of Parttime Work " . . .
Positions Permitted Positions not Permitted

(6) Non-profit organization®r groupsiSuch adb

1. Public, private or publiprivate join|1. Advisory positions in public and

ventures. non-profit hospitals.

2. Director, supervisor of foundations
non-profit or for-profit organizations

3. Director, supervisor of academic
institutes or associations.

4. Director or supervisor ohternationa

3. International academic or academic associations or medical

professional organizations. organizations

2. Legal persons, undertakings or
organizations that are registered |
established with the competent
authority in accordance with the I

(7) Schools established or accreditelSuch as: director or supervisor of an | Position in a school

by the local competent authoritiesoverseas school. established or accredit
overseas regions, Hor@ng, or by the local authorities
Macau. abroad where there is

risk that it may damagg
the sovereignty or
national security of
R.O.C.

Remarks:

1. If nomination and selection is required to be appointed foitipagtposition in a norofit institution

or organization, faculty members who are invited to participate in such process must apply for

authorization in advance and obtain written appirérean the school. Faculty members should folloy
the above regulations when accepting to work-pame in a norprofit institution or organization; they
should duly notify the school if they were not selected for the available position.

2. Faculty membarwho wish to take on a pdiine position elsewhere shall submit written request to
school for approval in advance, except for the following situations:

(1) Nortroutine lecture of teaching invitations involving sharing or publishing contents thabtsfier
profit or commercial advertising.

(2) Concurrently serve in a task force or consulting position for government agencies, schools,
administrative legal persons, or serve as expert representatives in government agencies, s¢
administratve legal persons meetings.

(3) The position held should be kept confidential according to laws and regulations.

(4) At the invitation of government agencies (institutions), schools, administrative legal persons
non-profit enterprises or organizations to concurrently take up positions other than deciiog
or business execution, and only be paid for trartapon or attendance expenses, without any @
form of remuneration or compensation.

(5) Parttime position carrying out neroutine work in government agencies, schools, administrati
institutions or nonprofit business (organizations).

3. At present, public school teachers are not allowed to go to the mainland fomgantorks or lecture
classes: The Ministry of Education’'s 2009 letter explained that the current policy for exchanges
public schools in the aofaiRdaaaar,ch egrad dT exac |
shortterm visits in normal exchanges. Lectures, please do not involve the appointment of our st
teaching or research positions.
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(3) Temporary transfer of faculty members

1. The temporary transfer &culty members should be related to their expertise or courses taught
and must have accrued at least 3 years of the service at the University before they become
eligible for temporary transfers (except of approved through special project requests).

2. Temporary transfers should in principle run for 2 years each time and up to a maximum of 4 years.
If the temporary transfer is for a position of a fixed term that is in excess of 4 years then the
temporary transfer period shall be the same as the periopgpofrément for that position. A
faculty member may be eligible for temporary transfer again once they have returned to the
University establishment. The total length of time on temporary transfer may not exceed 8 years,
except those approved through splegraject requests.

3. The gquota for temporary transfers is 15% of the number of professors on sabbatical leave, or
faculty members away on overseas lecturesearchand training at each departmemistitute
(centers for education and degree prograncollege §i-Wan Collegg. If the quota is based on
total college $i-Wan Colleg¢ complement, an application must be submitted by the
departmeriinstitute (centers for education and degree programd approved by the college
(Center for General Edudan) faculty evaluation committee. If by special project request and
not affecting the departméemistitute (centers for education and degree progrdaeaching,
faculty members who are loaned to take up éylel executive positions in government
agenciesor foundations and who still give classes at the University on a voluntary basis and
make special contribution to the school are not subject to the above mentioned quota.

4. For faculty members on temporary transfers who followed AR8YSU Guidelines on
Regul ations for Temporary Transfer of Facul
their teaching obligations, their length of service will be considered uninterrupted.

5. Faculty members who return to the University from a temporary transif&r complete at least
one year of service before they can apply for leave. The period of temporary transfer does not
count towards length of service.

6. Temporary transfers shall be considered unpaid leave. When a faculty member returns to the
establishmenat the end of the transfer, those who demonstrated excellent performance before,
during and after the temporary transfer may have their performance recorded. They may also
apply for salary increased or annual performance bonuses on an academic year basis

7. If a faculty member returning to the establishment needs to purchase length of service, it should
be done in accordance with the rules set i n
and Staffo and they may noowithdeawdl pagrnents fymsded @i o n
of government budgets.

Service UnitDivision of Human Resource®©ffice of Personnel Affirs 2042 & 2043
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6. Lectures, Research oiTraining for Faculty Members [Not applicable
for contract faculty members]

(1) Facultymembers traveling overseas to give lectures, engaging in domestic/overseas research, ol
traveling overseas for training:
1. Common regulations:

(1.1) Legal basisce NSYSU Implementabn Directions for the Overseagctures, Research,

and Training of FacultiMember®

(1.2) Application procedure:

A. The applicant should fill out and submit the application form with their lecture,
research,or training plan along with the letter of consent from the overseas
organization three months before the end of the preceding semester. Once it has
approved by thedepartmerfinstitute (centers for education and degree program
faculty evaluation commitee the application should be forwardedttee deanof the
collegein accordance with the administrative process. The aforementioned application
shall then be submitted to the Office of Personnel Affairs and presentedpedluent
for approvalwithin 1 week

B. Overseas lectures or domestic/overseas research projects less than 1 month in duratior
that do not affect teaching or are held durihg winter and summer breaks may be
submitted to the head of the department/college theprésedentor approval.

(1.3) Personnel restriction§he number of faculty members in each departimstitute,(centers

for education and degree prognaon sabbatical leave, overseas
lecture, domestic/overseas research, ovetssagg,and temporary
transfers may not exceed 15% of the-fimfle faculty. Precedence is
given to sabbatical leavEaculty members on temporary transfers to
government departments to serve in executive positions who return to
theUniversity to fulfill their teaching obligations or those with

special needs require special approval. If the number of educators in
each departmefmstitute(centers for education and degree program
will not be affected then they will not be counted towards the above
15%quota.

(1.4 Report submission: Faculty members undertaking overseas lectures, domestic/overseas
research or overseas training must submit a report to the University
on the lecture, researchr training within three months of their
return to the country. Those whadertook overseas training should
also attach their academic transcript from the school they attended.
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(1.5) Service obligations

A. Faculty members undertaking overseas lectures, domestic/overseas research or
overseas training should sign a contrsith the University to return to work at the
University immediately afterwards. The time to be served by those on unpaid leave
should be the same as the length of unpaid leave; thgsaesdion retained with pay
should serve double the length of ghasiion retained with pay period

B. Faculty members who undertook overseas lectures, domestic/overseas research
overseas training in accordance with these directions should fulfill their service
obligations immediately upon returning to the Universitgeisout above. They may
not resign, apply for temporary transfer, or apply to undertake overseas lectures,
domestic/overseas research, overseasing,or sabbatical leave until they have
fulfilled their service obligations. Those who violate the abaoNe are liable for
compensation equal to the amount of salary they collected duosigon retained

with pay period
2. Subregulations

Application i Application
PP Review Procedure PP

Criteria Deadline Salary Rules

Category

Fill out thefApplication Form for
Teachers Going on Overseas Lecturir
Research and Further Studprm.
Attach the letter of casent from the
overseas organization and the
AEXxplanation of Arrangements for
Courses Originally to be Taught by th¢
Teacher Applying to go on Overseas
Lecturing, Research and Further Stad
Once the application is passed by the
departmeriinstitute(centes for
education and degree prograiajulty
evaluation committee and approved b
the dean of the college, the list of nam
should be submitted to the Office of
Personnel Affairs for the approval of tk
president within 1 week.

Those who hold
associate
professor or
Overseaghigher

Lecture |qualifications ang
had taught
full-time at the
University for
more than two
consecutive year

Should be placed o
Limited to 1fAunpaid leave so
year they are not
doublepaid.
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Domestic
/Oversea
Research

Those who hold
assistant profess
or higher
qualifications ang
had taught
full-time at the
University for
more than two
consecutive year
(Exception: The
periodof going
abroad for
lectures or
domestic and
foreign research
does not exceed
one month, and
does not affect th
teaching or durin
the winter and
summer
vacations, and is
not subject to the
limitation of the
seniority)

1. Fill out thefApplication Formfor

2. Applications for shorterm research

3. For domestic/overseas research

4. If the period of going abroad for

Teachers Going on Overseas
Lecturing, Research and Further
Studyo form andiExplanation of
Arrangements for Courses Originall
to be Taught by the Teacher Applyi
to go on Overseas Lecturing, Resei
and Further Studg.The relevant
documentation ancesearch plan
should also be included with the
application.

projects from the Ministry of Scienc
and Technology and the Academia
Sinica shall be processed in
accordance with the relevant
regulations in the correspdence.

projects, once the application has
been passed by the
departmeriinstitute,(centers for
education and degree program)
faculty evaluation committee and
approved by the dean of the colleg
it should be submitted the Office
of Personnel Affairs for the approvs
of the president within 1 week.

lectures or domestic and foreign
research does not exceed one moy
and does not affect the teaching of
during the winter and summer

vaations, it must be signed by the
head of the department and appro

by theuniversitypresident.

Limited to 1
year

1. Faculty members

2. Other overseas

who received
ASubsidy for
Shortterm
Research Abroad
for Technologies
or traveling
overseas for
research during the
winter and summe
breaks should be
placed orfiposition
retainedwith payo
for the period of th
subsidy.

research
applications may
be placed orfipaid
leaved with the
approval of the
department
(institute, division)
faculty evaluation
committee, dean ¢
the college (Cente
Director) and
university
president.
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Oversea;
Training

Those who hold
lecturer or higher
qualifications
under the old
system and had
taught fulttime at
the University for
more than two
consecutive year

Fill out thefiApplication Form for
Teachers Going on Overseas Lecturi
Research and Further Studprm and
AExplanation of Arrangements for
Courses Originally to be Taught by thg
Teacher Applying to go on Overseas
Lecturing, Research and Further
Studyopresident within 1 wee& Attach
documentation from application for
admission to overseas university. On
the application has been passed by tl
department (institute, division) faculty
evaluation committee, and apped the
dean of the college (Center Director),
should be submitted to the Office of
Personnel Affairs for approval by the
university president within 1 week.

Should be 1
year in
principle

but can be
extended by
up to at most
3 years

3.

Those who hav
served at the
University for
more than 2
consecutive
years but less
than 3 years
shall be placed
on unpaid leave
those on 3 yea
or more may be
placed on
position
retainedwith
payfor up to 1
year, then
unpaid leave
from the 2nd
year onwads.
This period ma
not exceed the
effective length
of their
appointment.
An extension
may be grantec
for those who
are
re-appointed.
This should be
2 years in
principle but
may be
extended by
another 1 year
necessary.

(2) Faculty members undertakidgmestic training:
1. Legal basis:

(2.2)NSYSUlmplementation Guidelines for Domestic 3ervice Training of Faculty

Memberg

(1.2)fRegulations on Facultfraining andResearch foPr o f e sBeivcen aolp me n t
2 Application criteria: NSYSU faculty members who have been workingifak for 2 consecutive

years or more and successfully applied to a graduate institute at a domestic university. If the

parttime work is allowed by the graduate institute and the rekdald is similar to the nature
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of their work, the faculty member may apply to undertake training.

3. Application procedure: Faculty members applying to undertake training require the approval of
the department (institute, division) faculty evaluatiormauttee, the department (institute,
division) administrative council, the college (Center for General Education) faculty evaluation
committee, the University faculty evaluation commitied the university president.

4. Application deadline: The igervice training period of faculty members at the university should
be the specified study period. If an extension is needed then a special approval is necessary.

5. Salary Rules:

(5.1) Fulktime faculty members should preferably become-fiane¢ facultymembers during the
period of inservice training. The decision shall be made by the faculty evaluation
committee of their department (institute, division) based on teaching requirements then
carried out in accordance with the relevant regulations.

(5.2) If appointed as fultime faculty member by the university then salary will be paid as normal
during the training period.

6. Personnel restrictions: Identical to the regulations for lecturing, reseatciining.

7. Service obligations: Personnel shoatthtinue working at the University fat least 1 year after

the end of their training period. Compensation may be demanded by the University for

violations.
Service Unit:Division of Retirement and Compensation Assessn@fiice of Personnel Affairs 25

7. Sabbatical Leave for Profesors and Associate Professofblot
applicable to contract faculty members]

(1) Legal basis: NSYSW@Regulations for Sabbatical Leave by Professors and Associate Prajessors
(2) Application Criteria:
1. Sabbatical leavi®r professors:
(1.2)Full-time professors of the University who have served more than 7 consesartesters
(or 7 years) at accredited domestic universities, colleges, or foreign universities and colleges
recognized by the Ministry of Education, and éaerved for at least 3 years (or 5 years) at
the University, may apply for 1 semester (or 2 semesters) of sabbatical leave with the
approval of the University.
(2.2)Those who apply for 2 semesters of sabbatical leave may choose to take the sabhatical lea
in 2 separate semesters over 2 academic years.
2. Sabbatical leave for associate professors:
(2.1)Associate professors of the University who have served 10 consecutive semesters at the
University, received an aboaserage score in their teaching gtalsurveys in the 5
previous years and satisfies at least two of the following conditions may apply to take 1
semester of sabbatical leave with the approval of the University.

A. Had research projects approved 2 (3) times by the National Science Coomcith@
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Ministry of Science and Technology) of the Executive Yuan within the last 3 (5) years
and served as the principal investigator.

B. Had publicly published 2 (3) papers in SCI, SSCI, TSSCI, A&HGCI, and THCI Core
within the past 3 (5) years as thestirauthor or corresponding author while at the
University, or had published 1 (2) formally pegeriewed books.

C. Had received an excellent award for teaching, research or industdgmia cooperation
from the University during their time as associatafgssor.

(2.2) Associate professors may only apply for sabbatical leave once.

(3)Review procedure: Faculty members who satisfy the criteria defined in these regulations and
wishing to apply for sabbatical leave should submit a plan including the
research location. If the application is approved by the deparinstittite
(centers for education and degree prograamd college Si-Wan Collegé
faculty evaluation committees, the list of names shall be submitted to the
Office of Personnel Affairs foapproval by the univeity president within 1
week.

(4) Personnel restrictions: The number of faculty members in each depéarimsénite (centers for
education and degree prograron sabbatical leave, overseas lecture,
domestic/overseas research, overseas training and temporary transfers may
not exceed 15% of the fulime faculty. Precedence is given to sabbatical
leave. Faculty members on temporary transfers to government deptstm
to serve in executive positions who return to the university to fulfill their
teaching obligations or those with special needs require special approval. If
the number of educators in each departhmesiitute (centers for education
and degree progrgmwill not be affected then they will not be counted
towards the above 15% quota.

(5) Salary ruts:Positionretainedwith pay.

(6) Service obligations:
1. Professors and associate professors should return to work at the University at the end of their

sabbatical leave and serve for a period equal to that of the sabbaticaMieéaters should pay
compensation equivalent to the salary and subsidy received duriegltbaticaleave period in
proportion to the period during which they did not perfdineir service obligations.

2. A report on the academic or research results from the sabbatical leave should also be submittec
to their unit and the University within 3 months of their retiolators shall not apply for leave
research afterwards.

Service Unit: Division of Retirement and Compensation AssessméXfice of Personnel Affairs 2053
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8. Insurance and Living Stipends (Not applicable to contract

1. Insurance for civil servants and teachers:

(1.1) Legal basigiCivil Servant and Teacher Insurance éct

(1.2) This is compulsory insurance and the subsidy regulations are provided in the attached table

licati Required Documentation : o . .
Category App |qat|on (1 copy of each Sub5|dyCr|ter|_a (averagg insurance pay in
Deadline documentation) accordance with regulations)
Parents 3 months of insurance
Immediate 1. Death certificate. g?fous.e g pay.
Family 2. Household registration b tsprlnglazge | 2 months of insurance
Member cancellation transcript e(;"’zegn l(lnc ) pay.
Funeral 3. Householdegistration gr]:f . (exq r)]
stipend transcript of the fiSpring wit .
applicant birth certificate 1 month of insurance
under the age of | pay.
12
Work-related: 36 month
: of insurance pay.
0
100%disabled Nonworked related30
months of insurance pay
Personal Proof of disability for civil g?;‘:&?;ﬁcegﬂg month
disability servant and teacher 50% disabled pay.
benefits insurance Nonworkeq related1s
months of insurance pay
Forfeited if Work-related:8 month of
not exercised , . insurance pay.
within 10 Partially disabled Nonworked related6
years of the months of insurance pay
actual event | 1- Death certificate. .
2. Proof of legal Work-related: 36 month of insurance
beneficiary pay.
3. Household registration
Death transcript for death of
) the insuree
benefits : - .
4. Household registration N krel d 30 month of insurance
transcript for the legal | Non-work-relate pay.
beneficiary's current
place of household
registration.
1. Birth certificate Femalecivil 1. Based on the average
2. Household registration servant or teache insured salary for the
Personal transcriptor household nsuree months prior to the
childbirth registry (photocopies (Only available to month of the insured
subsid must be clearly legiblg femgle civil incident.
y with all pages intact. | servants or 2. For those who have
must also be signed b teachers) been insured for less
the insuree than 6 months, use th
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Unpaid
Parental
Leave
Subsidy

3. Photocopy of the

passbook cover.

3

. 2 months of salary.

average insured salar
for the actual number
of months insured.

1. Birth certificate
2. Household registration

transcript or household
registry (photocopies
must be clearly legible
with all pages intactt
must also be signed by
the insured.

. Photocopy of the

passbook cover.

The insured
person has been
insured for more
than one year,
raising children
under 3 years of
age to apply for
unpaid parental
leave and choose
to continue to be
insured.

1.

. From the starting date

. For those who have

. If both husband and

Based or60% of the
average insured salar
for the 6 months prior
to the month of the
Leave.

of the leave, the
subsidy will be issued
on a monthly basis;
the subsidy period is ¢
months maximum,
however, the subsidy
will only be paid in
accordince with the
actual months of
Leave taken. The day
that dont add up to a
full month will paid
based on the number
of days taken.

more than one child
under three, the
subsidy can only be
attributed to one child

wife are insured unde
this policy, they each
can apply for unpaid
parental leave subsidy
for the same child if at
separate periods.

2. National Health Insurance:

(2.1) Legal basidiNational Health Insurance At
(2.2) Insure upon arrival: Compulsory insurance. Coverage can also include dependents. The

(2.3) Withdrawal from insurance: If there is a change of insurance unit for dependents then fill

affecting the right to medical services.

(2.4) Suspenen and reenrollment after traveling overseas:

44

fiNational Health Insurance Enrollment Application for Category 1 Applicdaten should

be filled out upon arrival. Please take note of the transfer time andd#sperto avoid

out thefiApplication for withdrawal (transfer) from the National Health Insurarioem.

If the insuree or their dependents have their national insurance suspended after being
overseas for more than 6 months, they should apply fenra@lment from the date of
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return every time they return tbd country no matter how long they intend to stay. To
suspend coverage again for traveling overseas, an application for suspension should be
made 3 months after -enroliment. Those who return after less than 6 months overseas
should cancel the suspensi@h insurance coverage and pay all insurance premiums
outstanding from their time overseas.
(2) Living stipends and subsidies:
1. Legal basisfiEssential Benefits for Nationwide Public Service Emplogees
2. The various subsidies are detailed in the agdc¢able:

Application Required

Deadline Documentation Subsidy Criteria Remarks

Category

1. Photocopy of
household registry If both husband and wife

2. or household are in the public service,

registration transcript |2 months of salary. they can both apply for

(marriage registration marriage subsidy

must be completed on separately.

both)

Marriage
subsidy

1. Subsidy basis: the
average othe
six-month salary prior
from the date of the
fact.

2. If both husband and
wife are in the public
service, the female shé
apply to her unit for
payment of childbirth
subsidy from public
employee insurance.

Within 3
months of
the event

1. Birth certificate
2. Photocopy of 2 months of salary. 3. If the spouse is the
household registry insuree of other saal

insurance schemes
(except National Healt
Insurance) then the
rules for that social
insurance takes
precedenceWhen
applying for childbirth
subsidy, if the amount
given is less than the
subsidy listed in this
table then the male
public employee may

Childbirth
subsidy
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submit an application
with supporting
documentation for
payment of the

difference.
1. Death certificate.  |Death of a
5 months of
2. Household parent or
: : salary
registration spouse
Funeral ) .
subsidy cancellation transcrip
3. Photocopy of the  |Death of |3 months of
applicané householdoffspring |salary
registry
1. The offspring of civil
servants and teacher
living with them in
Taiwan, Penghu,
Kinmen and Mazu
who attended and
complete
governmeniaccredite
public and private
educational
institutions below the
university/college
level and above the
elementary school
. . . level may apply for
Starting E_ul;llc ?]nd Iprlvate s_enliw offspring education
. |from the 'gh SCOOIS (vo_catlonc subsidy in accordanc
Offspring colleges)hould include . :
.~ lenroliment : . with the regulations.
education payment receipt. As subsidy scale -
. date . 2. Limited b the
subsidy Within 3 If payment was by wire| i -
months_[ransfer, includehe offspring of civil
original payment notice servants and
employees who are
unmarried,

unemployed and
depends on the
applicant for support.
When a civil servant
or teacher applies for
offspring educational
subsidy, if their
unmarried offspring
are engaged in routin
work andtheir averag
monthly income over
the 6 months before
the start of school (as
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reported in accordanc
with the Income Tax
Act) exceeds the
minimum wage, they
are considered to be
employed and may n
apply for the subsidy.
3. Those who are alread
collective other
financial assistance
from the government
or have received a fu
or partial waiver of
tuition and
miscellaneous
expenses may not

apply.

ServiceUnit: Division of Retirement and Compensation Assessnteffice of Personnel Affairs 2052, 2053

9. Retirement, Severance and Bereavement Benefits

Act Governing Retirement, Severance, and Bereavement Compensation for the Teaching and Other
Staff Members of Public SchodlsKey Provisions

Key Provisions Main Content
Monthly The retirement pension age for senior principals and teachers of
retirement middle and lower schools has been postponed to 58 years old, f
pension

qualification of the staff it has been postponed to 65 years old.
A 15-year transition period has been planned. The index numbe|
2018 is 76, transitioning up to 90 in 20322032, the retirement
quthly pension age for senior principals and teachers of middle and low
E)e(etg:irgr?r:ge schools shall be 58 years old, for the rest of the stsiffall be 65
postponement|years old (Starting from January 01, 2026, the retirement pensio
shall be 59 years old, an increase of 1 year of age per year until
reaching the age of 65.)

Note: During 2018 to 2026, the base age according tantex

number is 50 yars old, during 2027 to 2032, the base age sha|

55 years old.
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Gradually adjust to reach the average salary for the last 15 year!
employment

AfAverage salary for the | ast
calculation basis during the period of July 1 of 2018 to Decembe
of 2019, afterwards, one year will be added to the calculation bal

a yearly basis (in 2020 it will be the averaggary of the last 6 year|
Adjustment of

i and so forth), wuntil reachi ng
pension o
basis . Transitional clauses: for those who already reached the thres|

retirement pension age before the new law came into effect b
whose retirement only became effective afterwards, the pensi
calculation will still be based on the last salary (maximum allg
Payment by salary grade) receivable at employment and will not be affq
by the average salary rule.
Retiree Safeguarde@he average salary rule will not be applied
those who retired before the new law came into effect.
. Retirement income replacement rate denominator value (2 tin
the salary) will only be applicable for calculating the last salar;
receivable at employment andt calculations of average salary
The income reduction will be applied gradually during ay&ar
period, from 75% to 60% (35 years of seniority); when the reduc
Reducing amount reaches the minimum guarantee amount, the minimum
_retirement guaranteed amount will be maintained; if the total retirement inct
income before the reduction is already lower than the minimum guarantg
amount (33,140 NT$), then there will be no reduction.
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Adjustment to
the preferentia
savings systen

Those whdalso) receive monthly pension: the rate will be low;
to 9% during the period from July 1, 2018 to December 31, 2(
starting from January 1, 2021, the rate will be 0%.
Those who receive lumagum retirement pension:

1. The amount received was over the minimum guarantee amou
(NT$ 33,140):

(1) Guarantee for the minimum guarantee amd@Nnt $33,140Q; the
allowed preferential savings principal is NZ#.44,000

(2) The interest rate applicable to the preferential savingsipal
over the minimum guarantee amount will be reduced to 12% |
the period from July 1, 2018 to December 31, 2020uary 1,
2021 to December 31, 2022% January 1, 2023 to December
20238% starting from January 1, 2025, it will be 6%.

2. Those whose pension do not exceed the minimum guarantee
amount, will continue to receive the same amount without
alteration.

Cancel the
compensation
for length of
service

1. Those who retire after 1 year from the implementation of the [
will no longerbe paid the compensation for length of service.

2. Those whose retirement have been already approved shall rej
in accordance with previous regulations, but will be subject to
retirement income replacement rate application.

Adjustment to
theannual
survivor

system
(previously the
monthly
bereavement

pay)

pension benefi,

The surviving spouse is entitled to receive survivor pension si
at the age of 55 if the marriage sustained at least 10 years ¢
at the time of the retiree’s death.

v

Surviving family members who receive regular payments
government or public organizations are not eligible to re
survivor pension unless they voluntarily choose to give uf
approved by the issuing authority (s).

Funding
Resource

Adjustmentto
pension fund
withdrawal ratg

The statutory rate allocation interval is adjusted to 12% to 189
governmento-individual sharing ratio is still 65%: 35%.

Reduction,
savings and
injection

Budget savings obtained through retirement income rate and
preferential savings rate reductions from all government levels s
be injected back into the pension fund

Transitions

Retaining year
of service

After the law came into effect, those who has completed 5 ye
service but who choose not to apply for retirement or severang
pay when resigning, those years of service can be retained until

months immediately after reaching 65 years gé,aupon whic|
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retirement pension can be applied in accordance with the regu
(if total years of service is less than 15 years, the retirement p
shall be paid in a orgme only lumpsum payment; if total years
service is 15 or more, the iretment pension can be paid in lursi|
or monthly)

Combining When applying for retirement by age or complying retirement
years of order, public school teaching and administrative staff whose I
service, , of service is less than 15 years, can include the years of servi
Calculating - . : . :
performed in different professional field(s) to satisfy requirems
yearly amount '
separately for monthly pension payments.
, After the law came into effect, those who has completed 5 ye;
service but chose not tpply for retirement or severance with p
when changing to a job in a different professional field, when
applying for retirement, can still include the years of service ir
education to satisfy requirements for monthly pension paymel
and must request thermer school to send by writing to the
competent authority to review and determine the length of ser
and monthly pension, within 6 months immediately after reacl
65 years of age.
Lengt.h of Once the law came into effect, the time spent in unpaid parental
Unpaid can be still be counted towards length of service for retirement,
Parental leave .
to include in [S€verance or bereavement benefits but must assume 1@0&o of
length of pension fund contributiorParental leae that was enjoyed prior to {
Service implementation of the law cannot be included to meet the
Divorced spouse of public school faculty or staff who were mg
for at least two years, has the right to clairaportionally of the ¥
Divorced of the approved retirement pension based on the duration of {
Other fpollJS_'e'S right | marriage that coincided with the time of employment.  If the |
O claim i s deemed Aunfairo, the par]

adjustment or wave.

The retirement pein claim by divorced spouse can only be a
onetime lumpsum payment.

Please refer to the attached annex for detailed regulations.

Suspension of
monthly

pension due tg
re-appointment
in official
positions

Future retired public school faculty membefsge-appointed to sen
in government, public corporation, government funded found|
government renvested companies and private schools, and v
monthly combined salary is over the legal minimum wage
monthly pension and preferential savingtershall be temporarily
According to Interpretation No. 783 of the Judicial Yuan, Ar
77, Subparagraph 3 of the i

and Bereavement Compensation for the Teaching and Othe

Member s of P u b laiex "3.SReappoiothentoto
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private school and the total monthly salary exceeds the lega]
salary." It is contrary to the intention of the Constitutiol
guarantee the right to equality, and it shall lose its validity frof
date of promulgationf the interpretation (August 23, 2019).

Monthly
pension
adjustment
mechanism

The monthly pensions received by the public school faculty or
after retirement, or the mon
received by the bereaved familpay be examined by the Execu|
Yuan and the Examination Yuan, which shall consider adjus
factors including the overall financial situation of the country
population and economic growth rate, the average life expectan
pension fund reserveate, its financial investment performance
consumer price index; if the adjustment result exceeds 5%
original income or lower than the original income, it shoulq
approved by the Legislative Yuan.

Regular review

After the implementation othis Law, the Executive Yan shoul
establish annuapension system monitoring mechanism with
Examination Yuan, to review the system design and its fing
sustainability in a period of 5 years, and then continue to rev
regularly.

Reform plan
implementatiof
period

\With the exception of special provisions dealing with the ur
parental leave period to count in the length of service and the |
account for pensions which shall be in effect from the day of
publications, all other prasions shall be in effect from July 1, 201

Annex
Annual Pension Reform Measures of Teaching and Other Staff Members of Public $chawmisary
Chart

Topic Issue Main Content

Payment Retirement pensioill. The use of actual (maximum allowed by salary grade) salg

calculation basis
(Article 28)

calculation basis.

2. From July 1 of 2018 to December 31 of 2019, the use of &
(maximum allowed by salary grade) salary as calculation bas
be switched to the wuse of i
empl oyment o, after that, Ilation
basis on a yearly basis unti
15 years of empl oymento.
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Lowering the uppelNumerator: Monthly pension (including monthly compensation

limit and lower limi
of retirement incomn
(Article 37 & 38)

preferential savings interest (or social insurance annuity)
Denominator: The last salary (maximum allowed by salary gra
2
Replacement rate upper limit: to be adjusted downward iRryeeaf]
period as follow:

1. Already in retirement

(1) 40 years from 7.5% lower to 62.5%

(2) 35 years from75% lower to 60%

(@ 30years from675% lower to 525%

(4) 25 years from60% lower to 45%

(5) 15 years from45% lower to 30%

2. Current staff and new recruits

The same replacement rate as those alreagyirement.

Lower limitdb if the total retirement income is lower than the
minimum guarantee amoufT$ 33,140) then there will be no
reduction.

[ The minimum guarantee amount of 933,140, is the sum of
the maximum allowed base salary férgtade appointment +
professional allowance.

Adjustment to the
preferential savings
system

(Article 36)

1. Those who (also) receive monthly pension:

(1) Two-year transition period, after which the preferential savif
system will be eliminatedompletely.

The interest rate will be lowered to 9% during the period fiaip 1

2018 to December 31, 2020

Starting fromJanuary 1, 202%he rate will be)%.

r Starting fromJanuary 1, 202the principal can be withdrawn in

totality

(@ Those whosenonthly total retirement income is lower than t
minimum guarantee amount, the 18% preferential savings
interest rate shall be maintained; those that exceed the mir
guarantee amount, the same adjustment plan mentioned &
shall be applied until reathg the minimum guarantee amoult

2. Those who receive ortéme lump sum pension: If the combir
sum of the monthly pref eime:r
pensiono and the APublic i1
than the minimum guaranteenount, the 18% preferential
interest rate shall be maintained, if exceeds the minimum
guarantee amount, the interest rate for the exceeding portig
shall be adjusted annually in accordance with the following:

July 1, 2018 to Dec. 31, 202he interestate shall lower to 12%

Jan. 1, 2021 to Dec. 31, 202Re interest rate shall lower to 10%
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Jan. 1, 2023 to Dec. 31, 2Q2Ke interest rate shall lower to 8%
Starting fromJanuary 1, 2028he interest rate shall be 6%
3.

Prefeential savings deposit amatu The preferential savings of
the Public Insurance will appto the actual pension amount
received by retiree before the implementation of the new
retirement regimthat is to simultaneously abolish Annex Ch
1 of Article 3 of Regulations of Preferential Savings for-tne
lump sum pension payout and pension payment of retired
teaching and other staff of public schools (the optimization
chart)].

Cancel the
compensation for
length of service

1.

2.

. Those approved and chose to receive the compensation on

Those who retire after 1 year from the implementation of the|
will no longer be paid the compensation for length of service
Those whose retirement have been already approved shall r
in accordance with previouegulations, but will be subject to t
retirement income replacement rate application.

monthly basis and the monthly compensation payment recei
before and after the implementation of the law ditineach the
same as the approved etirae lump sum total, shall receive th
corresponding remaining amount.

Adjustment to the
annual survivor
pension benefit
system (previously
the monthly
bereavement pay)

. Annual survivor pension amount: maintains &% of the

. The surviving spouse is entitled to receive survivor pension

. Adult children with mental or physical @ikilities: are entitled {

. Surviving family members who receive regular payments fro

monthly retirement pension

starting at the age of 55 if the marriage sustained at least 10
or more at the time of the retiree’s death.

receive lifelong survivor pension.
government or public organizations are not eligible to receiv¢

survivor pension unless they voluntarily choose to give up al
approveddy the issuing authority (s).
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Pension Postponement of [The retirement pension age is postponéar principals and
Qualificationsimonthly teachers of middle and lower schod8 years of age
retirement Other teaching and schoobfit 65 years of age
pension age [ 15-year transition period design
: Index durin
(Article 32) Vear of Leggl Age . i ransition 9 Base Age
retiremen| (Calculation basis _forperiod
rollover and deduction (entitied to full
pension if the sum of
lyears of service + age
equals or higher than
index number)
Principals
& Teacher/Other
of middle [teaching an
and lower [school staff
schools
2018 58 58 76
2019 58 58 77 50
2020 58 58 78
2021 58 58 79
2022 58 58 80
2023 58 58 81
2024 58 58 82 S0
2025 58 58 83
2026 58 59 84
2027 58 60 85
2028 58 61 86
2029 58 62 87
2030 58 63 88 S5
2031 58 64 89
2032 58 65 90
Pl | 58 65
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Topic

Issue

Main Content

Notedb

1. Those who have not reached the legal pension age can chog
receive the transition period or the reduced monthly pension
based on the legal pension age; those who reach the legal p
age during the transition perigtiall receive full monthly pensi
accordingly and not be affected by the legal pension age
requirement.

2. To meet the transitional period reference age index, to start ¢
retirement in 2026, the person must have had reached 50 ysd
age; to startn 2027, the person must have had reached 55 y
of age.

3. Matching the transitional period and monthly pension reducti
(4% of reduction for every year in advance, maximum 5 yea
advance).

4. Public school teaching and other staff who have reached 15
of service and meet the Public Insurance definition of 50%
incapacitated, severe physical disability, stage patients as
defined by hospice palliative care regulations,-stadje of
malignant tumor and those who is permanently disabled by
disease or injury and lost the ability to work, the legal pensio
age for voluntary retirement with monthly pension is 55 year
age.

5. The previously defined rule of voluntary retirement with mont
pension at the age of 60 and at least 25 years of service for
school teaching and other staff (theyiar indicator of the
transition period is applicable in this case).

Funding
Resource

Adjustment to pensio
fund withdrawal rate

The statutoryate allocation interval is adjusted to 12% to 18%;
governmento-individual sharing ratio is still 65%: 35%.

Savings from
adjustments to be
reinjected back into
pension fund

Budget savings obtained through retirement income rate and
preferentiakavings rate reductions from all government levels g
be injected back into the pension fund.

Transitions

Retaining years of
service qualification

After the law came into effect, those who has completed 5 yeal
service but who choose not to apfily retirement or severance w
pay when resigning, those years of service can be retained unt
six months immediately after reaching 65 years of age, upon w
retirement pension can be applied in accordance with the regul
if total years of srvice is less than 15 years, the retirement peng
shall be paid in a orgme only lumpsum payment; if total years (
service is 15 or more, the retirement pension can be paid in
lump-sum or monthly)
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Combining years of
service, calculating
pensionamount
separately

1. When applying for retirement by age or complying retirement
order, public school teaching and administrative staff whose
length of service is less than 15 years, can include the years
service performed in different professionaldi@) to satisfy
requirements for monthly pension payments.

2. After the law came into effect, those who has completed 5 ye
of service but chose not to apply for retirement or severance
pay when changing to a job in a different professional fielegn
applying for retirement, can still include the years of service
education to satisfy requirements for monthly pension paym
and must request the former school to send by writing to the
competent authority to review and determine the lengthroics
and monthly pension, within 6 months immediately after rea
65 years of age.

Other

Length ofunpaid
parental leave to
include in length of
service

Once the law came into effect, the time spent in unpaid parenta
leave can be still be countemlvards length of service for
retirement, severance or bereavement benefits but must assun
100% of the pension fund contribution.

Divorced spouse’s
right to claim

1. Divorced spouse of publechool faculty or staff who were
married for at least two yeatsas the right to claim
proportionally of the %2 of the approved retirement pension
based on the duration of the marriage that coincided with th
ti me of employment. I f th
parties can request the court to make adjustmentaoe.w

2. The retirement pension claim by divorced spouse can only |
onetime lumpsum payment.

Suspension of month
pension due to
re-appointment in
official positions

Future retired public school faculty members, ifappointed t
serve in governmentpublic corporation, government fung
foundation, government 4ieavested companies and private sch
and whose monthly combined salary is over the legal min|
wage, the monthly pension and preferential savings rate sk
temporarily suspended.
According to Interpretation No. 783 of the Judicial Yuan, Ar
77, Subparagraph 3 of thdé Act Governi
Severance, and Bereavement Compensation for the Teach|
Ot her St aff Me mb e r s stipaldtes: PJ
Re-appointment to a prate school and the total monthly sa|
exceeds the legal basic salary." It is contrary to the intenti
the Constitution to guarantee the right to equality, and it sha
its validity from the date of promulgation of the interprete
(August 232019.
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Monthly pension The monthly pensions received by the public school faculty or ¢
adjustmentmechanisa f t er retirement, or the mon
pension received by the bereaved family, may be examined by
Executive Yuarand the Examination Yuan, which shall considel
adjustment factors including the overall financial situation of the
country, the population and economic growth rate, the average
expectancy, the pension fund reserve rate, its financial investm
perfomance and consumer price index; if the adjustment resuli
exceeds 5% of the original income or lower than the original
income, it should be approved by the Legislative Yuan.

Regular review After the implementation of this Law, the Executive Yuan shoul
establish annual pension system monitoring mechanism with tf
Examination Yuan, to review the system design and its financie
sustainability in a period of 5 years, and then continue to reviey
regularly.

Pension reform plan [With the exception of special provisions dealing with the unpaig
implementation periofparental leave period to count in the length of service and the s
account for pensions which shall be in effect from the day of thi
publications, all other provisions shall be in effeonfrJuly 1, 2014

Annex Chart 1

Act Governing Retirement, Severance, and Bereavement Compensation for the Teaching and Other
Staff Members of Public Schools Article 28 Item 2 Anréhe calculation basis for the retirement
pension of the retiretbaching and other staff after the implementation of this article.

Implementation Period Pension Calculation Basis

July 1 of 2018 to December 31 of 2019 Average salary of the last 5 years of employm

January 1 of 2020 to December 31 of 2020 Averagesalary of the last 6 years of employme

January 1 of 2021 to December 31 of 2021 Average salary of the last 7 years of employm

January 1 of 2022 to December 31 of 2022 Average salary of the last 8 years of employm

January 1 of 2023 to December@&12023 Average salary of the last 9 years of employm

January 1 of 2024 to December 31 of 2024 Average salary of the last 10 years of employi

January 1 of 2025 to December 31 of 2025 Average salary of the last 11 years of employi

January 1 02026 to December 31 of 2026 Average salary of the last 12 years of employr

January 1 of 2027 to December 31 of 2027 Average salary of the last 13 years of employr

January 1 of 2028 to December 31 of 2028 Average salary of the last 14 years of empient

After January 1 of 2029 Average salary of the last i®ars of employme

1. For those whom this chart is applicable, the retirement pension shall be calculated using thg
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corresponding to the years of service in this chart and shall raljligted again after calculation
result.

2. The Aaverage salaryo in this chart is t
included all legally entitled salary amdmplementary amounts receivaad converted using the
Execut i ve yVYeuf@aticdhsystenral ar

Annex Chat 2

Act Governing Retirement, Severance, and Bereavement Compensation for the Teaching and Other

Staff Members of Publ i c Sc h oidndicatorAofcombinihgeyeaBsdf

Service and age faoluntary retirement

Year of Implementation Index Number
July 1 of 2018 to December 31 of 2018 76
July 1 of 2019 to December 31 of 2019 77
January 1 of 2020 to December 31 of 2020 78
January 1 of 2021 to December 31 of 2021 79
January 1 of 2022 tbecember 31 of 2022 80
January 1 of 2023 to December 31 of 2023 81
January 1 of 2024 to December 31 of 2024 82
January 1 of 2025 to December 31 of 2025 83
January 1 of 2026 to December 31 of 2026 84
January 1 of 2027 to December 31 of 2027 85
January 1 of 2028 to December 31 of 2028 86
January 1 of 2029 to December 31 of 2029 87
January 1 of 2030 to December 31 of 2030 88
January 1 of 2031 to December 31 of 2031 89
January 1 of 2032 to December 31 of 2032 90
Notedb
1. This regulation shall take effect on July 1 of 2018, the previous regulation is applicate to th
whose retirement come into effect during January 1 to June 30 of 2018, the indicator 76 of
chart shall not be used.
2. For the use of the indicated ageghis chart, the person must have had reached 50 years of
retire before December 31 of 2026 and must have had reached 55 years of age to retire st
January 1 of 2027.

10. Faculty Members on Leave, Busiss Trips or Traveling Overseas

[Also applicable to contract faculty members]The online application

| t e

process should be completed before going on leave, business trip or

overseas travel to avoid problems

(1) Leave application by faculty members:
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1. Application process:

For faculty members applying for leave, please go ©f f i ce of
A Bgle Sign on Portald (URL: https://sso.nsysu.edu.iw/login by entering username and

passwordc | i ¢ k -wiisdceh omp pl i caand omp esry st eenoAONnl i ne
AFacul ty
login account is the employee ID (all in upper case) and dssword is the datef birth in 7

and f il

out t he

digits. Pleasehange the password after login.

2. Leave summaryn accordance taules set infeacherd Leave ApplicatiorRegulations, Gender

Equity Education Act

and Staff

Per sonnel

Leave

Category Days Remarks
Special leave 7 days . Leave applications should bied out
Family leave 7 days in advance and the faculty membef
Sick leave 28 days may not leave their post until the

Menstruation
leave

1 day per month

Marriage leave 14 days
IF’rematernlty 8 days
eave

Maternity leave 42 days

Paternity leave

5 days (must have reached 20 weeks 0
pregnancy)

Bone marrow ol

Leave will be granted depending on the

organdonation :

leave actual requirements
15 days (Death of a parent or spouse)
10 days (Death of a stggarent,

Bereavement spousés parent, or offspring)

leave 5 days (Death of a gregtand parent,
grandparentspousés grandparent,
spousés stepparent, or siblings)
42 days (miscarriage after 20 weeks of
pregnancy)

Miscarriage 21 days (miscarriage between-20

leave months (exclusive) of pregnancy)
14 days (miscarriage within 12 weeks @
pregnancy)

Official leave Leave will be granted depending on th

actual requirements

application is approved. In the ever
of illness or an emergency, a
colleague or family member may
make the application on their beha

. Leaving oné post without applyin

for leave, failure to return at the €
of the leave periodor using :
fraudulent reason to apply for led
will all be considered to be abs
without leave.

. Special leave:

Salary deductions will be applied
more than 7 days of leave are useq

. Family leave:

Counts towards special leave.
Salary deductions will be applied
more than 7 days in total of leave
used.

. Sick leave:

May apply for an extension in t
event of serious illness that tal
longer to recover from; extended s
leave is counted from the day
initial application for extension. Tolf
length of sick leave within

academic years must not excee
year.

. Menstruation leave:

Counts towards sick leave. Sal
deductions will be applied if the giv
number of days of sickieave I
exceeded.

. Marriage leave

May apply for a reasonable per
based on actual requirements. Thi
however only valid within 1 month

the wedding.
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Category Days Remarks

8. Funeral leave:
May be applied for multiple times K
should all be used within 100 days
death.

(2) Faculty member going on business trip:

1. Application process: For faculty members
homepageo and opeBigntomRo ritCenll)i on,e aSfitnegrl el og i
attendance syswiedn® dpmplm distcihmmlsystemd and
Business Trip Application Formo online for

2. Remark: The business trip application process should be demhplefore departure.

(3) Faculty member traveling overseas:

1. For faculty members traveling overseas for visiting relatbeesism,or conferences, please go
to the ANSYSU homepage0Signond Poopretna ltoh,e aifCGnelri r
Aonline attendancevi spstagpmpd i tadbmMmoAsslgsodlemo
and Staff Business Trip Application For mo a

2. Approval principles for faculty members traveling overseas on official business:
(2.1) Travelingoverseas to attend internatiosahferences, present papersconduct

inspections:

A.Those who included a letter of invitation or supporting documentation for the
conference (the applicant should include the start and end time) and require the
verification of expenses may be register

B.Those who included a letter of vitation or supporting documentation for the
conference (the applicant should include the start and end time), satisfy the conditions
for official leave, and do not require the verification of expenses may be registered as
fiofficial bu s i ne s s . 0l expénses dwree spansorads/ ey the inviting unit then a
separate approval is required for determining the type of leave.

(22 Application f or osabbaticalaesearcht by professor od associateg
pr of e s short-té&rm overseasfiiesearplr oj ect 0 :
AThe Office of Per sonmeehdb a8 d rcwail cshert-tssatv el 0l
researcho period on the overseas travel
B.During the aforementioned periods, the type of overseas travel leave and the attached
documentation shall baealt with in accordance with Principle (1).
(2.3) Those traveling overseas on grants provided under project commissioned by the Ministry
of Science and Technology or other units:

All those who included a letter of invitation or supporting documentafitwnthe
conference (including the list of subsidies approved by the commissioning unit; the
applicant should include t heofficbldudi maegs .e

(2.4) For special cases where leave cannot be approved under the abwieles; an
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application for special dispensation must be made.

3. Remarks:

31) For all types of overseas travel, the
should be filled out and the relevant supporting documentation attached using the
Aodn ne attendance systemo. Approval IS 1

(3.2) Faculty membersn concurremn certified administrative positions traveling to the
Mainland region (excluding Hong Kong and Macau) must comply with the following
regulations:

A. Senior Grade 11 or above:

All tier-1 administrative heads, college dedimsluding StWan College) department

heads, institute directors, and directors of-lieresearch centers traveling to the
Mainland region (excluding Hong Kong and Macau) must &lso | | out the
Application for Senior Civil Servants of Grade 11 or above Entering the Mainland
Regiond online. The | eave application g
before the date of departure so that the Office of Personnel Servicepload the
application to the APublic Servant Trav
approval by the National Immigration Agency of the Ministry of the Interior.

B. Senior Grade 106r below:

Faculty members who also hold ti&radministrative positions traveling to the
Mainland region (excluding Hong Kong and Macau) should first gdné¢oQffice of
Personnel ServicdsormgTeachers and Research&raveland Leave then download
and fil!] out the APermit Appl i cethbeloan f o
the Fourth Rank in Pdice Force (or equivaleftWho are not involved irNational
Security, Interests orSecrets to go to th&lainland Regior', the trip can only take

place aftet h e U n i werdication angapoval.

C. Upon returning to the country, the applicant should gdh#o Qffice of Personnel
Service#~ormgTeachers and Researchi&ravel and Leave then download and fill out
the fANSeressdbback Form for Personnel hRetur
form should be forwarded to the Office of Personnel Services for compilation within
one week of return to the country.

ServiceUnit: Division of Retirement and Compensation Assessntgffice of Personnel Services 2053

11. Withholding Tax for Salary Income, Speaking Fees, and Royalties
and Tax Return Form
1. Withholding tax scale for salary inconspeaking fees and royalties

| Withholding tax rate |

pplicability |[1- All individuals residing within the |l gividuals not residing within the
borders of R.O.C. borders of R.O.C.
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2. Those who have no place of resider||(Stayed for less than 1&f&ys in
in R.O.C. And stayed for at least 18Jftotal within the R.O.C. during the

Income ] e _
days in R.O.C. within the same taxation year)
category taxation year. Note: Deducted at the source fror
each payment
1. Deduct the listed rate or 5% based @
the total amount paid for the month. .
2 Eorb finend d subsidi 1.1f total monthly payment is
. For bonuses, stipends and subsidies . .
¢ vart of th P iy sal $35,700 (inclusive)or less then
not part of themon salary or
p' , y y deduct 6%
parttime income, 5% maybe deduct
Salary

at the time of paymenlf amount paid
is less thar$84,501then it does not
need to be withheld and does not cg
towards the total monthly payment f
deduction purposes.

2. If total monthly payment is oveg
$35,700 (inclusive)then deduct
18%

Remuneration for
speeches, lectures,

published articles an

royalties

exempt]

10%
{ [Those whose taxable amount is lesg|[ [Those whose taxable amoun
than $2,000 (inclusive) eatime are

20%

less than $5,000 (inclusive) ex
time are exemjt

2. R.O.C. and overseas residence reference table

Days ofresidence
in R.O.C.

Necessity of filing tax
returnon income
derived from sources
in R.O.C.upon
departure

Remarks

If less than 90 day:

No need to file tax
return

. Tax on income in R.O.C. Shall be withheld at the

source by the withholding agent.

. Income in the nomvithholding tax category should

be reported before departure.

If more than 90
daysbut less than
183 days

No need to file tax
return

. Tax on income in R.O.C. Shall be withheld at the

source by the withholding agent.

. Income in the nowvithholding tax category or

compensation for services rendered in R.O.C. pal
overseas employers sHdue reported before
departure.

Those who have
resided in R.O.C.
for at least 183
days and have not
yet left the country

should submit their taj
return br the previous
between May May
31 of the following
year.

Those who have
resided in R.O.C.
for at least 183
days but left the
country during the
year

should file their tax
return one week
before their departure

. Location for filing tax returns anchaking tax

payments:

Overseas compatriots whose place of residence i
Kaohsiung City should file their tax return with the
Overseas Compatriot Section, Services Divisions
the National Taxation Bureau of Keelung at No. 1
Guangzhou 1st St. in Lingyaistrict, Kaohsiung City

2. When filing the tax return, please bring all

documentation relating to residence and income s
as passport, residence permit, withholding certifica
divided statement, and proof of income received fr
overseas for servicesndered in R.O.(Gstc.
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Service Unit: Payroll & Cashier Division, Office of General Affairs 2324

12. Guidelines for Expenditures and Reimbursements

1.

Online application procedure for expenditures and reimbursement

All expenditures and reimbursements must go through the online application process at the Office of
Account homepagehttp://acc.nsysu.edu.)¥ Online Requisition (can use either requisition servers

(1) or (2)).

. A reimbursement verification system is now enforced at the direction of the university president.

Applicants for funding rast first be certified through attending the Office of Accounting seminar on
funding claims before they may access the online requisition system to make funding claim

applications.

. Please read through tlealine requisition seminar materidiefore accessing the system for a brief

introduction to the operating procedures and functions.

. After using the user ID and password to log into the system for the first time, please use the

Auxiliary Serviceso change the password.

. Introduction to the online requisition process:

(1) Upon entering the system, please click on the gmyect Requisition Quergt the top then

click on Create Requisitigntick theRequisition Typeand enter the purpose descriptidiext,

edit fundsand select the project ID, fund purpose and category before entering the addunt,
item namerecipient(vendor) and other related details. Click®avewhen done. Once the new

requisition has beerreated, print the requisition form and related documents for submission.
(2) To change or delete a requisition order that has not yet been reviewed by the Office of
Accounting, go toRequisition Managemenselect the requisition order number then perform

the edit/delete operation.

. The online requisition system is the account stated for each unit or project. Please ask the processin

personnel to enter all the details as well as review the requisitions, reimbursearahts
expenditures to keep track df progress.

. Seminars on reimbursements and online requisitions are hosted by te @#iccounting around

March-April as well as Septemb&ctober each year. New faculty members are welcome to attend.

Service Unit:AccountingManagemenbivision, Office of Accounting 2083

. Common Funding Claim Guidelines
. Funding claim principles

(1) All personnel should respect the law and follow the good faith principle in processing funding
claims. They must also take responsibility for ensuring the truthfulness of the proof of payments
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submitted, and will be held liable for any inaccuracies. Ifpteof of payment was downloaded
and printed from the Internet then it should be signed by the responsible personnel.

(2) The receipt, invoiceform, or otherdocuments that can serve as proof of paynséould be
provided when processimagims

(3) Under thereimbursement certification system, those without the proper certification may not
administer theclaims process. Certification can be acquired by attendingfuhding claim
seminar hosted by the Office of Accounting. Related information is peblish the Office of
Accounting web page for reference.

2. Expenditures

(1) Purchases undedTD 100,000 do not in principle neexh expenditure appli¢eon form. The
purchase can be made and claimed direGingle payment obver NTD 10,000 should in
principle be paid directly to the vendor. If advance payment was necessary then &hdout
submitthe iRepayment of Advance Payment Approval Formr o cweietdh t he r ei mb
once the claim is approved.

(2) Regulations require an expenditure application form to be filled out for purchaseblDer
10,000.Purchasing shall be administered by the Office of General Affairs in accordance with the
Procurement Aobf thegovernment

(3) If an userunit was given the authority to manage purchases NU& 100,000 by itself, the
tender opening record, acceptance record, acceptance of purchased asset flumm emstick
original receiptvoucher must still be approved by the responsible units (sash the
Administratve Services Division andProperty ManagementDivision) in acordance with
procedure.

(4) Purchases that can be completed in one transaction may not be broken down into multiple lots.

(5)Consistent product names, specifications andntifies should be used throughout the
expenditure application form, quotation, acceptance form and invoice.

(6) The vendor should be asked to include the full name of the University, date of quote and detailed
specifications on the quotation.

3. Proof ofexpenditure
(1) Uniform invoice

1. The uniform invoice should contain the following itemmusiness namand uniform
invoice number(UIN), totalamount date and name of the purchasing business odlis.

2. If there are any of the above is unclear then ask for a correction to be made. If a correction is
impossible, ask the responsible person to write down the details and sign for its accuracy.

3. The buyer on the uniform invoice (or receipt) musfilational St Yatsen UniversitylJIN:
763111940

4. If the UIN only shows the stock number written in a foreign languag¢he responsible
person should include summary translation of the prodsiahd sign for its accuracinclude

brand name and specifications gaessarythose vith other relevant proofay be exempted
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from listing purchasing details and product names
5. Duplicate and triplicate uniform invoices must be stamped withHitheform Invoice Sedl
and the receipt submitted for reimbursement.
6. Electronicreceipts downloaded and printed by the organization itself must be signed by the
responsible person.
(2) Receips from business entities exempted from issuing uniform invoices
Merchant receipts should include the following details: Receipt name, blgedéate of issue,
product name, total price (amount), the total in Chinese upper case, merchant seal, store
address (if not shown in merchant sea)d UIN(if not shown in merchant seal).
(3) Receipt
Receips should be signed by the buyer, with the purpdsarly stated amount received, name
of the paying organizatiomame or title of the buyer, documelsaring personal identification
number, Business Administration Number or the Tax Code Number for titlthdMing
Agenciesandsigning date Where the amount of the receipt affects individual income tax, a
receiving list should be filled out by type of expenditure, and tax withheld in accordance with the
relevant rates.
(4) Documentation not available
Organizations applying for payment of funds should require receipts and uniform invoices. If
these could not be acquired due to special circumstansggnedproof of payment should be
issued by the responsible person stating reason foavailabilty. This can then be used to
apply for funds.
(5) Lost documentation
If the receipt or invoice was lost, then a copy or other suitable documentation should be provided.
These should be annotated with the reason foravariability of the originaland signed by the
responsible person.
(6) Documentation that can't be used for claims
1. AShipping Ordeb andfiQuotatior are not proof of payment and can't be used for claims.
2. Proof of purchase for product and book vouchers are not ultcmaseimption so can't be used

for claims. Only purchases whene iavoice is issued at time ptirchase can be claimed.
(7) Receiving lists and accounts

1. Receiving lists should be compiled based on the category of payment by each unit for
employee salarig, bonusesand other paymemxpenditures

2. The salary list should record the recipiesitle andgrade, mme, and amount payaplend
shall be signed by the recipienSignaturas not required if payment is transferred directly to
personabccount by a financial institution.

3. New employees, promotions, demotions, salary reductions, departures during the month and
other matters should be noted or proof provided in the receiving list.

4. The receiving list of temporary workers should cantheir work log as well as signature or
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seal, or online attendance registry record.
(8) Apportioning of funding
1.For payments apportioned across multiple projects or categories where the proof of payment
cannot be partitioned, dexpenditure categopportioning tableshould be attached.
2.For payments apportioned between multiple agenaied which there are no separate
expenditure proofsan fiexpenditure agency apportioning tabkhould be attached to the
proof of payment and archived by the leadrary. The other apportioning agencies should use
the receipt and expenditure agency apportioning t@abidficial document containing issted
by the lead agency for their claims.
(9) Definition of equipment funding and precautions
1. Expenditure onnstrumentation or equipment worth more than $10,000 with a service life of
more than 2 years (including machinery and equipméarsportation,freight, and
miscellaneous equipment). Classified books in the library collection shall still be processed
in accordance with the relevant regulations; consumables andomgnmables with a
service life of less than 2 years or a price less than $10,000 (such asiimedrhes, USB
drives, mobile hard drives, microphones etc.) should be listed under the relevant categories
in accordance with théFunctional Classification and Enforcement Standard of Central
Government Agencies.
2. Miscellaneous additional expenditure @sated with the onéime expenditure necessary for
the acquisition of the asset. (e.g. If the additional expenditure is the reasonable and required
cost of acquiring the asset for use, it should be listed under that asset in the capital
expenditure categy.)
. In principle, current egenditures and capital expenditures can't be swapped during the year.
. The expenditure and reimbursement deadlines for the capital catego80in 20
Public tenders (over $1 million) Complete the expenditure process beft/B.
Procurements (under $1 millior)Complete thexpenditure process before 10/3
Electronic procurements (amy¥)Complete thexpenditure process before 10/3

CoC oSN W

Funding applications for contracts should be completed in accordance with the contract
deadine. Those without contracts should be claimed beforg11/

U All budget allocations not used by the specified deadline will be recovered after the accounts
are finalized on 11/1. All funds that have been authorized but not spend by the end of the

year wil be recovered as well and may not be retained.
(10) Other

1. Theform to stick original receipt/vouchashould be sorted by recipient and catedgeegeiptsto
be stickonshould not exceed 5 sheetgrinciple

2. This University is a norbusiness organization so duplicate invoices are needed for making
claims. If a triplicate invoice is providedttach the deduction and receipt copies together for

the claim.
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3. If the reimbursement amount is less than the invoice orpteamount, please indicate that
the actual amount paid and have it signed by the responsible person.

4. The responsible person may not be the supervising or withess personnel.

5. Funds éxceedng $10,000) must be paid directly to the vendor. Where the amowagset
purchase exceeds $10,000 and advance payment is necessary, then both domestic an
overseas procurement cases must fill oWiRapayment of Advance Payment Farand
have it approved before the payment can be made to the person who made the advance
payment instead.

6. Proof of purchase for stamps and postage should be addresseditatibeal Sun Yasen
Universittd ac | ulNé6 11194,

7. If payment is for seal engravintie receipt should be stamped with a sample of the seal.

8. Books are classifiedsaasset$as determined by the Property Management DivisiBigase
fill out an asset acquisition form and submit it to tD#ice of Library and Information
Servicesand thePropertyManagement Division for registration.

9. When claiming meal food expenses, please be sure to include in the purpose field the reasor
for the meal, time, and number of people. If Admversity personnel are involved then
include a list of their names. If a meeting runs into the meal time theh hoxes may be
provided by the unit. If the attendees are personnel from this unit then the cost per person
should be $100 in principle. The daily limit shall be as defined infilanagement
Measures and Improvement Plans for the Hosting of Confere8eesipars, Training and
Workshops by the Ministry of Education and Subordinate Agencies and Sohools.

10.Units processing reimbursements camitthe payment directly to the account of the vendor
or various incomerecipiens. If paying by check then it shallit be addressed to the
recipient. Payment via a third person is not recommended.

11If proof of expenditure issued overseas or in Mainland China, Hong Kong and Macau does
not completely satisfy the rules of these guidelim@sexplanation should be annadtand
signed by the applicant or responsible pefsased on past practice

12Where the transaction was completed onkmel a uniform invoiceand receiptmust be
acquired; whe uniform invoice isnot possiblethen an electronic proof of expenditure that
contains sufficient details to prove that payment was made can be signed by the responsible
person to support their claim.

13Where the product name field of the invoice is receipt was filled out in a foreign language,
please provide a Chinese translatidrithé relevant documentation contains foreign language
segments a Chinese abstract should also be provided.

14.The implementation of thBRegulation Governing the Issuance of Compensation Funds to
Civil Servants Injured or Killed in the Line of Duiyneans that agencies and schools may

no longer purchase additional insurance for civil servants and educators or provide duplicate
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insurance coverage. Insurance may only be purchased for attendees twdtcavered by
the above regulationiVhen schools rad institutions hold activities that are not cultural or
recreational in nature (such as demonstrations, workshops and benchmark learning, etc.), for
those who are officially approved to attend these events, if the need for insurance arises due
to practich reasons, depending on the nature of the event, the financial situation and
balancing the rights of the personnel executing the tasks, the school may acquire for the
attendee(s) (undepersonnel not exercising duty or executing special assignment ofdered
the institution)a safety insurancéexecutive Yuan Letter RenGe N@60047454 of May 26,

2017)
4. Attendance fee, writing fee, review fee and hourly fee

(A)Hourly rates should specify the number of I
Hourly Fee Regul ationo.

(2) Payment of attendance fees by each agency or school shall be limited to outside experts anc
experts invited by this agency or school to take part in important consultative conferences on
policy or project matters. No attendarfees shall be paid for routine administrative meetings.
The criteria forfimportant conferences on policy or project matieshall be defined by each
unit based on the nature of the meeting of being convened. Personnel from this agency or schoo
(including task forces) or representatives from invited units/schools who attend the meeting are
not eligible for attendance fees.

(3) Personnel from the agency or school undertaking a subsidized/commissioned project who
attend meetings related to thebsidized/commissioned project are not eligible for attendance
fees.

(4) Attendance fee is capped at N2Z§%00 per meetingra shall be paid by at the discretion of
each agency or school based on the nature of the maetitige complexityof the business

(5) If those who are eligible to receive attendance fees are traveling from a distant location (more
than 30km) then the agency or school inviting them may pay for their actual travel and
accommodation expenses in accordance with fib@ections of the Domestic Travel
Allowance Disbursemert.

(6) Attendance fee is compensation for meeting attendance. Reviewer fee (a type of writing fee) is
compensation for providing a written review opinion. The two are different in nature for
attendance fees anemiewer fees can't both be issued for attending the same meeting.

(7) If an agency needs to commission outside personnel or organizations to write, tradilate,
review important busineselated documentation, writing and editing fees may be paid i
accordance with the rates set out i n the
Editing Fees of Centr al Government Agenci e
review document name and payment rate should also be indicated. No writiediang fees
may be paid if the writing, translation, editimgy review was carried out by school personnel
when handling business (including preparing funding projects, commissmogztts, and
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subsidized projects).

(8) Please specify the topic, #rand location for speaker fees. For hourly rates please specify the
course, number of hours and rate.

5. Domestic travel expenses

(1) Travel expenses: The actual cost of essential air, high speed rail, ship, car, train or MRT may be
claimed. The ticket stub or proof of ticket purchase should be attached if travel was by air, high
speed rail or ship that has different seating categexcept those who return on the same day
or use the expense reporting system.

(2) According to Article 5 of the ADirecti ol
ACl aims for the cost of taxi travel in a r
not allowed except where it was an essential business requiremérduthorized by the
agency. o0 The approved business travel appl
travel before a claim for may be filed and the maximum limit per trip is B8 Those who
traveled by MRT should specify the start and éocations.

(3) Those who drove their own car may claim a travel allowance equal to the highest ticket class of
private bus services on the same route. No additional claims may however be filed for fuel,
road (bridge) toll, and parking. In the eventaof accident, official funds may not be used to
pay the repair costs or thigghrty compensation.

(4) The processing fee charged for train tickets sold through the post office fall into the
mi scell aneous expense cat ego rloywanc raldngsde thed t
ticket price.

(5) If the business trip made use of a travel package that includes accommodation and
transportation offered by a travel agency, original invoice/receipts from the travel agency can
be used to make a claim as long asytdo not exceed the authorized total for accommodation
and transport expenses; the ticket stub or proof of ticket purchase should be attached if travel
was by air, high speed rail or ship that has different seating categories. Those who traveled by
air should also include the boarding passbstexcept those who return on the same day or use
the expense reporting system.

(6) Accommodation fees: If the destination of the besitrip is located more than 60km from the
agency and actual accommodation waguired then the cost can be claimed if it does not
exceed the authorized amount.

(7) Contract personnel, workers, technicians, drivansl janitors should use thelow temporary
appointment gradéevelint he A Domestic Travel Al | owance
Servants of Cent r atb maeclaim fonatiogavante. Agenci es 0

(8) Temporary personnel and p#irne workers may not submit claims for domestic travel
expenses. According to Letter Zhehiy No. 0930007895 issued on December 16, 2004, by
the DirectorateéGeneral of Budget, Accounting and Statistics, Executive Yuan, the travel
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subsidy for students dispatched by agencies to represent their schools at events or
competitions should be based thie available finances and actual requirements but should in
principle not exceed the reimbursement standards for below temporary appointment grade
personnel set out in the ADirections of th

(9) Domestic travel atlwances can beemitteddirectly to each traveler's account with a financial
or depository institution. I f a direct acc
Advance Payment Approval Formo must abhbe f il
paid directly to the person responsible for advance payment.

(10) Those who traveled on thdigh SpeedRail using a mobile phone ticket can download the
proof of ticket purchase from the Internet, or collect one from the counter when exiting the
ticket gate. As the online proof of purchase is printed by the person involved the claimant
must take responsikti for its truthfulness and sign their name before it can be used as proof
of expense.

6. Overseas travel allowance

(1) Overseas travel all owances should be han
Guidelines for the Dispatching Personnel onef@eas Business Trips by the Ministry of
Education, Subordinates Agencies and School

(2) Transport costs: For the airline ticket, please provide the ticket stub, electronic ticket, proof of
purchase for international airline ticket, original invoicenfr travel agency (including
e-boarding pass), or other documentation sufficient as proof of ticket payment, as well as the
boarding pass stub, photocopy of passport that is sufficient as proof of overseas travel, or other
proof of boarding issued by thelaie; as for other transport costs, those that are not covered by
the Directions of the Domestic Travel Allowance Disbursement should include the original
receipts or original invoices from the travel agency.

(3) The class of transportation to be usedobysonnel on business trips shall be governed by the
following regulations:

1. Deputy ministersambassadors, overseas representatives, consuls, other specially appointed
personnel, or personnel above selected appointment grade 12 receiving full management
stipends for that grade may travel by Business or an equivalent class.

2. All remaining personel may travel by Economy (Standard) class.

(4) Living costs: Claims shall be based on the daily allowance for living expenses. 70% is for
accommodation, 20% is for meals and 10% is for petty expenses (including urban trains, buses,
MRT tickets, personatredit card processing fees, laundry fees and tips.) 30% of the daily
allowance may be claimed for overnight stays on transportation and the day of return to the
country.

(5) Administrative costs: Includes the processing fees (including passport fee$eess foreign

exchange fees and airport service fees) for personnel traveling overseas, insurance costs
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administrative fees (registration fees that must be paid for performing official duties overseas),
gifts, socialization costs and miscellaneous costs

(6) If personnel traveling overseas business did not exchange their currency before departure, the
business travel allowance should be based on the spot sell price for the US dollar set by the
Bank of Taiwan the day before their departure (or the nextimg day if it is a holiday) when
the claim is being processed. If a registration fee must be paid before departure however then
the exchange rate on the day of the actual payment can be used for processing the claim. If the
fee was paid byredit cardthen the exchange rate used by the credit card can be used for
processing the claim.

(7) The original receipt is required for claiming of insurance costs.

(8) Personnel traveling overseas on business purchasing comprehensive insurance should compl
with the rules of the Government Procurement Atthe KaohsiungBranch of South China
Insurance Co., Ltd., is the designated insurance company from Mayd@,tBfbugh to April
30, 2@1, and the maximum insurance policy is NF®00,000. Coverage consists oité&ms,
these being dgh by accident, disabled by accident, accidental injury insurance, air travel,
hospitalization due to illness, and terrorism (for the Midelest, El SalvadoiGuatemalaand
other regions where risk of war necessitates terrorismansa).

(9) Personnel who went on a business trip should compile an itemized account off travel costs
within 15 days of returning to work. The business trip application form and proof of purchases
as required by the rules Tafavtethe Afi Diowaantcieo
should also be submitted. Those who traveled by a foreign carrier should also include an
approved fAApplication by Personnel Travel.
Carrier.o

7. Hosting of conferences, trainingrsinars and symposiums

(1) Costs of hosting conferences, training seminars and symposiums: Please follow the
AManagement Rules for the Hosting of Confer
Ministry of Education and Subordinate Agencies and Schoo 0

(2) When hosting general conferences, training seminars and symposiums, for-dawtgpt
purpose, all subordinate agencies should prioritize the use of own venues as principle.

(3) Subordinate agencies that need to host 1scgée conferences, seram, training, and
symposiums at outside venues should apply
for the Hosting of Conferences, Training Seminars and Symposiums by the Ministry of
Educati on and Subordi nat e Ageoncandealocadon af Sc |
funding.

(4) No meals should in principle be provided at agency conferences. If the conference runs into the
mealtime or outside experts, academics or guests are invited, or if the conference is of a specia
nature, then snacks, frutr meal boxes can be provided necessary based on the budget
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available.

(5) No funds may be allocated for the hiring of singer and bands, or for souwgfigs,or
promotional materials. Exceptions include the prizes to be awarded, and gifts tgdrgqudo
foreign guests in accordance with international etiquette.

(6) Personnel attending conferences, seminars, trai@nd symposiums may not bring their
dependents.

8. Disbursement scale for inviting foreigners on short visits to Taiwan:
Disbuisement shall be based on the table of Payment for the Foreign Consultants, Professionals
and Scholars during Working in Taiwan and the Ministry of Science and Technology Guidelines
for Inviting Consultants, Visiting Specialists, and Scholars. Their coagtiem already includes
remuneration and living costs so no additional speaking fees, consulting fees, reviewer fees,
consulting fees and living costs shall be paid.

9. Other related regulations can be found atdiffice of Accounting homepage

(http://acc.nsysu.edu.tw).
Service UnitiInternal AuditingDivision, Office of Accounting 2084

lll. Ministry of Science and Technology Project Funding

(Legal basis:fiMinistry of Science and Technologyfunded Research Project Funding Guidelines

etc.)

1. In addition to the Common Funding Claim Guidelines, particular attention should be paid to the
following matters during project execution:
(1) Rules on subsidized topical research projects:
1. Ministry of Science and Technologynded Research Project FungliGuidelines
2. FundingPrinciples for Ministry of Science and Technolefgnded Research Projects
3. Rules about hiring MST researcipersonnel
4. Research project subsidy contract and letter of agreement
5. Other related Ministry of Science and Technologgulations
(2) Funding provided by the Ministry of Science and Technology (MoST) (including management
fees) may not be used towards the following expenses:
1. Expenditure not related to the research project or outside of the execution period.
2. Advance paymds for anything unrelated to MoST subsidies.
3. Purchase of land or any materials and existing equipment already in the inventory of the
execution agency.
Consolation payments or gifts.
Socialization costs (except to pay for meals provided where meetingsl imsthe project
run into mealtimes), fines, monetary gifts, donatj@msl all private vehicles.
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6. The building, purchase or leasing of vehicles and houses, or the maintenance and repair of
buildings and furnitureexcept those required by research andt tieeexpenditure purpose.

(3) Personnel not related to the project may not make claims for expenses through the project. This
includes travel expenses, symposium registration fees, accident insurance etc.

(4) The principal investigator, eleader, relatedgpersonnel involved in the projeaduring the
execution of the project, shall not claim for any additional compensation other than the research
hosting fee or work remuneration that has been approved. Personnel within the project's
executive organizatioinot involved in the project) who due to their personal expertise are
invited to attend relevant meetings or write or review documents and materials to support
research projects, can be considered as external experts and scholars, with the flexilility to b
paid attendance ffees, writing or review f
Attendance, Writing and Editing Fees of Central Government Agencies and $choola s we

as the "Military, Ci vi-lt i men da rEd ulc eFtetiew mReaRlehoew
Regul ations"” fory phgementas ofexihmumaldi tpieo salr
aforementioned situations, the spirit of E

Writing Fee Payments of pergoanelcarmetslloweed t cléntc h o o
any other nominally paid expenséMlinistry of Science and Technology, fidui-ZhongEr

Letter No. 1010071206, (Ministry of Science and Technology;Ht&iZhongEr Letter No.
1020000359)

(5) If the MoST approved a partial transtd@rfunding for execution by the agency of the project
co-leader, the céeader and all personnel within their agency may not collect attendance fees
or review fees from the transferred project funding (Ministry of Science and Technology,
Tai-Hui-ZhongEr Letter No. 0990090265, December 21, 2010).

(6) For survey fees, review and writing fees, in addition to a receipt from the recipient the payment
scale should also be included. Writing fees should be processed in accordance with the
fiRegulations for Paying Attendance, Writing and Editing FeésCentral Government
Agencies and Schoots.

(7) Claims for international telephone call costs should specify the calling parties, reason for call
and its direct link to project execution.

(8) Puchasing of financial or labor services should be handled in accordance with the Procurement
Act or regulations related science and technology procurement. Breaking procurements down
into multiple lots to bypass the procurement access is prohibited.

(9) In accordance with théPayment for the Foreign Consultants, Professionals, and Scholars
during Working in Taiwaa rules, living costs are calculated in days starting from the day that
the foreign consultant, professional or scholar arrived in Taiwan, amugeonl the day of their
departue from Taiwan.

(10) Full (Part) timgpersonnelnd temporary workers:
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1. Fulttime personnel Must work fulktime for the research project and may not also work
parttime in other project roleCurrent administrativemployees and
full-time students cannot serve in other-fithe capacities »xept for
ontthe job trainingprogram orcontinuing students dedicated to special
research projects.

2. Parttime personnehre divided into the following three categories:

(1) Lecturer, TA level: related to the nature of the project and needed for the project.

(2) Graduatestudent: graduate students in doctoral or master degree programs related to the
nature of the project.

(3) Undergraduate student: undergraduate stuadrdse major are related to the nature of
the project.

3. Those who are already a ftiline assistant in a MoST research project may not be appointed
as a temporary worker.

4. If a new research student has not yet registered and so their student statt@vaslable for
determining whether their project participation is for study or for work, the project they wish
to join may employ them as a temporary worker.

5. Temporary workers shall submitfisVork Logd when collecting their pay. The pay scale
should &so be indicated.

(11) Additional subsidies, change of expenditure purpose, and transfer of funds
For subsidy items that were not originally approved (business costs, research equipment costs
overseas travel allowance) but have now been found to be apcdasing project execution,
the executing agency should first apply for MoST approval on their inclusion. The required
funding can then be transferred from other subsidy items. Additional funding for research
equipment less than $50,000 in total can heweyo through the executing agency's internal
administrative procedure and does not have to be reported to the MoST.
If a change to expenditures within the same subsidy category are determined to be necessan
during project execution, the executi@agency, it may be changed directly through the
agencys own internal administrative procedure and the required funds adjusted within the
subsidy category.
For those applying for a change to equipment costs under the previous rule, if the change is
for equpment with a unit price in excess of NB$0,000 then this musberegisteed online
with the MoST.
The execution agency should compile all changes to expenditure mignastinding in the
project under the two rules above at the end of the projecs@muit the summary to the
MoST for reference.
Where funding for a subsidy category must be combined with another subsidy category due to

the need of the research project, if the total amount of incoming/outgoing funds does not
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exceed 50% of the originallgpproved amount for that category in the project, then the
executing agency may make changes through its internal administrative procedure. If the total
amount of incoming/outgoing funds for any category exceeds 50% of the amount originally
approved forhat category in the project, with except to special circumstances, the executing
agency must submit clear reasons Mo0ST toapprove in advance, before the funds can be
transferred.

Funding from other subsidy categories may not be transferred into management fees.
The transfer of funding is limited to within the same research project. No funds may be
transferred between different research projects.

(12) Personnel assigned to attergdem international academic conference to present a research
paper, delivery or speech or chair the conference may be unable to attend due to
circumstances. If they had already paid the registration fee or commissioned a travel agency
to arrange their oveeas travel and is therefore liable for compensation on travel expenses, if
the matter is not the fault of the personnel in question then theymalg through the

schoobs internal process for approvah payment out of the projést overseas travel
allowance category (MoST KBu-Zhong Letter No. 1040065531, September 11, 2015)
(13) If personnel traveling overselaagve already received other MoST funding for the same reason

(e.g. Project subsidies for overseas travel received in accordance with Dirgci@nging

MoST subsidies for domestic scholars attending international conferences, Directions
governing subsidies for groups attending the conferences of international academic societies,
Directions governing subsidies for domestic research studentsdiatie international
conferences, Directors for subsidy of sHerm overseas research by scientists and specialists,
Directions for subsidy of missieoriented overseas team research projects, or Directions for

subsidy of crosstrait scientific and acadec conferences.... Etc.) thenseparate claim for
overseas funding may not be made in the MoST research project (NeoST
Tai-Hui-ZhongEr Letter No. 1010063125, September 18, 2012)
(14) Funding summary:
1. Please includél) MoST Research Project Closure Noti¢2) Project Operating Statement x

3 copies (register online through MoST academic research service ne{@p8gmmary of
Changes to Expenditure Purpose x 2 cof®sAssistant Personnel (parime assistants and
tempaary workers) Employment Form. If the employed is not a student at the University
then please include student ID documentation. If the employed is a lecturer, assistant (or
equivalent) then please inclugbotocopyof verified and approvedocumentation(5)

Budget approval form(Please refer to the funding request conclusion process
https://acc.nsysu.edu.tw/var/file/12/1012/img/3492/Form_B_1 1 1081128.pdf
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2. If the correct procedures for alteration or change of purpose were not followed, the funding
for approved purchase of equipment or trip abroad dtalreturned to the Ministry of
Science and Technology.

3. The funding process conclusion must be done within 3tinsoafter the project completion,
submitting the research results report and overseas experience report online on the website o
the Ministry of Science and Technology; the project principal who fails to meet the deadline
for process conclusion shall bershed by the MoST according to the severity of the
circumstances. MoST may recover a certain percentage of the management fee of the projec
or deduct from unsettled funding in the next allocation plan of the applicant institution in
more severe cases ofiolation. (MoST TaiHui-ZhongEr Letter No. 1010079855A,
December 6, 2012, Funding Principles for Meé8ided Research Projects).

(15) Flexible spending account (MoST Jrilli-ZhongEr Letter No. 1010071206, October 26,
2012)

1. Applies in principle to all researdriented projects and can be included by the MoST based
on consideration of each projéct attributes. A flexible spending account will be
automatically authorized to eligible projects igies not apply if ndisted on the approved

list.

2. The cap is 2% of each projéctotal annual funding and no more than $25,000. No further
adjustments will be made if additional funding was given (or taken away) during the project
period.

3. Purpose of expenditure:

(1) Flexibility in purpose of expenditure is f@rojectrelated transportatigulining
receptions and qifts for foreign visiteisr international exchangefny items involving

current regulations for which standard rules have been set by the Executive Yuba sha
bound by such rules unless aremption applies (reference
URL:https://acc.nsysu.edu.tw/p/41D1219354.php?Lang=ztw).

(2) Costs involved in dining receptions and gifts for foreign visitors are not bound by Atrticle
4, paragraph 4, and Article 5 ofie Funding Principles for MoSiinded Research
Projects.

(3) In the exemptions from Executive Yuan rules, the recruitment of foreign experts and
academics shall list the difference between the actual expenditure and the standard set
by the Executive YuanTotal expenditure under all categories shall be listed under the
flexible spending account.

4. Please seleéOperatingExpenses (flexible account) when claiming expertketng online

requisition.AClaim under flexible spending accoamshould also béndicated in the Purpose
field.
5. The original documentation for expenditures should still be attached in accordance with the
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Management Guidelines for the Disposal of Expenditure Vouchers for verification purposes.
The principal investigator shall takesponsibility for its accuracy.
6. May only be used during the project period. Unused credit will not be retained at the end of
the project.
7. May not be transferred for the use of another agency.
(16) New regulations governing muitear projects

1. The entire project will only have 1 project ID throughout its lifetime (the last 3 digits in the
project ID for 3year projects will be MY3 for example). All project funding before project
closure can still be used before the end of the project period.

2. During the execution of a mulgear project, if the principal investigator wishes to draw on
the funding items from the 2nd or 3rd year of the project before they are due, the approval
of the University is required before adjustments can be made ailtitated funding.

3. Calculation of funding transfer (incoming or outgoing) percentages in-yealti research
projects is based on the total amount approved for each subsidy category (operating costs,
research equipment costs) for the entire project.

4. When funds are released for the 2nd and 3rd year of the project, the execution agency
should examine the expenditure percentage (actual amount spent/amount released) of eacl
projects released funding. Project expenditure percentage must exceed 708a@adon
for not reaching 70% has been accepted by the MoST for nexs yeading to be released.
When the execution agency applies for the release of the 1st tranche of funds for the 2nd
and 3rd year of the project, it must attach a detailed summdrgvofpreviously released
funding in each project was used in its application to the MoST.

2. Compilation of common errors in gite audits of expenditure vouchers for Mef@fded research

projects

(1) The name of the product on some of the invoices does not match what was actually purchased
This constitutes false claiming of expenses.

(2) Some of the uniform invoices from product purchases are not in chronological order. This does
not comply withthe Regulations Governing the Use of Uniform Invoices.

(3) Claims under categories that fall outside of project subsidies, claim for general management
costs or expenditure outside of the execution period.

(4) Some of the purchasing failed to comply hwithe Procurement Act or related scientific
procurement regulations.

(5) Purchasing of research equipment not approved for the project, failure to follow the
administrative procedure to gain approval for change of research equipment purchases, or the

conentration of purchases around the end of the project period.
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(6) Claiming of travel expenses for personnel not related to the project, and failure to claim travel
expenses in accordance with the Directions of the Domestic Travel Allowance Disbursement
andDirections of the Overseas Travel Allowance Disbursement.

(7) Purchasing large quantities of DIY computer components under the operational expenses
category. This raises suspicions of bypassing asset management.

(8) Management expenses does not comptly the relevant government regulations.

(9) Not including the relevant vouchers in the funding summary in accordance with the
fiManagement Guidelines for The Disposal of Expenditure Vouther.

(10) Failure to travel by the national carrier on overseael and flying by a foreign carrier without

approval from the head of the agency.
Service Unit: Accounting ManagementDivision, Office of Accounting 2075, 20762085 2088

I\VV. Precautionson Funding Summaries for nonMoST

Industrial -Academic Research Projects

In addition to the Common Funding Claim Guidelines, particular attention steufhid to the

following matters during the execution of commissioned (entrusted) projects:

1.

The original proofs of expenditure foommissioned (entrusted) projects should all be listed under
the industrialacademic cooperation of the University Fund regardless of whether they need to be

sent to the commissioning agency or not.

. The budget and execution period for commissionedugett) projects shall be governed by the

terms of the contract.

. The unit undertaking the commission must read carefully through the commission correspondence ol

contract terms to avoid funding cuts or penalties.

. Once the budget for a commissionedr{gsted) project has been approved the commissioning unit,

expenditures should comply with the approved categories. If a transfer of funding is necessary
during the project period then comply with the transfer process and proportions set by the

commissionng unit.

. The auditing of commissioned (entrusted) profiaotsome and expenditures shall be governed by

the terms of the commissioning unit or contract. The above rules governing common guidelines for
funding expenditure and summary reports shall applgss otherwise specified.

. Commissioned (entrusted) projects may not be used for the following expenditures:

(1) Expenditure that does not match the project budget.

(2) Purchase of existing equipment or materials already in the inventory of the @nogection
unit.

(3) Socialization costs, monetary gifts, donations, fines, loan interest payments and all kinds of
private expenses.
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7. The procurement procedure for commissioned (entrusted) projects should follow the rules set out by
the Government Procurentefct and its subaws.
8. The accounting reports required for the execution of commissioned (entrusted) projects should
follow the format specified in their contracts.
9. For rules relating to the execution of commissioned (entrusted) projects, please tieéiNSYSU
Key Points of Operations on NévioST IndustryAcademia Collaboration Plan(can be
downloaded from hHe Office of Global IndustryAcademe Collaboration and Advancement
homepage).
10. The procedure for setting up commissioned (entrupteghcts can be found under the Accounting
Rules for NoAMoST IndustryAcademia Collaboration in thadiNSYSU Budgeting and
Accounting Operations Standard Operating Procedure (SOP) Hardjbook

Service Unit:Budgeing PlanningDivision, Office of Accounting 279

13. Government Procurement andScience and Research Procurement

(1) Government procurement
1. Scope of application: Public schools handle procurement in accordance with the "Government
Procurement Act".
2. Processing method:

(2.1) Purchases of legskan NTD100,000 shall be directly handled by the requisitioning unit
and reported directly. However, the purchaser shall not conduct partial purchases with the
intent to circumvent the application of the procurement law (814).

(2.2) For purchases of moréan NTD100,000, public tender or public solicitation shall be
carried out in accordance with the Government Procurement Act, limited tender methods
may be used for those mewgj relevant regulations.

3. Application process: The purchaser shall fill out"fherchase Specification Sheet" according to

the needs and send together with the "Fund Expenditure Application Form" for approval, after

approval, the process shall then be transferred it to the Administrative Services Division of the

Office of General Aflairs for procurement bidding.

(2) Science and Research procurement
1. Scope of application: Public schools accepting government subsidies, commissioning or by
official authorization to research institutions to handle procurement in accordance with the

"Regulations Governing Procurements for Scientific and Technological Research and

Development”. In addition, also applicable if the source of funds for procurement is the match

funding from the industracademe collaboration enterprise partner to the sdcerdrid

technological research and development budget.
2. Processing method:
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(2.1) Purchases of less than NTD100,000 yuan shall be handled by the requisitioning unit
directly and reported directly.
(2.2) For purchases of more than NTD 100,000 but lessNfidn 1 million, the requisitioning
unit may request a quote or proposal from more than one vendor then contact the vendor
directly for procurement without the need of public announcement. However, matters
such as procurement, contracting and acceptancidsbe recorded in writing.
(2.3) Procurements over NDI 1,000,000 should go through the public tender and review
process or be conducted as a limited tender if the relevant rules apply.
3. Application process: The purchaser shall fill out the "Purchasaffépgon Sheet" according to
the needs and send together with the "Fund Expenditure Application Form" to the Office of
Research and Development or the Office of Global Industicademe Collaboration and
Advancement for approval by respective authoripedsonnel at each level, after approval,
purchases of less than NTD100,000 shall be directly handled by the requisitioning unit,
purchases over NTD 1 million shall be handled by the Administrative Services Division of the
Office of General Affairs for prmurement bidding.
Please download the relevant forms required for the procurement operation from the
"Administrative Services Division/Regulations Forms/Procurement Operations":
https://admirsupportoga.nsysu.edu.tw/p/41210619896.php?Lang= ztw

Service Unit: Administrative Seirses Division, Office of General Affairs 235

14. Support Enroliment Related Activities

1. Assistance with exam supervision and marketing as well as support for enrollment related activitie:
by faculty members can count towards the
2. The Universitys Master program admission exam, the general scholastic ability test commissioned by
the Colege Entrance Examination Center, the Advanced Subjects Test and the Test of Englist
Listening Comprehension are importance sources of student enroliments. The participation o
numerous exam supervisorsneeded. Allcertified full-time faculty members othe establishment
are expected to serve as exam supervisors unless an exemption is granted on the grounds of ill hee
or other special circumstances. The full cooperation and support of the faculty is encouraged.
3. Please avoid patrticipating in the exaation activities such as exam setting, marking, review,
interview, and supervision if any one of the following situations apply:
(1) A spouse or a relative by blood or marriage within the third degree is sitting the admission
exam.
(2) Where a financialelationship or other interests exists with certain students taking the exam that
may affect the fairness of marking.
(3) Those who teach in related tutoring classes.
Service Unit: Admission Division, Office of Academic Affairs 2141
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15. Mentor System

1. Purpose: 1st and 2nd year university students have just entered an important part of their learning
career. In addition to their academic studies, students also need proper guidance from mentors ir
their lifestyle, emotional, club, intgrersonal and careéevelopments. We are very thankful to all
mentors who provided students with guidance in the past, and new teachers are always welcome t
join the mentoring ranks.

2. Mentor fees and teachstudent activity fees: The University's mentoring schemes pays mentoring
fees to mentors based on the number of students they mentor. Undergraduate mentors (including
degree programs): Each mentor is paid $850 per semesteugentsinentored. Graduate mentors
(including degree programs): Each mentor is paid $550 per graduate student each semester. Colleg
and institute mentors: Mentoring fees are paid based on the number of actual students mentored
Head of department mentors:eltoring activity fees are paid based on pay grade with two hours
per week, and 18 weeks per semester. Each mentor should in principle not mentor more than 3(
students per semester. Mentors can also applyiMtantor activity feeé ($110 per student per
sanester) andiMentor workshop fe@sto host teachestudent friendship activities.

3. Mentor Portfolio System: Mentors can also access the NSYSU Student Affairs Information System
(URL.: http://sis.nsysu.edujwunder the NSYSU Office of Student Affa{mmertor account is the national
ID number,andthe password is the same as the one used for the NSYSU Singl®©rgigartal
Systend). Upon logging in, the mentor can click é8tudent Roll Query or fiMentored Student
Listd to provide reatime online counseligp to students under their care, this helps to promote
teachesstudent interaction.

4. Recognition of Outstanding Mentom@ S Y SGuidelinesfor Selectionof OutstandingMentorso
were established to reward excellent men®mutstanding mentors are selected every semester and
presented with an award plaque and prize of $80,000 by the university president during key
meetings or ceremonies. The stories of the excellent teachers will also be published in the
University publication and their names recorded on the Wall of Fame of the Art Center.

Service Unit: Counseling & Career Development Division, Office of Student Affair§ 223

16. Mentor Responsibilities (Extract from the NSYSU Implementation
Regulations of theMentoring System)

1. Mentors shall acquire sufficient understanding of stu@entsrests, hobbies, talents, attitude
towards studying, and family backgrounds to support their mentoring of students.

2. Mentors shall assist students with course selection, participation incaxti@ular activities and
future career development. They shall also help students cope with academic, lifelsiytaship,
and psychological issues.
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. Apart fromfAiMentor Timeo, mentors should use their free time to participate in their stitesisl,
camping, touring, visiting, picnic, social, discussion, forum and social service activities, and provide
guidance when necessary.

. Mentors should spkéao individual studets at least two times each semester and note matters of
interest in thefiStudent Affairs Information Systetnlf a student runs into serious difficulties,
follow the ANSYSU Implementation Guidelines forT3er Student SelHarm Prevention Measur@s

and work with theOffice of Student Affairs to handle the case.

5. Attend case meetings for assigned students and related internal/external mentor meetings.

6. Mentors may apply to the Office of Student Affairs for students to be rewarded for excellence or

disciplined for serious violations.

. Mentors should direct students to completefiBident Mentoring Activity Report Forafter a
student mentoring event is completed and submit them to the Counseling & Career Development
Division at the Office ofStudent Affairs for compilation.

. Mentors should attend mentor competency workshops organized by the Ministry of Education or the
University where possible to enhance their professional mentoring skills.

. Other mentoring activities for protecting stotleghts.

Service Unit: Counseling & Career Development DivisiOffjce of Student Affair236
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17. Online Attendance System
Online Attendance Systeimnitial Setup and First Use
Browser: Chrome
1. Getting started, how teign-in Official DocumentatiorSystem

(1) Signinto iINSYSU (University Information System),lick [Online AttendanceSyster to enter

the Official DocumentatiorSystem

(2) Because théfficial DocumentationSystem was developed usitffML, older versions of
browsers donot have high support of HTML5. The order of recommended browsers is: 1.
Google Chrome (3it) 2. IE (please upgrade to IE11)
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2. This document is theetup for Google Chrome browser
3. Install document creation crebsowser component
(1) Click [User Manual} [Official Documentatiorsystem Service Platform] in the menu on top.
(2) Click |Insta|| Official DocumentatiorCreationRelatedComponentor WindowsVersion\:

i. Click |DSIC Official DocumentatiorCreationCrossBrowserComponenwl.3.0.msifrom
the popup window

ii. Click on the bottom arrow next to download file

iii. Click Show in Folder(S), to open the location of the downloadedaflenfi P i c3tlwr e

X TR & - Google Chrome =

® F%Z | opsys.nsysu.edu.tw/IC
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(3) Please close all the running applications before installing the downlfaed ¢ t2wpdoable 3

click the left mouse button for execution af t er

Complete to finish the installation.
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(4) Please open Chrome after installation, enter in the addredgtpar//127.0.0.1:1466% the
popup s hown 34n0 faPpipcetaurrse, it means that the i/
(2] = O X
[ https/f127.001:14665 X
F C | & 22 | hitps//127.00.1:14665 e
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APi ctdar e 3
B)After installation has been c¢cHompdegferalr, shou

openingOfficial Documentationclick the windows icon in the bottoleft corner, click

activatonservicea s o n

HaPa clt awa e DS Officia DocumentatiorCreation

CrossBrowserComponent folder fileto activate the document creation component.

HEFF R

T SCRTRTLER L CREED SRR A SR LA

AnPi cthasr e 3
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ErHERIER

© mmEs

L. 7-Zip

| Apache Tomcat 8.0 Tomcat8
| Bluetooth &

| Bomgar

. Chrome FERZEI

I Cisco

| Cisco Systems VPN Client

I Classic PDF Editor

I Corel

| Corel DVD MovieFactory Lenovo Editic
| DAEMON Tools Lite

REAESTE

BT

DSICAXRIEERSRTH
) EE AR
ﬁ‘ Bk DSICA X RIEEREETY

! DynaDac

DVDFab®

iPi ctowr e 3
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4. HICOS card management tool installation
1 Changed tdNatural Person identification registrationh@ve had the registration extended after
August 2017, then rmstallation is necessary
(1) Click [UserManual] - [Official Document System Service Platform] in the menu on top.
(2) SelectHICOS cardmanagemertbol v3.0.3(08/01/2017hewcardapplicabIeI)
i. Click HICOS_Client_18.03.exefrom the popup window

ii. Click on the bottom arrow next to downlofilé

ii. Click Show in Folder(S), to openlahe |

[# 2% ##EEFS - Google Chrome = 5

® FEE | opsys.nsysu.edu.tw/IOP/ops/ops230

& EEFE 5 AEA

1 DSICANZERE BT T #F-For Windows Ak 6 1045 "4
BEAE() 3

AR T -For MACKRA

7 1045 "4
3  DSICAXHFERNERTH-For Windows XPARA

HESINEERFH % for Win7

4
5 FEEIHBARSHHETH for WinXP
6
7

NGB B for windows
SharePoint Designer 2007 (I 3ZOCRY )

8 {FEESIEN T (FEWSLfE )

I 9 Hicos /& T Hv3.0.3(106/08/01%F - # ) I

L0 IEMARELRIRE
11 AVEEBMESERN Y - SHESIRGEM)
FE(O) ‘
2 2 o i‘l." 2 )
- 3

¢

ST

APi ctlwr e 4
(3) The HICOS_Client_v3.0.3.exehich is now downloaded onto tabtiguble click the left
mouse button for executimso n A Pi-Zda, 6t er 4 t H-8 0 A-Epoappeansy ckck

Ito finish the installation.

Note: Computer will restart after this step has been completed.

ﬁ HiCOS Client (build 3.0.34.. — X

i HiCOS Client v3.0.3 build 40716
ifPi ct2wr e >

Z LI

CESRHCOSERBETEES  cEAESSanEE -

EiE«ETEE- ERETEE -
HETEEFHE - Fik<H0> -

EFEE e

NnPi ct3wr e 4
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5. Naturalperson identification registration

(1) Click on the togBasic Information} [User Identification Registration].

AnPi ctlwre 5

F ABR®E AE#Z bt ERRE FrAEHE E=b ]

DSIC

iPi ct2wr e

(3) Selecﬂ\laturalPersoridentificatiom click ReadCaral After the system reads the natural
person identification number, prqésiwéto complete the identification registration operation.

e FE SR
BB

* EAERE  HTE v

« BRER O WRER |

« EES E

* BEESTERR AMEIEBZEZESD

* B FSE  AOE2C2C2965FF2EFFBA6AGFB87632F32

BUFHE  101/12/19
#|FHHR | 109/12/19

NfnPi ct3wr e 5

6. PersonaProfile maintenance
(1) Click on the icon on the upper right corner showing your name (as shown in the red frame on
the picture below)

N R EBE TEA RTEEBAE) O

IEFM & REEE

SFARAGE : 2018/8/1 T 04:32:29

APi ctlwr e 6
(2) Please check teee if the data in each field is corrdatlfis shaded in gray cannot be

86
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changed)
I. Displays perpage: please select the number of official documents ¢iisp&ayedon each
page according to personal preference, ex. if there arM&bDDocument and100 is
selected to be displayed per page, then 5 pages will appear.

ii. Current pending documents alenistant email alerto notify the number of new Main

Documents owork meetingdocumentsadded

iii. Default Supervisor: This setting wdlutomatically bring up your Default Supervisor when
you send your document.

iv. Theme settings: different identities can choose different layout colors through Theme
settings.

v. Default identity: You can set the identity that will appear automaticallynwbe log in to
the document system.

Note: You musfirst log-out of the Official Document System then log back in after this step
has been completesp the system can reset to the new settings

B A

= AB#EE  FlEAS100
EREE 48
= e-maillR8% = i Ae-mailikss
|5 08-7703202 BEE
S 9

SEET 0108 | 025% || 050% msrmazn [ -2

By B4 BREE RTER  BE

AN RFHENFD L
il v v @E

ANEHEHEE DL

BlFEE

ERAS v M

f2i

iPi ct2wr e 6
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Online Attendance SystefBhared Settings] Manual
1. How to log into the system

(1) Once online, please sign in at the Single Sigrbutton on the University's homepage, then
sdect Online AttendanceSystem

(2) Because the Online Official Documentation System was developad HSIML5, older

versions of browsers do not support HTML5. The recommended browser order is: 1. Google
Chrome 2. Firefox (Firefox) 3. IE1Vé€rsionsbeforelE11l are not recommended).

/\'\:I B« Webmail § BER - mEEE
B xF o K&

f | ERSE | RRSE | BENE | AEHE | HRET |
e g National Sun Yat-sen University

g Q

After logging in to the school
ﬁ, homepage, click on [Single Sign On]|
Z -

4%1, adpaas @mm

Mﬂ

PRPW Avout Nsysu  TTBMM Administration BB Acavemics  BERP D Researen  BERM Admission RFEE con BB service ﬁ P I

ctlwr e 1

O PIASEE O REHTHE © Web Mail © F3ABIFE © 347 O ENGLISH

BEludil K2 i-NSYSU

REE—AO )

Y /ELCOME TO NSYSU SINGLE-SIGN-ON

After entering the account
password, clickLogin]
SSO

“ TR
.\
“/, BRIEFH V20 ¢ . \
J/ e > P I C EZLDI’ e 1

[ERpEC DY
D B PR > s L
O BHRE FWMEEH SUHE RBRAS

o B|(FF B LEBERGK FHBE

ﬂigﬁgiﬁ(m“) o #w{EFfl ECRBEEE FREHEIES
) $ign BT 84 (Facmail)

{) B3 EF 8B4 (staff)

U B RS 2R

D SR as LIRERM

O PR A2 (#ES)

O 5 RS 2 TR E R

BT HRERRE
B-OXENE

B H R

B B BHE
BT R

=B EEREAE
£

2 IRE P ﬁ Pl C t3Lf)l’ e 1
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sisasoy BV PUIABLE FEEZH
/EBARE WANEE ENHRER QANEd A ERNE @ EXE

A SEEANERE

FERE AN
01/16(—) 01/17CC) 01/18(=) 01/19(19) 01/20(H) 01/21() 01/22(R)
0 0 0 0

27N 0% P2t N 0 Q BBE —REME
SHBAX 04 BIRAY 0# W BREWMEEEAS
RESEE 0% SREE 0# Q BBEEE _GEMNR (0]
=1 0# FARZE 0% S BEENEERBAS (0]
BRENNY 0 # PREHE 44 & BB
,ﬁﬁ/\j[ 0 ﬁ; ez,  EEEEEEEEEEEEEEEEE——
BIRIESE 2%
.|
AnPictdwr e 1

2. How to log out of the system

(1) Click on the icon on the upper right corner in the red frame to log out the system.
swinsas BV PUABLXE FEBFH A 2azEpis O

S EBAMEE mOANEE ENGEEE QANEY aED0 @ E24ER B EREFR & 24eR APi ctlwr e 2

3. Personal Profile maintenance (settings for basic information and layout color)
(1) Click on the red framed ar eal oont ot hoep erni gthht
Personal Profile maintenance.

sninvas BUPUABRE FEHZSE 4 L=EEe\n) B
S EBAEE mANEE E QAxEy AEFID @ E4En B EREFR & 2428 APi

c tlwr e 3

(2) Insert necessary personal data and spaet to complete the step.
BAEHEE

* A\EE=E FE
BRREE BE
* e-mailtEsE @
== (=
aE
sa&Er |010= |[o2s= |[ose=
Ba8%
_ b
Eq =4 EE=E =TESE EE =EEZE 56 ES#ER
—EEmy == se —@Eg -
Z:AS | | EE ze g ||[8BX -
s
Egr BE EE 25 r
| == | iPi ct2wr e 3
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1. Default title: The default title that will be automatically brought in when adding a user

identity.

2. Unit: The unit of the identit{set by the system administrator).
3. Group: The identity permission (set by the system administrator).
4. Default Supervisor: Be sure to set the Default Supervisor. This settinguolnatically
bring up your Default Supervisor when you send y@mgument.
5. Title: If the title of the job is not preset, it can be set accordingly.
6. Theme settings: Different identities can choose different layout colors through Theme

settings.

7. Default identity: You can set the identity that will appear autaraliyi when you log in to
the document system.
Note: If your identity or role does not match the current situation, please contact the Clerical

Services Division.

4. Official document search (permits search for main or collaborative execution documents)

(2) Click on the upper left side mejpdocument sear¢tb [combined seargh

(2) The

search

can be

done by insertinlgo.dire

A33EE | 1040000095

inPi ctlwr e 4

(3) If you don't know the document number, foombined seardhand choose search criteria such

as document creation or received date.

XEREN

WRIEsSE 104/04/21

W &ISTR

=t - = |

=B F—EOR)

E-a= b
o i=g=R.r]
>TAY

AER

SEEE > #

104/04/28

<

1. Choose search criteria such
as document creation or
received date period to
perform search.

v ||

<« YEE
J ¥ =

e.g: Subject, letter number,
etc... The more criteriathe
\more accurate the result

Click here to display more
search criteria field

EZHEEGS

S=08

<«—| 2.Click to run search I P

c t2wr e 4
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(4) After the official document is found, please click on the official document number to view the

content and search process result screen.

Click on the document number to view

1 1047000045 . ) HREZ
- the contents of the official document in i e
1] the ¢ C Ll
AnPiI ct-duo.e 4
31

AnPi ct3wr e 4

(5) Click on the|DocumentFlow| RelatedElectronicFiles, [DocumentCommentsand other tabs

to view related areas.
A AR ARE(1040000005)

|

AR

A3k 1040000005
BXER fTIRXZ RS 104/03/04 17:09:37
BANE S8 X8 &
RETE Fh| EXE
RILFEE KB 104/03/04

ITE BKXEEEE

Zp EES o= =3
BTEE ERTHE 104/03/04

EENTER

ANXER —BAX BREAX =
EEEE BRERERNFELX B8 E 104/03/13
BT 2%l
CEET #=EEH 00
BERASA
TR L BHAR
wEZHAA 2L SR T
FIERE 1040000005

|z

BEEs

ms ///0/0 F=xiR 0

F 33 BER=
1 =L
RBAR ELEL
BIAR e

APi ctidwr e 4

5. Substitute Settings
(1) Click [System Managemédrit [Substitute Settingsn the menu on the upper level.

(2) Click[New Addition] to &

Q@ 1L FBiuEWAR) O

d a new substitute, as shown in "PictHE'5

S EAER WoxEE Qaoxsy B ExEs O xgEs

fUEen BESR
K ERA S fREEl < fREgE < REA S BES B <

iPictilwr e 5

(3) Enter the relevant basic information and click to save.
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n fogm Az
WHEFEEM | 2301:EF5EwE=EE v
ECEAE | 000000: F&

<+«—| 1. Select substitute
(Personal or Official Leave)

+0 BEE
- T
@ s 2. Check substitution
responsibilitites
+ 0 @
+0 ==

RN | 104/06/04 3. After selecting substitution period

im=RfUEE | 104/06/04 -£> lB-3J)>¢«” ¢2>a@q
RESEM | 2301:EHmE =8 v
fEEA | 000784:3EmS v
(2 ORI, .
APi ct2wre 5

(4) If you want to modify/delete the substitute settings, pleasetee [System
Management[Substitute Settings] and click the name of the substitute you want to modify to
enter the setting screen.

(5) Click onafter the modification. If you want to delete this setting, please

6. Cancel the circulatiofOfficial documents that have been sent but not yet signed can be recalled)

(1) Click [Document Managemdit [Cancel Circulation (Recal]l)

(2) The Cancel the Delivery List will list all the documents that have not been signed in the next

process, pleassick the(CancelCirculatiorbutton.

A WHEEGHE)

B OGRS ES=

EftRE + 28

104/05/281 A=A
6:16:27

11042300238
EIE éérs*
s  NERGERE 'F’:
T$6ﬂ16EI( ),aj
J:;@%‘ZE‘EE?& MEP Ewr‘

=
il
<0
%
i
f
“1
il
|
T

AnPi ctilwr e 6

(3) Click [Confirn] to withdraw the official document.

BB EIReESD X

S3% 0 1042300238FUsBEEEZEOE « EREENEER?

APi ct2wr e 6
[ Atfter the official document is cancelled, it will be in the original pending document feldgr,
main or collaboration document.

7. Back to the previous page or back to the home page function
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The|sma|| houseicod on the top left of many screens in the system, such as "Pictlitei¥ the

function button for returning to the home page. The name of the program on the right $ide of t
small house icon is the function button of going back to the previous page. For example, if you want
to return to the query screen after the document search, click on the name of the program next to the
small houseicor at the top left, as marked by thed frame in "Picture-1", you can return to the

previous screen,-2as shown in fAPicture 7

Click onthe name of the programto
return to the previous page.

i 1047000045 g M e
EIR BRI . 6:22:36

AnPi ctlwr e 7

M EM I mEEN

3358 | 1040000095

APi ct2wr e 7
8. User Identification Registration

(1) When issuing, c@ssuing,verifying, and approving an official document, your identity must be
authenticated. Therefore, please register your natural person identification before accessing
the system.

(2) dick on the top mengBasic Information) (User Identification Registration).

B EAER
EHESE =

=HESE

fEfE R B EERIFERI haE

ifiPi ctlwre 8

B ABR® U=t SRR {EFRAE L=k ERAH

DSIC

ifPi ct2wr e 8
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(4) Pl ease insert the i1 dentification into t|
and click to read the card. After the system reads the natural person identification serial

number, press Asaveo to complete the regi s

* ERERSE | #TE v

= Baaimal | O WFIERSE BARANEE |
* AEAURE | E<hs I

* B ARNEEEEDL

* B F5% | AOE2C2C2965FF2EFFBA6AGFBS7632F32
BIFHHEER  101/12/19
£IFHE  109/12/19

i

APi ct3wr e 8
(5) If you dont have your card with you, please selb’cﬂmporary Identificatiodl in the
identification type category, select the r

document without using natural person identification.
I Please note that the official document signed with the temporary identification must go
through the signing procedure using actual identification before it can be archived.

« ERENE v
« EEER O BHENEE
P EEEEREE [[E
= red

iPi ctiwr e 8
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Online Attendance System [UndertaKgperation] Manual
1. Digital Dashboard

The first screen that the user logs into the system displays the number of documents to be processet

such asiPicture 110.

FERIHRC
07/13(—) 07/14(Z) 07/15(=) 07/ 16(M) 07/17(R) 07/18(7%) 07/19(H)
1 1 o 0 o o o

3 42

Elve Es BIRA 254 < BBENEEFRAE (5]
=EHE o# SFEIE o 0 #nE Bl 0
=% 21# HHAEIE o# O BBEEE =l 0]
SHEAY o# & BT RigEEE

BREBAK o# (i -lrere Lo

EIF{FE a# X RESTERN

= BREZEREE

fiPicture 11 o

2. Respond or followup on documents received
(1) Click the (Your currenpending documents) function option on the left, and click (Main

Documents) in the first-l1table | ine, as sho
ERAN 17 ¢ |_[1L>a«"¢a>®->azk ]
SRS 0 ¢
TEPE 2
=15 114
BEHEBEAX 38 #
BRBEAX 38
B £17E% 0t

(———w| i P i c t1Wr e 2

(2) Select the subject of the documint you w

smd

B AXRE s == WIS RETEE +  EMASH S HE M
1 1050900211 BOERTES RS AT RS 105/12/06 2 HE=E 105/12/15 REASW @&
ElE= 2:40:42

BEAFH104F4H298 10412531
HE  ZE2RERNRBERRGAR
~ERE T104FEEREFE S TELDEY
BRAERTEELF. 20514 FHE
B AR -

2 1060900001

BE=

84042 | 2. Clickon Subject

106/01/0 E— ]7531]%}3( ES

ifiPi ct2wr e 2

(3) Click onfFilei |Add New, select the official document template and start to write the official
document content.
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[ it R mBELE FIE2 WERER

iz 3. a«”
BE A5z Hid=(di) template
NS

R A T MRESIREE %
2 1040039208A-1-0.pdf s

73 1060100001.di

ta>®-> ££>-0f@>3(

MASE bk : 10042 EbH R EE P E]

o #8345
BEE WA §ES
IE F3% 1 (03491-5818 #2211
— R E (034910419
TR EFH 4 | ktsao@mail.niea.govtw

=il

BXAH PEREIGESHISA
BXFH  BEHRT F1040039208A%
Ry LR
FEBRAREEGRRE LR

B E E T oS F g Eattch]

APi ct3wdbr e 2

(4) Select the official document template according to the situation. E.g.: Please select "letter” for
the letter and "simplified" for the receipt acknowledgement.

FAEH X

B RARB mie®m )\ #EHE  OFEFSS

1 T001 SF =

2 T006 5 =

3 T0118 e 4—[ 4. Select template ]
4 T005 FREEME g

5 T0124 EEEME g

6 T002 B gJ

7 T003 {5 Bl

8 70102 RRZ(—A) aJ

9 T0103 RREZ(ZA) g

10 10117 \ kR&eFESLT ) ES

BEY 27 « B 1 2 3 FE »
APi ctdur e 2
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(5) Start writing the content.
DSICaxus

BEE=s
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BEnze

Aiigae maERE FIE PEEER
8|7 ulm o~ 7 |® &lw|s|# x| olofa Ll lel ]
T ASEKIAE-1060000001  CEACEUENIY -
ERREEE W% 040201/1
B =K PfER S
- B 2 BE1©1040039208A R EE e
=3 1040039208A-1-0.pdf
= 1060100001, A FoR

F3% 1 04-23550866H9
FF154 ¢ ins@mail dsic.com.tw

B EEE

B} £-1060100009

B CEBAER

» B} E(E72)-1060100009

¥
—ERERFHERKEERE T OGS
i\#ﬂﬁ%%ﬁﬁi%ﬁ%%&i%%

RATBE BB iRT

5. Once finished writing,
please select execu tion
level and file category

APi cthwr e \ numer.

J Please select the document file category number and execution level asrstwevwe framed
areas i nbd@.Picture 2

(6) After the completion of the beating, please click/Approvéb ut t on at the top

265 to open the signing &coepbutan tosstore theysignature | e e
information in the official document (equivalent ttee official title is dopped on the official

document).

VDS ICaxasss ExaEnx BEans: Ares: SDgsse FIE WsEeEs
Blz|ulm |7 |®| | &% 8| # x| O 00",

BT ATERTE-1060000001  [EERUEECEE -

B =TT
~ B ER-BEE1040039208A
1 1040039208A-1-0.pdf
1 1060I00001.di
g ZERE

B EREER

» B %(F72)-1060100009

lidhd

K iy

inPi ctowr e 2
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(7) To set wup the official d o c usobenit forGapproyeal, o c e
please clickhe|Procesdutton to set.
REATRE X
EEHAE BRATHE
REEE v NEEE->ERE>TSE> St
=uAR
000564 : =
000572 : Z=[q
000615 : FH
000617 - BR7S
000696 - £t
000784 : R/
APi ct7wr e 2

(8) Click thebutton, the official document will be sent according to the set process (if there
is no set internal process, the official document will be directly sent to the supervisor for

TiEthE BETE
EFENETZH  BEEEEEH

mzEE wEa
B D=6

approval); if the official document is urgent, please sglegentiten).
AN EH

FitgasE g EZE &

Al

X

L L

i Fture 28 0O

(9) If a request for identity authentication PIN appears when sending a document, please enter

your natural person identification PIN and press confirm. The voucher pin code memory time
is 8 hours, there will be no need to input the pin acegeatedly within 8 hours.

En N EEESE

| |72

AT

x

APi ctOwr e 2

3. The creation of a (manuscript) official document for approval

() In the (Your current pending document) function option, click on "Drafts" (even if the number
of displayed items is O, itstllcanbec c e ssed) , as -sch.own i n fAPict
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E 20 %
FHLN %
RERHE %
g 1¢ le—| 1. Click Drafts
FEEEA %
BYHSE AN %
EIFN{EZE %

) f P C t1Wr e 3

(2) Click the]Add New Documerjtbutton at the top right to open the official document creation,

as shown 2m.APicture 3
EonEEE Q 4vad &ESH0 B ErEn W EEEFR 8

2. Click add new doc Mg 0=

iPi ct2wr e 3

(3) After you have created the contents of the document, please cl{Eloonment Archive) on

upper left cornerrad seleciSaveandCreateFile Numbe} Return to the (Draft Registratidn

Document Editing) screen.

WDSICaxasss hxEEs
omig
BE Az iaiE(di)

EFEEME

RESANE
T 4 o
MASE
BESE
5| EN

2= n Bl 4—[ 3. Clickon save and create file  number
Ed

AnPi ct3wr e 3

(4) In the screen ofCreate Document iNnber), please select the classification number and

confirm the information is correct, please pd@seatel\lumbek
BIDGR

4. please select the classification number]

=5t 1040100104
* TR v

EiiR P 5. press create number

ifPi ctidwr e 3
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(5) Please click on th€onfirm Assignmentbutton in the approval/comments page, and then click
thebutton to send the document (if you need to add more steps such work meeting and
submit for approval to the process flow, please clickrttacegbuttonto set).

B|Z|U|lE ="
B-106 SEER - X
|F v Q
g ? ? ? 1106/01/22 —
» B E(ER)-1080100234 1 =M JEE R 21337508 | %)
’%
oy
Eoo
# . aa 2 2 = 1 s
= 6. a«”" ¢2>®- >E_ | -2\ -3 >¢
fid save signing definitions.
*
-éﬁ
~\ \ 4
\

7. qu«n¢d >EN+®¢ o
steps to process flow

8 qu«n¢sd >EqO- £@>
initiate document process

flow.
y _.

AfnPi cthwr e 3

F

&)

e
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4. To modify content of an official document that is already numbered (the official document will be
in the Main Documents)

(1) Click on the lef{Your current pending documents) function option, c{iglain Documents),

as shown in "Picture-4".

mEAFER SN
S 1 ‘_[ 1. Click Main Docs ]
EHEAN %
=EHFE %
LS &S
Sy 1%
AETE O 1%
RS 1
APi ctlwre 4

(2) Select the official subject of the document you want to start editing, as shown in "Pi2ture 4

to enable the official document production and editing.

S OAATE mANEE Eonizmg Q

NEZE

HRT, v Q

F AN - 5 K BI5E REIHE + FRUEEIHE = iR B
1 1060900093 EEAREE LHREF LN | e—adl222— | 2 dick the official subject
= 1:31:49

#eEy. 1% -« -5 1 T-H =

APi ct2wr e 4
5. Collaborative Official Documents
(1) Click onthe left (Your current pending documents) function option, click on the number of
(collaborative documents), as shown in "PictwE'5

EEASER AN

B s
SR it | { 1.Select Collaborative Docs ]
TEFE #
£78 #
HFREANL (i
AifsE AL (i
BIFIfE= s

) i PiCc tlWDr e 5

(2) Select the official subject of the document you want to stasj@sn in "Picture 2", you
can initiate the official document production.
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® | =nAX
B AXXER * = PR3 B A HREE S
1 1042300099 BEFRIAREEETHBSTEEERE 104/051 2.dick the official subject
BR = = HERHLSEEE  UBNSLERT -
@§$:1%~ _
nPi

ct2wr e 5

(3) After viewing the contents of the documents, make sure to switch {appeoval/Comments)

tab, enter comment s

(no need to enter i f

ICollaborationConfirmation button to include signing information into the official document.

Next, please click Send the document to the nextistdye process.

b EwEs Elgshi

E=EER

)

I_— 3. Select ApprovallComments
IFTt hd |

.ﬁ%ﬁ 104,’0?/’04 : .

L ix=aq : ; ; 118:24:26(F38) | H‘ﬁ.

L =S i e e 104/07/06 ]

Z z=a BEDIRBF RS 14431002 |EM
4, Add comments and then
click Collaboration
Confirmation

ety ek ) B 5. Click Send

j
i

APi

c t3wr e

(4) If the organizer unit requests information, please click on[faa Settings} References to

add the electronic file to the reference data, as shoWricture 54".

106/02/1810:18 EZ B
(13.10KB)

1 EEE HTE SYUEFTEE Hlsx
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6. Cancel the circulation (Official documents that have been sent but not yet signed can be recalled)
(1) Click (Document Management{Cancel Circulation (Withdrawal)).

(2) The Cancel the Delivery List will list all the documents that have not been signed in the next

process. Please clickd CancelCircuIation\ button.
B

B AR BWAE + BERE S ZEfiEE T 8|

AR 104/05/28 1 | Bt
6:16:27

1 1042300238

B

Bsg .12 == =2 ifPi ctlwr e 6

(3) Click to withdraw the official document.

=r3

3Z5% ¢ 1042300238EUSEEEEEOE « ERETEUAEIE?

BEE

APi ct2wr e 6
J{ Atfter the official document is cancelled, it will be in the original pending document folder, e.qg.:
main or collaboration document.

7. Substitute Settings

(1) Click (System Managemerit)(SubstituteSettings) in the menu on the upper level.
(2) Click to/AddNewtoadd new substituted,o.as shown in AP

L EMAEE WANEER EonREE QANSA AN B ELER W ERETR OO0 ass

Ilﬁ-’l.‘ﬂS,-'Z? QU !IJM,-'D‘S.‘:C‘S "\I

KREA + ERIEE - SFREH *

F ERA T RIESEM + RE8AE +

APi ctlwre 7
(3) Enter the releva basic information andick[Savéa s s hown 2m.fAPicture 7

| SEAsE

BAEST  2301.8B5Ex88 v

BREAR | 000000: =2 . 4+——| 1. Select substitute (Personal or Official Leave) ]

=0 8BE

O B

¥ EWAS

2. Check substitution
responsibilities

0 xB4E/BEAER

+v Bl

+0 @8

+0 mE=
Bl | 104/06/04 08:00 ° 3. After selecting susbstitution
SEHELE | 104/06/04 18:00 [c]

period and agent, click to save.

KBEm 2301 sBExEE v
KREBA | 000784: T/hag

= iPi ct2wr e 7

103



National Sun Yasen University Academic Year 20 Faculty handbook

(4) If you want to modify/delete the substitute settings, pleasatex (Ssystem management)

(Substitute Settings) and click the name of the substitute you want to modify to enter the setting

screen.
(5) Click on[Savéafter the modification. If you warto delete this setting, please clipleleté

8. Form application (document alteration, extension, adjustment, etc., please apply using this function)

1 This example is the application processdocumentonsultation
(1) Click the(Your current pending documents) function option on the left, and (Emkn
Application) in the first table, as shown in "Picturd'8

IEE A ERAY
E2 58 #
BT #
EE L # 4_[ 1. Click Form Applic ation ]
& #
EWEAY "
ALY *
kil #

e ——| | P | C tlWDr e 8

(2) Click

button in the application form list.

2.Click n A(j]

F RES® T DIOUR/EE BHEEE

1 1041000005 FETEE 1043200002 104/05/28 11:33:55 RRT

2 1043000013 RHEEE 1040000002 104/05/20 14:59:16 RFRAT

3 1043000019 BESZEE 1040000004 104/05/23 14:26:10 RRT
RER .38 -8 | 1| T-E

(3) Please select the application form type and cIie button.

3.Drag to see the list and click on the
application needed.

iPi c t3wr e

IAPI ct2wr e

8

(4) Enter the official document number or file number that you wish to consult and click the
button (if you do not know the document number or file number, please use the

document search function to search for it first).
& =5 =zezs

4. Enter the Doc. number

SZ8E | 1043200002

&5k

[ 5. Click on Confirm
APi ct4wr e

104

8

8
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(5) After confirming that the time and method of borrowing are correct, please enter the reason
for the application. After you clickrD and the application will be verified by your
direct supervisor. Ithe official document you wish to consult belongs to another unit, the

application must be approved by the issuing unit supervisor.

| e (R

755 1050001420
=/ RFEHRT (104) THEEEMADRABEA SRS  FEHMETRASE A - BNRERENERER  NBESERMLIER
EHHERTFRLR (EM ) I LERET EHNMEMBRAZEATIRAMERER (REEX )  FERIE -
iE5E 0105/040201/1/1/2
A BEENEETE

R ‘106}023‘18 ‘52‘106,!03/10 |
EEr= omE —
BARS o#E || owx 6.a«” ¢2>®- >E_ «, ®>
el inthereasonandconfirmedborrowing
period and method.
FE @SB v | xEE v ﬁﬂis%\

APi cthwr e 8
(6) If you want to delete the application form that has not been approved yet, plea@pk
Wtodeletetl n the form appl i6@anddickDelettbutort. i n AP

325% 1043200001

1558 0104/081499/1/1/1
ERER 104/05/28 ~ 104/06/17
BESR BEE

EBf A%
SEEFEA
filER
F EHAE EhREE BR BRBAE RIS E #ZHRR
1 FE 104/05/28 17:32:40 FE Bz

I

REM1E <« 8 1 T2 > |fpjctéwdre 8

9. Official document search (permits searchniain or collaborative execution documents)
(1) Click on the upper | (eombinedsealch). menu ( docume

(2) The search can be done by insertinlgo.direc

DIE 1060900093 Bl

APi ctlwr e 9
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(3) I f yowthe dbaumenttnuniber, try (combined search) and choose search criteria such

as document creation or received date.

AlRER 106/01/15 106/01/22 1.Choosesearch criteria such as
CeELI o % JESES el £ <«——— | document creation or received
- ows | oam date period to perform search.
I = e.g. :subjectletter number,
e -+ I etcé The more cfpiferia
R OBY ||0FE | OBNWES more accurate the result.
5 E—HEOR v || mEzERRTERER
EEl &6 v FHAR | &H v | R S
SESUREH | e ST SESTIREE | e RIS

SR RS ESRE

EREAEL Scroll here for more search
criteria field.
WHAM  swEE EAT =L
HEAM | e EAT =L HEAM e EA =L
=Bl em v FE 2 v
TRl = v AXHE 2@ v

2. Click to run search I

AnPi ct2wr e 9

(4) After the official document is found, please click on the offid@ument number to view the

content and search process result screen.

s a356ks E=d KeIHM +~ A+ FICBER > EMEBEL/AR S HAIUE - HRAE +

1 1060900093 E WIEE e Bl
= . = =1
Bl = 3. Click on doc number ] §% . §% 4

mEMW: 18« —H 1 TFT-E »

APi ct3wr e 9
(5) Click ontheDocumentFlow, RelatedElectronicFiles, [DocumentsCommentsand other tabs

to view related areas.

LIRS
A3TZH 1040000005
BXER STRX RS 104/03/04 17:09:37
BaRE Sax xR =
5 EX
RxBE 104/03/04
== =3
ERESHE 104/03/04
AXER | —RAX BEAX T
FERE RRAE BRI FELX BsEE 104/03/13
B3R oo
] #ERN 00
BESR
) ZHAR
HEHR 9L MBS €T
FIEmE 1040000005
iz
BEEs
m¥E ///0/0 FEER 0
E HERS
S 143 ZEER
BRAR E &l
BUAR iEEm ~ P . E 4 <
APiI ctdwr e 9
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10. Official documents waiting for signing completion (The official document signed with the
temporary identification must go through the signing procedure using actual identification before it
can be archived.)
(1) Click the(Your current pending documentsinction option, select the first tanlBocuments

needing signing compl eltoo on) as shown in API
EEASER A
EWAT #
BN #
HEPE #
=15 #
HFEEAT #
‘ATEA * <_[1. Official documents needing signingompletion ]
BIFITEE #

sl i P1oct-Lo e 10
(2) Check the document that needs signing completion (can select multiple documents), fill in the
explanatlon for signing completion, then clmkm

S
AN ¢ R Al EWEE S #E HREAE *
1 1050001460 B THENESTEDSEESWEAEES  105/04/2201 1050502  SHAEK  EBE
* ARz EEEERTEREEEL,  SEDETAE 5354 TEE
THERENRREENEEENEXEEH HFE

RIFEES,  REFHRI04EF18ALE

HIEEMTE1040013792BRSEERT &
BEREnSEELG  BEE -
2 1050900230 BUEEFRE LERETANER 105/12/30 14:  104/01/08 EMTETH  BHE
+ BBz 00:08 vEE
HFE
BEH.28 « +t-E |1 FT-E »
DSIC

BEEEEANEE

fEHmE T 245 APict-aoe 10
(3) Key in your natural person identification PIN and then cIic.

FRARETE X

i Rture 163 0
(4) When this Asigning completion successfu

proceed to be archived.

L3055 10423005955 AETh

APict-d4de 10
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11. Official Document Circulation

(1) Beneath the document numb e rthatthefdocumerd has e d
been approved for circulation. Click on document subject to open the document.

B ARXE® ¢ B KRR  RSVHEE ¢ AN s 58 s
1 1060900093 BIERTES CREETANES | 106/01/22 106/02/08 BIfSREL &
] 21:31:49

as¥:1% .« -85 1 F-8 - o R
h APi ct-Loe 1

(2) Check and confirm the document page and supervisor approval comments, then click on

Process$-low Deflnltlod Y roces§lowl

ki =iEx HE  AHRERE

B 7| U

#-1060100234

1% %0 040201/1
ke )

BlidLhX$ & (F)

ok - BT ELE EEBT0H

AN T ArsE
TiE 1 04-17168168%123
1B

EF124 © gaozad@mailnsysuedutw
TXE AR

B am:
BEXFR Fa

B EEM

EE R R ARE R
Bk

CEMPRAFESKEEVET AN AR APi ct-20 e 11

(3) In Processing status setIEiendDocumentfor Circulatiorﬁ(send document for circulation),
confirm the receiving unit is included, clifdd, and then predSave
_

REAEE

= ERN]| ==:==
s
I-é-""ﬁ‘“C |- z =
mRvaEE
SRR

APi ct-83oe 11

(4) Click Process-low Definition Y \Sentﬂ

APi ct-40e 11
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(5) When the official document delivery window pops up, click|elivery to send it to
distribution central for document circulation.
POCE X

AMEEAE ANBREENERE - RESEHEL?
= Oz
EVERESE

(i

il

e
EE

APi ct-biod e

12. Official document posted by a unit
Note:
1. A unit can only post official documenisitten and/or received by the unit can be issued as a
unit document.
2. It is not possible to use the central electronic exchange as a way of posting documents.
(1) The text of the unit's publication must display the name of the unit, and select théthygpe
document to be published (red frame).

5 e 0 040204/1
FEFMR D

Bard L kZ8HE & (5B)

dat D SHETHLESEETIR
AN T

XXEF wEE K

APi ct-boe 12
(2) Change the posting type to unit posting, and the text will display the unit name, as shown
in APIi-Z2bure 12

EEav &bl x

EBEERl | B v
= i B PUAZEHEE

R S@HIEEFE705%
BEITHE T

ERES BF

clEh
g
o

el
n

=

TETE

APi ct-2oe 12
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# %0 040204/1
BEER S

BAaxf L RBLHE & (5)

Bobb o ST ELEEEETIS
AN FE

XA REEHA APictBioe 1:
(3) The official documents to be sent tioe first and seconkkvel units in the school,
supervisors of all levels, and the faculty and staff, please use the unit posting.
(4) The official document to be sent to the first and second level units in the sehoolyst
uselJoin Group or Keyword function to add the recipients and make sure that the way of
issuing the document is internal Do not use the new recipient function to add it

yourself.
X

REMERZE

O BT |0&F VI | O FTISSE | | OFEA | OEH | o4

" EEEEYEAEN.. -

TRE—REM :

EZX(Q) #75(0)
BYAI
1 FREREE REE FIEREEST FRAEE 0 (g ¢
2 AREBMEREER EfEREE AIEREEST FREMERERE 0 (g ¢
=13

APict-40e 12
(5) If you want to send {nail to colleagues in the school, ymust use or

function to add the recipients and make sure that the way of issuing the

document is bylectronic mail. Do not use the new recipient function to add it getir
X

R E R
s |

OBEEF || 0&F 2=V IDNI| O FTiBT A | OEA |OEH O£

ERE—REE

T BMEETERN. -

EXQG) EEN©]

23

®

nBE BFEE 9

1 BEE BEE

£ 25 2
i i it
®

2 BESBERE  SESEE e BTHAE 9
3 BBE  AEE anE EES 0 ) @

fsﬁ; ~ . N -

API ct-Dio e 1~

(6) If the official document is to be distributed to the whole school, please provide the official
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document number of the approved document to the unit registration table for publication.
(7) An approved document that is to be sent by the unit, pleaset seicordingly in the
processing status. Please send the official document when the process is defined.

A SRR

BEYAS

@)Cl i ck
b &

B 7 U

tfs-104EAO00174

TEEABESRNARNE & (5B

APi ct-no e 12

13. Send to Archive
(1) Beneath the document number, ifthefied e ci si ono i s mar ked, it m

been approved for circulation. Click on document subject to open the document.

B

FOARNE e WEIRR  RSNME ¢ REEM S RE e
1 1060900093 TAERARES IERETANES | 106/01/22 106/02/08 EfsZE &
= 21:31:49

W12 « -FE 1 T-E »

AnPict-boe 13
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(2) Check and confirm the document page and supervisor approval comments, then click on

Proces Flow Deflnltlod Y rocessFloﬂ
AE

[ PrE=tor s ok R

A TH Lk I

X5 BROEERAFTESEFE AL AK
WA
— s BIpE R R ESE LB O A S -
S~ AN X AT IS IIBIFEZ LA -

B I U= =|- - & % % #* #* 0
2-104EA00176 =
£y 3% - 0401997001
1RAFFR 3
F om A xZa 8 #5 1 104/08/27

AnPi ct-2oe 1.

(3) In the processingtatus seleggendArchive, confirm that the receiving unit is the archive

room, clickAdd, and then predSavé

REAGHZ

b ScEE EEgaEYE

#-104EAQ0176

3 3b3rndd M L 4B sh L B AN 0\ 2y

B on HBEXEZA a4 1

i
PR

APict-doe 13

Z 4k
G)Whem t he fADocument i s

cataloging and archiving.

PEERE AXGE[EFREZERE - BERSEL?
=i Oz

BVEERES EN
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14. Unit Archive
Note:
1. Only the unit that created and received the document can archive its documents.
2. Only approved for execution documents can be archived by unit.
(1) Beneath the document number, 1 f the rect

has been approved for circulation. Click on document subject to open the document and
proceed talefine unit archive process flow.

n S

BETA -

B OAXNE * x5 WRIESE RSN S RBAM S KE Bitts
1 1060900093 BMERAEER T ERETFANAS | 106/01/22 106/02/08 EfZE &
5 21:31:49

BEH:1¥E « t—FB 1 FT-E »

APi ct-loe 14
(2) In the process status, please select the archive unit, select own unit as the receiving unit
and click to save.

EWAS

APi ct-zoe 14

(3) Click on Send to complete the process.
| BE{E3 B&rze A RERE

B 7
%-104EA00176
p
e
A -
& o BBAEXEZA 2% ¢ 10
& - sbhirngd M LB s L B 1x O\ 2r L 42 APi ct-830 e 1:
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Incentives and Subsidies
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1. Academic Researchy The following Office of Research and Development incentive and
subsidy standards shall be in line with the latest regulations)

Application for_Highli ght Funding (Only open to full-time faculty members)
Under the NSYSUiGuidelines Governing Support for Academic Research Highbighitew faculty

members must be incoming faculty members whose appointment has been approved by the departme
(institute) and college faculty education committee. They must have also been allocated funding fol
books, instrumentation or other resources leydbllege or department (institute). The application must

be completed between the day after their arrival, through to the University's second deadline fol
applications in the following year; subsidies for instrumentation/equipment and common resoufces sha
also be provided for faculty members recognized for research excellence, MoS/alnigth instruments

or common intefaculty resources, large integrated research projects or the specialty research cluste
program.Full-time NSYSU faculty members whoeathe principal investigator of industacademic
cooperation or technology transfer projects may apply for external grants or subsidies towards the
operating expenses needed by the University for undertaking industdgmia cooperation or
technology trasfer projects. Interested applicants should read through the relevant application
information provided in ORD web announcements as well the guidelines and applications attached t

posts. Please take note of the application deadiirst week okeachsenester, twice a year).
Service UnitDivision of Project ManagemenOffice of Research and Development 2606

Applications for Inter -University Research Projects between the NSYSU and KMU
(only open to full-time faculty members)
To encourage both NSYSU and KMU faculty members to engage inuntegrsity research projects,

both universities have allocated funding for subsidizing joint research projects involving members from
both faculties, further information about this progrenscheduled to be announced between September
and November each year. (Please visit the Office of Research and Development \Relsgeand
FormgInter-UniversityGuidelines for Joint Research Projects between NSYSU & KMU).

Service Unit: Division of Project ManagementOffice of Research and Developme2615

Applications for Joint Research Projects between the NSYSU andaohsiung Veterans
General Hospital andKaohsiung Chang Gung Memorial Hospital(only open to full-time
faculty members)

To encourage NSYSU faculty members to engage in joint research projects with Kaohsiung area medic

institutions, NSYSU and collaborating institutions have allocated funding for subsidizing joint research
projects. Project information regarding collabayatwith KVGH is scheduled to be announced every
yearin May and project information involving Kaohsiung Chang Gung Hospital is scheduled to be
announced betweeluly to Septembeeach year. (Please visit the Office of Research and Development
website:Rules and Forms/Intetniversity/Guidelines for Joint Research Projects between NSYSU &
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Other Institutions).

Service Unit: Division oProject ManagemenOffice of Research and Developme®l5

Flexible Compensaton for Recruitment and Retention of Speciabnd Outstanding
Talents (only open to fulttime faculty members)
Please read carefully through the relevant regulations and application criteria provided on the Office o

Research and Development website. (Please visit the Office of Research and DevelgimigeRules

and Form&Recruitment and Flexible Compensafidiational Sun Yasen Universityimplementation

Regulations for Recruitment and Retention of Special and Outstanding dalents

The reward categories and implementation units for treggdations are as follow:

1. Distinguished professors, exceptional teachers (teaching category) and outstanding teachers
Implementation unit: Teaching and Learning Development Center, Office of Academic Affairs (ext.
2161)

2. Chair professors, distinglied professors, and exceptional teachers (academic research category)
distinguished young scholar, academic research award recipients, reward for recruitment anc
retention of special and outstanding talents and new faculty meml8gsvice unit: Divisio of
Research Planning, Office of Research and Development (ext. 2605).

3. Distinguished professors and exceptional teachers (inéhgsidemic cooperation category), and
industryacademia research excellent recipienService Unit: Office of Global Indtrgal-Academe
Collaboration and Bvancementext. 2620).

Service UnitDivision of ResearclPlanning Office of Research and Developm&®05

Academic Journal papers and Highly Cited Papers and Scholar Awards
Please read the procedures and applicafiaiifications on our website. (Please go to the website of the

Office of Research and Development: Methods and Forms/Key Support for Academic Research, Activity
Subsidies and Awards/"The University's Academic Journal Papers and Highly Cited Papersotard Sch
Awards").
1. Reward target and reward scope
(1) Papers published in academic journals (SCIE, SSCI) in the name of the school or published in th
previous year. If the author belongs to more than one institution, only those who publish putting
NSYSU asthe first unitqualify. The data for the annual rewards shall be based on the latest
information in the WOS/JCR database.
(2) The paper typeshall beOriginal Article and ReviewArticle.
(3) Each paper is limited to one person. The reward is limitétetérst or corresponding author.
2. Reward method
(1) Faculty with flexible compensation: ranked in the top 15% of the field and is the first author or
corresponding author, each paper can be awarded NTD 6,000, if the paper is an internatione
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cooperatie paper, each paper can be awarded NTD 10,000, recipient can only choose one of th
above categories and receive at most NTD 50,000 per year.

(2) Faculty who do not receive flexible compensation: ranked in the top 25% of the field and is the
first author @ corresponding author, each paper can be awarded NTD10,000, if the paper is an
international cooperative paper, each paper can be awarded NTD15,000, the recipient can onl
choose one of the above categories and receive up to NTD100,000 per year.

Service Unit: Division of Research Plannif@ffice of Research and Developmeei05

Subsidies for Editing of English Research papers by New Faculty Members
For rew full-time assistant professors and associate profesgwshave been witthis Universityfor

five or lessyears,submitedresearch papers authored under the name of the NSYIgdy iaternational
academic journalsSCI, SSCI, or AHCI journd) andsuchjournalwas ranked in the top 40%y Impact
Factorin the last yearmay gply for an editing subsidy for the Engliihesis The maximum subsidy for
eachthesispaperis capped at 0.5 radix uniffhe maximum subsidy each faculty member may apply per
year is NT$ 20,000, and must include proof of paper submission, also the department he/she belongs
when applying.Please notehe application deadlines (5/01 5/15, 10/01- 10/15) given in the
correspondence from this Office as well as the required materials. (Please visit the Office of Researcl
and Development website to read through fRles and FormsSubsidies for academic research
highlight andAcademic ActivitiesNSYSU Guidelines forRegulatons Governing Subsidy for Academic

Activitieso as well as the relategview rule$
Service UnitDivision of Researcllanning Office of Research and Developm&e08

Research Paper Publication Subsid{Limited to faculty members who did not
receiveMoST project funding that year)
For SClthesispapes published ina JCR journal undeany SubjectCategory, ifsaidjournalwas ranked

in the top 20%by Impact Factoiby the application deadline for academic activity subsidies, then they
may apply for asbsidy towards thépage chargelevied by the journal. The maximum subsidy for each
paper is capped at 1.6 radix units. Please note the application deadlines5(2/£)110/01- 10/15) given

in the correspondence from this Office as well as the required materials. (Please visit the Office o
Research and Development website to read throughiRioées and FormsSubsidies for academic
research highlight andcademic ActivitieSNSYSU Guidelines forRegulations Governing Subsidy for

Academic Activitie® as well as the related reviewleg

Service Unit:Division of ResearcPlanning Office of Research and Developm&608

Travel Allowance for Overseas Conferences and Business Trifisimited to faculty
members who did not receive MoST project funding that year)
Those who applied to the MoST and other units but did not receive an external subsidy may make a
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application to the University. The maximum subsidy is capped at 3 radix. irlgase notehe
application deadlines (5/015/15, 10/01- 10/15) given in the correspondence from this Office as well as
the required materials. (Please visit the Office of Research and Development website to read through tf
fiRules and FormsSubsidies for academic research highlight ahchdemic ActivitiesSNSYSU
Guidelines forRegulations Governing Subsidy for Academic Activilies well as the related subsidy

review rules)
Service Unit:Division of ResearcPlanning Office of Research andevelopmen608

Travel Allowance Subsidies for Sister Universities/International Academic
Exchanges

Subsidies are provided for cooperation agreements signed with overseas academic units with the appro

of the Office of International Affairs. Theaximum subsidy is capped at 4 radix units. Please hete t
application deadlines (5/015/15, 10/01- 10/15) given in the correspondence from this Office as well as
the required materials. (Please visit the Office of Research and Development welgsitettowough the
fiRules and FormsSubsidies for academic research highlight ahchdemic ActivitiesSNSYSU

Guidelines folRegulations Governing Subsidy for Academic Actividias well as related rules)
Service Unit:Division of Research Plannin®ffice of Research and Devglment2608

Subsidies for Academic Books
In accordance with the NSYSiGuidelines for Book Publication Subsidies request for drafts is sent

out to facultymembers by this Office at the start of each semester. An application may be submitted for
all writings that satisfy the criteria set in Article 3, Paragraph 1 of the subsidy guidéBoepe of
subsidies: Spéal subject books and annotation of classfonot including collected papers) published
under these guidelines are limited to previously unpublished works in Chinese or English that comply
with the Copyright Acb Approved applications will receive up toTH100,000 in subsidy for

publication.
Service Unit:Division of Project ManagemenOffice of Research and Developme&@l5

Encouraging Faculty Members and Researchersto Apply for MoST Research
Project Grants
In accordance with the Universis/fiGuidelines on Encouragingaculty members and researches

Apply for Ministry of Science and Technology Research Project Graatsotice is sent out by this
Office in mid-October each year to all faculty membansl researcheré\nyone who satisfiethe criteria

set out in Article 3 of the Guidelines may submit an application to their college before the given deadline
The amount of subsidy awarded to each person each time shall be cadp&dar,000.

Service Unit:Division of ResearclPlanning Office of Research and Developm&a08

118



National Sun Yaten University Academic Year 20 Faculty handbook
Higher Education Sprout Project- HESP
The University is a recipient of the Ministry of Education's "Higher Education Sprout Project”. The

project shall be developed in a fiyear period. The implementation periatll be from 2018 to 2022.
The aproved subsidy amount MTD 320 million for 2@Q0, after that, yedy subsidy allocation shall be
adjusted in accordance with the result of the project's development evaluation by the Ministry of
Education. The execution s of the project include the Office of Academic Affairs Office, the Office
of Research & Development, the Office of International Affairs, the Offigglatbal IndustrialAcademe
Collaboration and Advancemerihe Office of Student Affairsthe Office ofSchool Affairs Research,
College of Liberal ArtsCollege of Science, College of Engineering, College of Management, College of
Marine Science, College of Social SciencesWWain College, Smart Medicine, the four research groups
with international potendi (marine,aerosol communications and management), the Sdamgjagement
Center Center for Austronesian Social and Cultural Developmentresehrch centers approved by the
Ministry of Education "Smart ££ommerce Research Center" ari@ehter forCrystal Researchs' are
both in the HESP.

Service Unit: Office of HESP, Office of Research & Development 2612, 2665

Subgdy for SharedlLaboratory and Instrumentation Seminars (Workshops)
To encourage th&haredLaboratory to promote its instrumentation services, this Office astifi

writing the SharedLaboratory each year that a subsidy of up to NT$10,000 per session is available for
instrumentatiorrelated study activities. The scope of subsidy includesredtenstructor fees, temporary
worker costs, printing costs, stationery costs, postage, food costs and meeting venue costs. The applic:
unit should submit the application form, particip@dgnatures, event posters or other ewvefdted
information b the Office of Research and Development within one month of the event so their
application for subsidies can be processed.

Service Unit: Division of ResearchHPlanning Office of Research and Developme2®09

Purchase of Scientific Instruments with a Unitprice of NTD 10 million or more
Regarding the purchase of scientific instruments with a unit price of NT$10 million or more, based on the

principle that budgeting is done based on planning, requisitiosteosild prepare the request in
accordance with relevant regulations set by the Ministry of Educatiosubrdit it in the year before.
Once the request is reviewed and approved, it will be considered in the following year’s annual budge
for scientific eqipment purchasePlease take pay attention to notifications issued by the Office of
Research and Development regarding the submission dateline.

Service Unit:Division of Research Plannin@ffice of Research and Developme&s09

119



National Sun Yaten University Academic Year 20 Faculty handbook
Joint Center for High Valued Instruments

The Center currently Isal9 instruments available for outside use. Each instrument is installed in their

corresponding department, institute, and center based on their nature. All have supervising professors a
technicians assigned tarqvide technical consultation and instrument operation. Interested units or
individuals are welcome to book their use in accordance with the MoST and relevant laboratory
regulations; instrumentation information, terms of use and contact details aretedl ppghe dedicated
webpagehttp://khvic.nsysu.edu.tw/khvic/

Service Unit: Joint Center for High Valued Instruments, Office of Research and Development 2681

2. Applying for Ministry of Science and Technobgy Projects (See attached
table for details) ([ Applications shall be governed by the latest regulations published on
the MoST website)
The project categories that new faculty members at the University can apply to the MoST for
include:
() Undergraduateesearch project@®) New personnel or general reviemrrequest projeci$3)New
personnel or gener al Amass applicationo topi
to November of each year,-gthool application deadline during the satdmalf of December)4)

Special research project by demand (as per MoST announcement) .

Project |Undergraduate student New personnel or generapersonnelreview-on-request
Category |research projects projects

1. Students: Second yeail- New personnel:
(or higher) students (1) Those who had taught or engaged in research in Taiw

who have a confirmed  overseas on a futime basis within the last five years,

supervising professor have received their PhD degree within the last five y

for their research. can choose to submit topical research project for re
under the New Peosinel status.

(2) Starting from December 2017, those who apply for the
time to qualify as MoST project principal investiga
(excluding those who have applied in the past but wer
accepted) must have concluded at least six hourg
academic etlos course training within three years priol
the project paper submission.

2. Supervising professor:
Those who are
qualified as principal

Eligibility investigators on MoST

topical research projel

and willing to provide

the student with

(including instruments|  Those who had taught or engaged in research in Taiw

and books) and overseas on a futime basis accumulatively over fi
guidance for their years, or those who have received their Ph.D. Degr
research. least five years aganust submit topical research proj

for review as general persain

3. For detailed regulation _
3. Reviewon-request:

please refer to the thir|
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Project |Undergraduate student New personnel or generapersonnelreview-on-request

Category |research projects projects
point of the (1) Those who qualify as principal investigators, had
"Guidelinesfor previously applied for a MoST research project, |
Subsidy for Research submit a research proposal for reviewrequest within ]
Projects of College years of their appointment or the conferral of Phibis
Students by the type of applicationis only applicable for one proje(
Ministry of Science (Those who had applied for postdoctoral research ar
and Technology". included)

(2) R.O.C. nationalsvho had served previously as a princ
investigator on a MoST project, taught or engage
research work overas for more than one year before be
recruited to return to Taiwan and had not applied f
MoST research project since their return, may subn
research proposal for reviesn-request within one year
their appointment date. This type of applicatimay only
be usedor one project only.

4. Please refer to Articles 3,,40 and 26 o f t he
Guidelines of Research P
details.
End of February
(School internal L . .
Application| application deadline ShaThe gppllcatlgn of rewevm}rrdemand pro!egts should
. submitted online at MoST’s webpage within the deag
Deadiine | be asannounced by specified in the corresponding requirements.
Office of Research and
Development)
Please go to the MoST |1. Apply for MoST online account:
homepadease| MoST homepage (URlhttp:/Mww.most.gov.tw)i Ac a d
Research Se| Research Service Portalo
click on #fAR{| Register online @ Research personnel, then apply
Student Log| accountandpassword.
aaccount and password, (2. Online Project Application:
enter the "AcademicR&[ Access the MoST homepagécé
Service Network”,under| Port at el ect status as MfARe
Application |"Online Application and account and passwor d Researel
Method |Inquiry”, click "College Projecto to fild]l out and
Student Research Projec3 . Print out the AAppl i cat

Production"be sure to as
the instructor to view the
"Basic Information™ and
"Academic Works
Information”.

Office of Research & Development:
Once the application has been submitted online at Mc
portal, please inform the department officeprint out the
AApplication Listo (sampl
the Office of R&D for processing once approved and sig
by department/institution supervisor, there will be no neg¢
inform the Office of Personnel Services.
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Project |Undergraduate student New personnel or generapersonnelreview-on-request
Category |research projects projects
1. Applications are opengl. Please note: the job title must be the same as in the le
around early January| appointment. (If you are a contract faculty or resears
(Application time shal|  please scroll and select "Other" fraite dropdown ment
be as announced by and enter the title yourself. Do not forget to include
MoST). words fAby contract™".
2. For more details, pleasp  Applicable regulations for Project Principal Qualificatid
visit the MoST website  For full-time assistant professors and above, please
and click on "Article 3, Point 1, Item 1, suliem 1 (1)". Appointed b
AAcademic contract faculty members and researchers please
Remarks |  Subsidy and incentive|  Article 3, Point 1, Iltem 3"

regulations and

torms/Subsidv f 3. MoST system operation problems: Please contact the
torm | ubsidy r:)r Information Department of MoST, Tel: 08@12058
oplea researe (free), (02) 27377590~92 or Email to
projects/ . .
Undergraduate misservice@most.gov.tw

4. For more details, please visit the MoST homepage and
research

projects/Guidelines fol
undergraduate researt
projects.

on AAcademic Researchol T
Regulations/Guidelines of Research Project Fung
Topical Research Projectirding Principles.

Attachment Table 1
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3. General Notice Regarding Ministry of Science and Technology
Research Projects{ The latest applications published on the MoST website shall apply)

(1) Those that need to attend overseas conferences should include this in their topical researct
project application if possible. In special circumstances (e.g. Attending an international editorial
committee meeting, no topical research project was stdamior the project application was
not approved) an application may be made
subsidies for domestic scholars attending i

(2) Applications for change to project funding or extension toegptoperiod must be submitted
during the project execution period; for myfgar research projects however an application to
extend the project period can be submitted in its final year. Projects may be extended by up to
one year except in special circuarstes; no additional funding will be provided for the
extended period.

(3) Multi-year topical research projects: A progress report must be submitted online through the
MoST website each year two months before the end of each phase to facilitate reviej@odf p
funding for the following year.

(4) Projects where the execution periods overlap by more than 3 months (including extensions
approved by the MoST) should count towards in the principal investiggiortfolio of MoST
topical research projects unless it is specifically excluded from the general topical research
project count by MoST rules.

(5) The principal investigator must submit electronic files for the research report and overseas
insight report through the MoST Wsite within 3 months of a research project being concluded:
(for the research report format please refer to the MoST homepage / Academic Research /
Topical Research Projects / Download Forms)

1. Except for sensitive research projects, all research reports should be made available for
public inquiry. The publication of research that involves patents, other intellectual property,
and unpublished papers may be deferred by no more than 2 yeting $tam the end of the
project execution period. Exemptions may be made with the approval of the MoST.

2. Those who received funding for visits to Taiwan by foreign academics should submit a final
report on the results of the visit.

3. Those who receivetunding for engaging in international cooperation, research abroad,
overseas visits and inspection tours should submit an insight report, or the results from the
joint overseas research.

4. Those who received funding to attend international academicrennés should submit an
insight report, proof of paper being accepted for presentation at the conference, and the full
text or abstract of the presented paper.

5. Those with Ph.D. researcher costs listed in the research manpower category of their topical
research plan should submit a research work report.
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(6) Alterations in MoST topical projectaust be reviewed and approved by MoST. Please log in to
the personal account of the Academic Research and Development Service on MoST’s website,
submit an online &ration request, and print out the "Topical Research Project Alteration
Request Form" on paper. The request form should be signed by the principal investigator and
unit supervisor and sent directly to the Office of Academic Development for processeng. Th
items to be reviewed by the MoST are as folow
1. The outflow or inflow of the project fundd, foreign travel expenseare includedandthe

accumulated amount exceed 50% of the original approved amount of the project

(excludingexactly 50%, the multyear plan should be calculated by adding all the annual
funds, and should be applied in advance).

J Please note: Changes in principal investigator or planning fees should always be sent to
MoST for prior approval regardless of the amount,iversity internal
procedures do not apply here.

2. Project execution deadline.

3. Project principainvestigatofco-principal investigatochange.

4. Project execution entity change.

(7) Please refer to th@oST Guidelines of Research Project FundingdfiFunding Principles for

Ministry of Science and Technolodynded Research Projedis.

Service Unit: Division ofProject ManagementOffice of Research and DevelopmeR613

4. Application for Teaching Practice Research Program of Ministry of
Education

In order to create innovative teaching methods, and fulfill the mission to cultivate future talents, the
program aims to fund college/university teaching staff to conduct research on teaching practice
related topics. Topics for discourse and debate camspeed by personal teaching experiences or
literature review. Suitable research methods and performance assessment tools are applied in
combination with the course design, teaching materials and methods, or teaching tools, and
multimedia technology.
1. Applicant Eligibility: full time faculty members and project teaching staff of national or private
academic institutes, and members of staff of university teaching hospitals or teaching hospitals
which are certified as the same level as medical centers.
2. Application Procedure
(1) Pleaserefer to 10 academic categoriesd two project planning plarend download the
application documents from the website 10 days before the deadimsuncedby the
Ministry of Educationcalling for projects andubmitthe application to the applying school

(2) Applicants may only apply for academic category or project plan. Each applicant is limited
to one application only.
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(3) Once the application passes the internal review proeggdication documents should be
submittel through the website according to academic categories bdfieredeadline
announced by the Ministry of Education calling for proje€spies willalsobe submitted to
the Ministry of Education for review.

3. Specified proposal contents (a maximum opages)

(1) Summary

(2) Objectives and motivation

(3) Literature reviews

(4) Research methods

(5) Expected outcomes and achievements

(6) Budget plan

(7) References

4. Upper limit to the funding: Each project can be awarded up to59U®00
5. For detailed regulations, pl ease refer t

C

funding for Teaching Practice Research Progt

Service UnitTeaching and Learning Development Center, Office of Acacléffiairs 2166

5. Selecting Faculty Members for Oversead.ecturing, Reseach, and
Advanced Study

I n order to improve NSYSU facul ty -hovereldtes tos 0
lectures and researds also to improve teaching qualitthe i Gu i d dor $efedisg Faculty

F

Members for Oversedsecturing,Researcta nd Advanced St udyofullvimes e n:

teaching staffvith opportunities to apply for overseas lecturing, research and advstock during
winter and summer break¥he Commitee on Innovating Teachingpr Higher Education Sprout

Projectwill review andawardf undi ng according t he UlhaOffieerobi t vy

Academic Affairs will announce information relatemlapplication in December and May ofcha
year, please visit the Teaching and Learning Development Center websit
(http://ctdr.nsysu.edu.tw/rule.php

Service Unit:Teaching and Learning Development Center, Office of Academic AZ4its

6. Incentive to Faculty to Teach in English

In orderto promote internationalization, improve students' English ability, and encourage faculty

members of our school to teach courses entirely in English, the University has formulated the "Key

Points for the Trial Implementation of Incentive to Faculty tochea English”. The referred incentive
target are the fullime and contract faculty members (excluding foreign teachersEfgjlish
degreeappointed teachers and ptme teachers) that offer "lecture style" fihglishtaught courses.
Courses offeretly the Dgartment of Foreign Languagasd Literature, fulEnglish degree programs,

In-service fulltime courses, general education English courses (including compulsory and optional
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courses) and foreign language departments support@otiege generadducation elective courses are

not applicable. For related information, please refer to [Related Regulations of Office of Academic
Affairs/Regulations Area/Teaching and Learning Development Center/Relevant Regulations of
Innovative Course Teaching/Digit@ourses].

Service UnitTeaching and Learning Development Center, Office of Academic ARaiBg

7. Digital Class Format Implementation

In order to promote digital learning and innovative teaching, faculty members are encouraged to offer
courses in digal format and to guide students to adopt digital courses for autonomous learning. The
University has formulated the "Key Points for Implementing Digital Courses Related Work". Faculty
members engaged in the establishment of digital courses can enjoy andrdubsidies for teaching
hours, recording hours, course research and development, and teaching materials production costs. F
related information, please refer to [Related Regulations of Office of Academic
Affairs/Regulations/Teaching and Learning B®pment Center/Teacher Teaching Support Related
Regulations/Taught in English].

Service UnitTeaching and Learning Development Center, Office of Academic Af?diBg, 2166

8. Industry -Academia Research with Government and NoiGovernment
Orgamzatlons ({ Funding guidelines and criteria are based on the latest published
regulations)

Application for Award of Excellence inindustry -Academia Collaboration (Only
opento full -time faculty members)
The purpose of the award is to show recognition to outstatNSU faculty members who

actively engage in innovation and indusaigademia cooperation and transferring research results

into industrial applications. For more detailed information on eligibility and application procedure,
please refer to the informatigublished by the office. $10ct each year is the closing date for

applications (Please visit the websfehe Office of Global IndustriaAcademeCollaborationand
Advancement Regul ati ons/ Technology Transfer Center
Reguations for Outstanding Industdxc ad e mi a Col |l aborati on Awar dso)

Service Unit: Technology Trafes Center Office of Global Indusial-AcademeCollaboration and\dvancemenf655

NSYSU Implementation Guide for Industry-Academia Collaboration Incentive

Scheme

The scheme is intended to encourage NSYSU teaching and research staff to apply for, and to be
actively involved in, industracademia collaboration, as well as technology transfer projects. To meet
NSYSUb6s annual per f or naboaratiens, it seekgte promiote collaborattbass t r i
between senior academic members and new B@affmore detailed information on eligibility and
application guidelines, please refer to application information published by the Oftxleli
IndustriatAcademeCollaboration and\dvancementApplication deadlines will be announced
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accordingly.(Please visit the website of the Office of GlobmlustriatAcademeCollaboration and
AdvancementRegulations / Industppcademia Collaboration / University Regudats/Internal affairs
/ NSYSU Implementation Guide for IndustAcademia Collaboration Incentive Scheme

Service Unit: Division of IndustryAcademy CooperatignOffice of Global IndustriaAcademe Collaboration and Advanceme@®24 2628

Research fundingquidelines for industry-academia collaboration between

NSYSU and Kaohsiung Medical University

These guidelines are set forth to encouragetifuk faculty members and medical doctors of these two
organizations to join forces to apply for industtgademiaollaboration funding schemes, hoping to
turn conceptual ideas into actual products and speed up the process of taking research results into
industrial applications. The funding is limited to joint proposals involving participants dfrfiidl

faculty menbers and medical doctors from both organizations, including (1) Ind&stagiemia

Research Project with a budget for management fees (2pAdditcomeorientated collaboration
research project. In principal, funding decisions are made twieara{Warchand dily). Each

applicant is limited to one application each yeBleése visit the website of the Office@lbbal
IndustriatAcademeCollaboration and\dvancementRegulations /IndustrAcademia
Collaboration/Internal affaifResearch funding guidelinés industryacademia collaborations

between NSYSU and Kaohsiung Medical University

Service Unit: Division of IndustryAcademy CooperatignOffice of Global IndustriaAcademe Collaboration and Advancement 262822

I ndustry-Academia Collaboration Projects with Government Agencies (only opeto
full -time, contracted, part-time faculty, staff, postdoctoral researcher, or approved
personnel on casdy-case basis

1. Project bidding (price negotian)/application: The @ice of Global IndustriatAcademe
Collaboration and\dvancemenprovides weekly updates on government tenders to faculty
members in related fields. Please carefully r
project and follow the rules of the tendering unit in including the required documents, formg] and b
information. These should be stamped in accordance with University procedure and delivered by the
given deadline. Where the listed managetiees do not reac20%, the principal investigator
should fill out a ANSYSU A peptFdexiar tndustrpcademia Re d u
Coll aboration Projecto before submitting the
2. Contractsigning: All contracts of industracademia collaboration must be signed by both the
university and the presideaf the university. The signature of the principal investigator is required
in order to take full responsibility for any possible infringementsnpensationand litigation.
Original copy and copies of the contract for AdoST industryacademia collabation must be
retained by the university and by the parties involved. One original copy is archived by the relevant
department of the university that is in charge of handling the process. Forms including the
industryacademia collaboration project infornwat form, processing formagreementtogether
with the contract and all relevant forms/informatiaost be filled out and approved by the head of
the department (institute), dean of the college or unit manager before being submitted to the Office
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of Globd IndustriatAcademeCollaboration andAdvancementor the contract signing process to
begin. (Please visit the Office d@lobal IndustriatAcademeCollaboration andAdvancement
website: Download Forms / IndustAcademia Collaboration / NeMoST)

3. Expense claims, project change request, project extension request, and report submission: Please
complete the industrgcademia collaboration project processing form and submit it to the Office of
GlobalIndustriatAcademeCollaboration and\dvancementThe Office will in turn handle the said
issuesFor urgent matters the principal investigators should contact the named person of the Office
directly

Service Unit: Division of IndustryAcademy CooperatignOffice of Global IndustriaAcademe Collaborationnd Advancement 2& 2622

Non-Government Industry-Academia Collaboration Projects (only opa to
full -time, contracted, parttime faculty, staff, postdoctoral researcher or
approved personnel on casby-case basis

1. The Office ofGlobalIndustriatAcademeCollaboration anddvancements available to provide
faculty members with advice, cooperation matchmaking, contract formulation and other internal
administrative processes associated with indeetademia collaboration projects involving
non-government organization®sines®r legal persons)Please visit the Office dklobal
IndustriatAcademeCollaboration and\dvancementvebsite: Download Forms /
IndustryAcademia Collaboration / NekloST).

Service Unit:Division ofindustryAcademy Cooperan, Office of Global IndustriaAcademe Collaboration and Advancement 28824

2. Project applicationPlease provide all required information and set the percentage of management

fee in accordance with the rules of the University (management fee =oR8%ecution funding;

total funding = execution funding + management fee). When insufficient amount of management
appears is allocated, the principal i nvestig
for Reduction of Management Fees for Indugiya d e mi a Coll aboration
submitting it to the relevant department for approval.

3. Contract signingAll contracts for collaboration between NSYSU academics and businésgabr
persons, must be signed by both the university and the presidéet university. The signature of
the principal investigator is required in order to take full responsibility for any possible
infringements, compensation,and litigation. Original copy and copies of the contract for
nonMoST industryacademia collaboti@n must be retained by the university and by the parties
involved. One original copy is archived by the relevant department of the university that is in
charge of handling the procesSorms including the industrgcademia collaboration project
information form, processing form, agreemembgether with the contract and all relevant
forms/informationmust be complete and approved by the head of the department (institute), dean
of the college or unit manager beforergesubmitted to the Office @klobal IndustriatAcademe
Collaboration andAdvancementor the contract signing process to begin. (Please visit the Office

128



National Sun Yaten University Academic Year 20 Faculty handbook

of Global IndustriatAcademe Collaboration andAdvancementwebsite: Download Forms /
Industry-Academia Collaboration / NeloST).

4. Expeng claims, project change request, project extension request, and report submission: Please
complete the industrgcademia collaboration project processing form and submit it to the Office
of Global IndustriatAcademeCollaboration andhdvancementThe Office will in turn handle the
said issuesk-or urgent matters the principal investigators should contact the named person of the

Office directly

Service Unit: Division of IndustryAcademy CooperatignOffice of Global IndustriaAcademe Collaboration anddvancement 262 262

Application for MoST Industry -Academia Collaboration Research Grani{Must

meet the requirement for project principal investigator stipulated in Point 3 of

Ministry of Science and Technologyfunded Research Project Funding Guidelines
Applications are now submitted online and the annual application schedule is shown below. The

precise timeline will be released by the MoST.
Applications are reviewed twice a yekitst round @plications can be submittedoundMay to June,
the second round mroundNovember to December.

Service Unit: Division of IndustryAcademy CooperatignOffice of Global IndustriaAcademe Chaboration and Advancement 2522622

Standard for Allocation of Management Fee in MoST IndustryAcademia
Collaboration Research Projects

In compliance with the rules and regulations set out in MoST Guidelines for Research Project
Funding, the management fee for the MoST induatgdemia collaboration research project must be
allocated separately. For the usdry partner, the allocated sum of the management fee must reach a
minimum of 15% of the total funding from the MoST (excluding the management fee).

Service Unit: Division of IndustryAcademy CooperatignOffice of Global IndustriaAcademe Collaboratiomand Advancement 282 262

Conflict of Interest Policy for MoST Industry -AcademiaCollaboration Research
Projects

Applicants must agree to and strictly adhere to the conflict of interest clause in Chapter 2, Article 6 of

theiMoSTGui del i nes of Research Fundingo

1. Within the past three yeathg projectprincipal investigatgrco/associateprincipalinvestigatofs) or
their affiliate(s)must not havany business relations or formseshployment, commission or agent
with the industry partner or its persoricharge

2. Within the past three yeathe principal investigatoico/associat@rincipal investigator(s)r their
affiliate(s) mustnot have any financial interactions involving price or interest rates relatadual

dealings with the industry partner or its perseitharge
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3. The principal investigatprco/associate principahvestigator(s)and the perseim-charge of the
industry partner cannot be relatedy blood or marriage, including spouse, children, parents,
grandparents, grandchildreor siblings.

4. The principal investigatoico/associate principalvestigator(s)r their affiliate(s) cannot serve as a
director, supervisp or manager in the industry partner except for those who represent the
government to serve as a board member or supervisor in the company.

The aforementioned affiliate includes the principal investigator's spaunde his/herunderaged

children.

In the event when the principal investigatmnd co/associate principabvestigator(s)voluntarily

discloses his/her relation with the industry partner, as defined undée artigaragraph 1 for the past

three years, the conflict of interest reviewprgcess will be conducted by project execution agéa

positive review result is obtained, along with presenting a clear evidence on not representing the

industry partner to inappropriately benefit from goveental resources either directly or indirdg, a

conflict of intereswaiver can be granted.

Service Unit: Division of IndustryAcademy CooperatignOffice of Global IndustriaAcademe Collaboration and Advancement 862622

Management|The sum of the managementfeesforM@Sm d i ndustry part ng¢
fees should exceed 15% of the total MoST funding (excluding management fee).

+ Online application only
+ Application documents:
(1) Industryacademia collaboration research applicatioaster plan as well as the

coi nvestigator 6s personal p r o, britechaical
reports.

(2) Documentatiorior provided equipment to count towards the contribution
percentage.

(3) Those applying for more than $5 million a yeatdtal funding from the MoST, or

where total project funding is in excess of $10 million should provide concrete

Application planning on the management and use of the research outcomes.
method |(4) If there are more than 2 industry partners, please include written agreements
Other specify each industry partner ds <co

information responsibilities.

(5) If the principal investigator applied for 2 or more indusicademia research

projects in one year then their relative priorities should be indicated.

+ For the component of the research outcomes derived from this indigsigmi
research project that belongs to MoST funding, under the Fundamental Scie
Technology Act, Government Scientific and Technological Research
Development Results Owneiphand Utilization Regulations and relevant regulat
shall all belong to the project execution organization unless it MoST decides {
ownership. For the part that falls
execution organizatioand the industry partner shall come to an agreement ba
the relevant laws and regulations.
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General Information for MoST Industry -Academia Collaboration Research

Projects
1. The industry partner in applications for MoBilustryacademia collaboration research projects

refers to solemwned enterprises, partnerships and companies established in accordance with the
relevant laws of the R.O.C., or fprofit enterprises operating within the borders of R.O.C. with

the permision of the R.O.C. Government that are registered overseas. They should also in
principle be a participant throughout the industcademia research project.

2. In MoST industryacademia collaboration research projects, the project managiEmean only
be included in the budget if funding frandustry contributiongss made available

3. Applications for change to project funding or extension to project period must be subnidted be
the end of the project execution period; for my#arresearch projects introduced in 2006, an
application to extend the project period can be submitted in its final year.

4. Multi-year industryacademia collaboration research projects: For inchastaglemia projects of 2
years or more, the industacademiacollaboration application for the following year should be
submitted to the MoST three months before the project ends in the current year. A summary of
project progress in the current year as well as the complete progress report (in electronic format)
mustalso be submitted online.

5. The principal investigator should submit online a summary of the project outcomes and the
complete final project report to the MoST and industry partner (in electronic format) within 3
months of the industrgcademia collabotai on r esearch projectds con
the R&D outcomes and actual performance should also be filed through the relevant channels.

6 . Pl ease refer to the AMoST Guidelines of Re
Ministry of Science and Technologyyunded Research Projectso for

Service Unit:Division of IndustryAcademy CooperatignOffice of Global IndustriaAcademe Collaboration and Advancement 6262

MoST Funding for Industry -Academia Technoloqgy Alliance Projects (Small

Alliance)

Applications shall be submitted by faculty members at the University. Actual schedule will be as

announced by the program. Each phase of Small Alliance projects may run f& ygeis, and
funding will be provided for up to 2 phases. Each case is limited to applying for up t8 iili§n
each year. For application instructions pleaserref MoST online announcements
(http://www.most.gov.tw)/.

Service UnitDivision of IndustryAcademy CooperatigrOffice of Global IndustriaAcademe Collaboration and Advancement@6562

MoST Funding for Pioneering Industry-Academia Collaboration Projects (Large

Alliance)

Applications shall be submitted by faculty members at the University. Project types include individual,

integratedand single integrated. Actual schedule will be as announced by the program. Each phase of
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Large Alliance projects may run for up to 5 yeadnslustry partners should in principle participate
throughout the full length of the research project and must contribute a certain level of research funding
For application instructions please refer to MoST online antemaentsltittp://www.most.gov.twy/.

Service UnitDivision of IndustryAcademy CooperatigrOffice of Global IndustriaAcademe Collaboration and Advancement@&522

MoST Funding for Industry -Academia Collaboration Projects on Products
of Popular Science
Applications shall be submitted by faculty members at the University. Collaboration projects may run

for up to 3 years. Popular science industry partners should provide contributions based on the amoun
of capital stated in the popular science picithn, broadcasting and promotion proposal provided at
time of application. For application instructions please refer to MoST online announcements
(http://www.most.gov.twy/

Service UnitDivision of IndustryAcademyCooperationOffice of Global IndustriaAcademe Collaboration and Advancement@&622

Project of Scholars Assistancén Small and Medium-sized Enterprises
Led by a faculty member of the University, an application can be submitted with the inosirer.

Each assistance project involves a minimum of 10 participating companies (a minimum of 5 companies
for offshore islanebased companies); assistance project costs consist of individual diagnosis fees
(number of companies multiplied by upNa'D 72,000 in diagnosis fee) pli&TD 120,000 in project
promotion costs

Service Unit: Division ofndustryAcademy CooperatiqrOffice of Global Industriahcademe Collaboration and Advancement 2628, 2622

NHRI Integrated Research Grants and Research Scholakward
Applications shall be submitted by faculty members from the University. Applications are open

bet ween March and April each year. |l ndi vi dua
Research Grant o (| R®)llioninXyndging gachf year, with the grogect td Tus for
bet ween 3 to 5 years; (2) nAnCareer Devel opment

million with the project to run for 4 years; The application instructions are as posted on the project

webste (http://www.nhri.org.tw).

Service Unit:Division of IndustryAcademy CooperatigrOffice of Global IndustriaAcademe Collaboration and Advancement2,6628

Southern Taiwan Smart Biomedical Industry Cluster Promotion Program
The collaborativeesearch projects with academic research institutions are of the integrated type. The

goal is to support R&D in innovative medical device technologies by business. These projects are led
by the business and project applications are submitted in partnerghgther companies, academic
research institutions or medical institutiodgoplication time is announced annually. Academic

research institutions, and medical institutions may only apply fepspjects within the integrated

project and may not appfgr individual projects. Grants for integrated projects are capped abOIT$
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million (inclusive)per year, and the application period may be for 1 or 2 year(spulisedies for
academic research institutions may not be less than 10% of the total ¢eaptoject is to run fot

year.

For more detailed information, please visit the MoST website (https://law.most.gov.tw/index.aspx)

Service UnitDivision of IndustryAcademy CooperatigrOffice of Global IndustriaAcademe Collaboration and Advancement@&622

| TRI ACommi ssi oned Research Projectso a
Applicationsmust bemade by faculty members of the University. The application period is announced

by the ITRI through official correspondence each year. The research topics, specifications and

applicant eligibility are based on the official announcement.

Service UnitDivision of IndustryAcademy CooperatigrOffice of Global IndustriaAcademe Collaboration and Advancement@&622

TaiPower Commissioned Research
Applications shall be made by faculty members of the University. The application period is announced

in advance by TaiPower through official correspondence each year Bids are processed on a limited

tender basis. Research topics and key areas are as announced.
Service UnitDivision of IndustryAcademy CooperatigrOffice of Global IndustriaAcademe Collabot@n and Advancement 262262
9. Patent Application and Technology Licensing

Patent Application (Only open to full-time faculty members)
1. For AApplication of R.O.C. Patent for projec

project achievements (s har-fumdgdappbcationcolvirgernatidnal% o
patent for r esear dundedapplicaton of R@.G. branfernational pageet fof
nonpr oj ect achievement s aformplbera sodfying therQfficee The al |
Office will forward the application to the patent attorney for patentability search and analysis. Once
being approved by this Office the patent application can then proceed. Upon receipt of the applicatic
the casénandling process will commence.

2. For fAApplication of R. O.-pQ.ojoerc ti natcehrineafuedaknnat! s 0
application of international patent for rese
announcements and submit the required forms and iatemto this Office. The submission will be
scheduled for review by the quarterly technical review committee depending on the date when the
application is receive(tonvens quartely at the end of March, Jun8eptemberand December each
year).

Except for patents that are-ooned by NSYSU and other academic/researstitutes inventors,or
creators of NSYSU are expected to contribute partially towards their patent fees. Faculty members
must select one of the four cestaring options before bmitting the application. In the event when

patent royalties are generated in the futange the amount payable to the sponsor agencies have
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been deducted the remainder will be distributed according to on thehawstg option chosen by the

inventor orcreator.

Inventor or Royalties Distribution Ratio
Patent costs
Costshari creator paten
ostsharing cost sharing College, Division of
option _ . : Inventor or
ratio University creator department | IndustryAcademy
(institute) Cooperation
A 10% 40% 50% 7% 3%
B 30% 30% 60% 7% 3%
C 50% 20% 70% 7% 3%
D 100% 10% 80% 7% 3%
0%
(For copatents 304
E owned by NSYSU 75% 15% 7%
and other
academic/researct
instituteg
3. Note:

(1) Those applying for a foreign patent must first apply for a R.O.C. Patent (this requirement does not
apply to those who opt to pay for 50% of the costs, or application of U.S. patent for MoST
project achievements paying for over 30% of the costs) ticdnde the R.O.C. patent
specification, completed foreign patent application form, and the necessary attachments before
making a submission to this Office for processing.

(2) For the R.O.C patent or the U.S. patent, the patent application must be filed within 12 months
after the technology is first published. All publications regarding the technology must be
submitted when filing an application.

(3) For filing patentapplications in other regions/nations, the required time limit may be 6 months.
Please ensure the application is made within the correct timeline.

(4) When filing foranorseltf unded application for the Peopl e
applicationmust be submitted to the Technology Review Committee for the quarterly review.

(5) NSYSUprioritizesits patent application budgets in new inventions. Forselfhfunded patents
applications for new models or new designs, applications must be subtmititedTechnology
Review Committee for the quarterly review.

(6) For domestic or foreign patents of MoST project achievements, the patent application fee should
be funded from the project funds

(7) To enforce the management and review system for pagaavements, information regarding
research project results must be submitted in full to the MoST Scientific Technological

Resources Information and Knowledge Exchange (STRIKE) system.
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(Please visit the Office dblobal IndustrialAcademe Collaboratioand Advancemenwebsite:
Download Forms / Technology Transfer Center/ Patent Application)

Service Unit: Technology Transfer Cent@ifice of Global Industrialhcademe Collaboration and Advancem26b1

Technoloqgy Licensing
Processed on demand. This Gdfican assist with matahaking and rights negotiations. Once the

contract has been signed, we can also assist with administrative affairs such as coordinating payments
and distribution of licensing fees.
(Please visit the Office dblobalIndustriatAcademe Collaboration and Advancemembsite:

Download Forms / Technology Transfer Center/ Technology Transfer)
Service Unit: Technology Transfer Cent®ffice of Global IndustrialAcademe Collaboration and Advancem2e27

Patent Infringement Assessment
This Office is the unifiedvindow for coodinating and assisting with related assessment operations.

These include recruiting at least 2 suitable professors for establishing an assessment team. The
assessment fee for each case di@Bet by the assessment team based on the nature of the case; 10%
of more of the assessment income must be allocated to University management fees.

(Please visit th©ffice of Global IndustrialAcademe Collaboration and Advancemeebsite:
RegulatonsTec hnol ogy Transfer Center [/ University

ProfessionalT e c hni cal Assessment 0)
Service Unit: Technology Transfer Cent®ffice of Global IndustrialAcademe Collaboration and Advancem26g7

MoSTARAward for Excellent Contributions i
The application information for the AAward for

announced by the MoST every year. All applications shall be handled through the responsiblatperso
the Office ofGlobal IndustrialAcademe Collaboration and Advancemeatapply, one must have
completed the technology transfer of research achievements from afMio®&3d project. The

licensing fee and derived benefits for that research achievemesttexceed NT$ million. Each

research achievement may only receive the award once. Technology transfer cases that receive the
AnAward for Excellent Contributions in Technolo
to $150,000. Each researchll also receive an award plague.

Service Unit: Technology Transfer Cent@ifice of Global IndustrialAcademe Collaboration and Advancem2655

Intellectual Property Seminar
Intellectual Property seminars are held at various times between Apilerainber each year to

increase knowledge of IP affairs among faculty members and students.

Service Unit: Technology Transfer Cent@ffice of Global Industrialh\cademe Collaboration and Advancem2ébl
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Exhibitions on Research Achievements
The Office organizes or emrganizes press conferences and exhibitions showcasing the R&D

achievements of NSYSU faculty members and students annually as unscheduled events. Please visit
the Office ofGlobal IndustrialAcademe Collaboration and Advancemembsite for exhibition

details.
Service Unit: Technology Transfer Cent@ifice of Global IndustrialAcademe Collaboration and Advancemga@b5

10. Continuing Education
Resources for Continuing Education Teachers
Full-time faculty members of &lJniversity participating in continuing education classes receive pay
if the payment amount is smaller than the revenues generated from the continuing education class:

1. Course planning fee: may be collected for each new class and may not exceed $20,00@ each

2. Instructor fee: May be collected during the teaching period and may not exceed $20,000 per
month.

3. Hourly rate for teaching: The hourly rate for running continuing education courses must not exceed
5 times of the teaching hourly rate set by the Ministry of Education.

4. For audit students of credit courses, in principle the instructor may receive aysaftféd per
hour for each additionatident up to a maximum of $800.

5. Faculty members can draw upon other clatated expenses such as teaching materialstipert
workers,and stationery as necessatry.
Attention The total amount of compensation cotest by the course planner or instructor each

month (excluding hourly rates for teaching) may not ex®¢Ed 20,000.
Service Unit: Division of Continuing Educatio®ffice of Global IndustriaAcademe Collaboration and Advancem2mf2
11. Entrepreneurship Subsidies for Faculty members and Students

NSYSU Key Points to Funding Policy forlnnovative Businesses and Investment
Management

To develop arentrepreneuriabnd innovative mindset at the UniversitiNSYSU encourages its
teaching staff an@lumnusto be actively involved in innovation and start their own businesses by
offering funds to help entrepreneurial teams of teaching staff and students to go further with their
business ideas and product modelfie funding limit is ND 1,000,000 (inclusive of tax).
Investments(or shareownership¥ can also be considered for companies set by NSYSU teaching
staff/students or alumnae for a maximum amount oDNID million, and the share ownership of
NSYSU must noexceed 49%n principle

Service Unit: Innovation & Incubation Center, Office of Global Industiehdeme Collaboration and Advancemé¥1, 4574
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12. Assistance forStudent and TeacherStart-Ups
NSYSU Startup Container Project

Ly |
To promote the spirit of entrepreneurship at the University, students (currenE E
and those who graduated within the last five years) with a prototype for an

innovative product or stattp concepbuthave not yet registered a compan

are eligible to apply for spaces for office use and team work in theugtart g‘gr']?;‘:/\‘l’gggirt‘e&'”wba“on
container site Please refer to NSYSU Startup Container Hub management

policy. Funding amounts vary from NDI'10,000 to ND 50,000 depending on the actual business
operation of ach team. Successful applicants will be nominated bgehterto applyfor startup

grant fromthe Executive Yuan. (i.einistry of Education Startup Grants for Graduates, MoST
InnovativeEntrepreneurship ncent i ve Pl ans, MinietTryued pCrudijteal
competitions of innovative business or funding plarganizedoy the private sector.

(For more information, please see the most updated informationlantheation & Incubation Center

Website)

Service Unit: Innovation & Incubation Center, Office of Global Industridtademe Collaboration and Advancemeti714574

Assistance for Student Stadup Teams

Entrepreneurshlp activities, courses and assistance are organlzed every SG[TE .

A variety of stardup training is also provided to connect with the st@rtircles
through different activities. Assistance is provided to help provide-depth

stat-up resourcesreavailable. For more information on stais please contac the NSYSU Startup
) ) ) ) Container fan page
the Innovation & Incubation Center at the OfficeGibbal IndustrialAcademe
Collaboration and Advancement.
(For the |l atest activity upQontteasi npereda sfea nf opl a goe

https://www.facebook.com/nsysustartup/ )
Service Unit: Innovation & Incubation Center, Office of Global Indust#tiehdeme Collaboration and Advancemég?l, 4574
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13. Summary of NSYSU Industry-Academia Collaboration Incentives
and Subsidies

Category

Scheme and
Regulations

Eligibility

Application
time

Description of incentive or
subsidy

Remarks

Industry
Academy
Cooperation
project

Teacher Promotion
Scoring
(General)

Assistant
Professor or
higher

Ab. For MoST
industry-collaboration
projects, 1 point is given
for every NTD 90,000
(inclusive) allocated to
project management fees
the approved industry
partner schedule. For the
remainder, 0.35 point is
given for everyNTD
10,000.

Aa-l. For MoSt
industry-collaboration
projects and Governmen
commissioned
industryacademia
collaboration projects:

(2)More than émonths

(inclusive): 3 points per
project per year

(2) Less than 6 months: 1.5

points per project per year

(may select either A4 or Ag

for scoring)

For more
information, see
NSYSU

AnCol |l eg
Scoring Sheet fq
Teacher
Promotion
(Assistant
Professor or
above) (for final
eval uat

As announced
by the Office
of Personnel
Services

Af. Industryacademia
collaboration projects
commissioned by a
non-government
organization (businesses
and legal persons):
College of Liberal Arts,
Si-Wan Collegdall centers
and programsyr faculty
members specializing in
humanities, law, social
sciencespr management a
College of Marine
Sciences: Principal
investigators are given 1
point if total cumulative
project funding reaches
NTD 300,000. 0.1 point is
given for everyNTD
60,000 beyondTD
300,000.

College of Science, Colleg
of Engineeringand
College of Marine
Sciences: Principal
investigators are given 1
point if total cumulative
project funding reaches

(1)

(@)

NTD 500,000. 0.1 point is
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Category

Scheme and
Regulations

Eligibility

Application
time

Description of incentive or
subsidy

Remarks

Industry
Academy
Cooperation
project

given for everyNTD
100,000 beyontNTD
500,000.

Ag. Government commissione
industryacademia
collaboration projects
(including MoST
industryacademia researc
projects)

1. College of Liberal Arts,
Si-Wan Colleggall centers
and programsyr faculty
members specializing in
humanities, law, social
scierces or management at
College of Marine Sciences
College of Marine Sciences
Principal investigators are
given 1 point if total
cumulative project funding
reachesNTD 500,000. 0.1
point is given for every
$100,000 beyondITD
500,000.

2. College of Scienc&ollege
of EngineeringandCollege
of Marine Sciences:
Principal investigators are
given 1 point if total
cumulative project funding
reacheNTD 1000,000. 0.1
point is given for everiNTD
200,000 beyon®lTD
1,000,000.

(may select either A4 or Ag
for scoring)

Teacher Promotion
Scoring
(Technology
application category

Assistant
Professor or
higher

As announced
by the Office

Ab. For MoST
industry-collaboration
projects, 1 point is given
for every NTD 90,000
(inclusive) allocated to
project management fees
the approved industry
partner schedule. For the
remainder, 0.35 point is
given for everyNTD
10,000.

of Personnel
Services

Aa-l. For MoSt
industry-collaboration
projects and Governmen
commissioned
industryacademia
collaboration projects:

(1)More than 6 months

(inclusive): 3 points per
projectper year

(2)Less than 6 months: 1.5

For more
information, see
NSYSU

NnCol | eqg¢
Scoring Sheet fc
Teacher
Promotion
(Assistant
Professor or
above) (for final
evaluation)
Technology
Application
Categor
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Category

Scheme and
Regulations

Eligibility

Application
time

Description of incentive or
subsidy

Remarks

Industry

Academy
Cooperation
project

points per project per year
(may select either Aa or Ag fot
scoring)

Af. Industryacademia
collaboration projects
commissioned by a
non-government
organization (businesses
and legal persons):

(1)College of Liberal Arts,
Si-Wan College (all centers
and programsjr faculty
members specializing in
humanities, law, social
sciencesor management at
College of Marine Sciences
Principal investigators are
given 3 poinsif total
cumulative project funding
reacheNTD 500,000. 0.5
point is given for everiNTD
100,000 beyon®NTD
500,000.

(2) College of Science, College
of Engineering, College of
Marine Sciences: Principal
investigators are given 3
pointsif total cumulative
project funding reachdsTD
1000,000. 0.25 point is give
for everyNTD 100,000
beyondNTD 1000,000

Ag. Government commissione
industryacademia
collaboration projects
(including MoST
industryacademia research
projects):

(1) College of Liberal Arts,
Si-Wan College (all center
and programsdr faculty
members specializing in
humanities, law, social
sciencesor management a
College of Marine
Sciences: Principal
investigators are given 3
points if total cumulative
project funding reaches
NTD 700,000. 0.5 point is
given for everyNTD
100,000 beyon®TD
700,000.

(2) College of Science, Collegs
of Engineering, College of

Marine Sciences: Principa
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Category gzgirlr;(; c?r:]sd Eligibility Apr?[illrﬁztlon Descrlptlcs)lr}b(;fi (ljr;/centlve or Remarks
investigators are given 3
points if total cumulative
project funding reaches
NTD 1,400,000. 0.25 pot
is given for every $100,00
beyondNTD 1,400,000.
(may select either A4 or Ag
for scoring)
For the first For details pleag
New faculty | time, refer to the
members of | completing NSYSU
Science Government || mp | e mg
Engineering | agency project |Policy on
Marine with total Industry
Sciences. funding ° Academia
NTD 500,000 |l nc e nand
New application form
members of
College of
Liberal Arts,
College of
Management
New Talent |Application ' Co_IIege of For the first
Implementation Teaching schedule will SO.C'al time,
Policy on Industry | staff who be announced S.C{i/nces’ completing
Academia Incentivey have been |by the S"" an non
with the Industry College or Government
university for |Academia new faculty agency project
5 or less Collaboration mem_b$r§ with a total
years. Office isnpeua 2Ing funding
humanities, NTD 300,000
law, social
sciencesor
management
at College of
Marine
Sciences.
NTD 40,000
and one award
plaque (The
incentive plan
Incentive awards ugo 8
members,
awards can be
divertedor not
issued.)
. Application For the first For details pleag
:?noivlatlon schedulewill Facul time, refer to the
: acutty be announced | 2o ty completing NSYSU
Implementation members b members of Al I
Policy on Industr who have y the Science nor no.mpt em
y of y . Industry . . Government |Policy on
Academia Incentive begn w!th the Academia Eng_lneerlng agency projectdindustry
(l;\r:(levrefri\s/:y for Collaboration I\Sﬂggﬂges with total Academia
Office funding ° | ncenand
years. NTD 500,000 |application form
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Scheme and T Application Description of incentive or
Category Regulations Eligibility time subsidy Remarks
and setting a
20% fund as
management
fees according
to the rules of
NSYSU
Faculty
members of
College of
Liberal Arts, For the first
College of time
Management comi)leting
: Co_IIege of non
Sciences, | Soverment
. ' agency projects
SkWan w?th to%arlj J
1E:olltlage: or funding °
aculty
members NTdD 30(_),000
speciaizng | 31052100 2
Ir?umanities, management
law, social fees according
sciencesor to the rules of
management NSYSU
at College of
Marine
Sciences.
NTD 30,000
and one award
plaque. (The
incentive plan
Incentive awardsup to4
members,
awards can be
divertedor not
issued.)
Faculty For details pleas
members refer to the
Senior who had I~\ISYSU
members: !oeen , Total budget nimp | e mj
Faculty involved in |\ 550 oo |POlICY on
executing . Industry
members with an annual .
who had government growth rate of Academia '
. been As announced or non 15% compared I n cen and
Implementation . . by Industry government . application form
. involved in : . to the previous
Policy on Industry executing Academia industry year
Academia Incentive industryacad Collaboration | academia '
. Office collaboration
emia ;
collaboration Ero;ects
. efore
projects NTD 30,000
efore
(1)In-depth S{;‘;SQi?{fgrd
collaboration Incentive '

incentive plan
awards ugo 4

members,
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Scheme and Co Application Description of incentive or
Category Regulations Eligibility time subsidy Remarks
awards can be
divertedor not
issued.)
Participating
and assisting
principal
investigators
ggltlzzlés Total budget
(Science NTdD 800,000
Engineering and setting a
: 20% fund as
Marine
Sciences) in management
completing fees according
projects from }\? t:](e rules of
contract SYSU
signing,
project
execution to
completion.
Participating
Senior and a_lssisting
members: _prlncu_)al
Faculty investigators
members of their
who had colleges
been (C_:ollege of
involved in Liberal Arts,
executing College of
industry Management
academia ’ Co_IIege of
collaboration 2&221:63
projects SioWan ' Total budget
before College,or NTD 500,000
(2)Passing facult ' and setting a
down y 20% fund as
_— members
experiential specializing management
knowledge in fees according
o to the rules of
humanities,
law, social NSYSU
sciencesor
management
at College of
Marine
Sciences) in
completing
projects from
contract
signing,
project
execution to
completion.
NTD 30,000
Incentive and one award
plaque. (The

incentive plan
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Category

Scheme and
Regulations

Eligibility

Application
time

Description of incentive or
subsidy

Remarks

awardsup to6
members,
awards can be
divertedor not
issued.)

Routine expense

category of industry

academia

collaboration project

designateds

academic research

highlight

Teachers and
researchers
at the
University

March and
October

O The industryacademia

collaboration project
applying for subsidies
should be one where the
external commissioning or
subsidy unit has explicitly
requiredcontributions from
the University (seHaised
funds), or where the
principal investigator has
explained how the
contributions (selfaised
funds) will help to boost the
benefits of the
industryacademia
collaboration project or
technology transfer project
The subsidy should not
exceed whichever is smalle
of [25% of the total project
funding], or Bj 3of
University contributions
(selfraised funding)
allocated for this project].

For more
information, see
NSYSU
ifGui del
Governing
Support for
Academic
Resarch

Hi ghl i g

Industry

Academic Research

Outstanding
Teachers

All
Faculty
members

March

O Project funding is in the tof

30% (inclusive) of all
participating faculty
members and income from
management fees
(university-controlled
component) exceeds DT
180,000; has also headed
MoST project of any type
(including
industryacademia research
projects, but excluding
projects that are purely for
overseas business travel a
attendance at international
conferences), or had
published at least 1
important jounal paper
(SCIE, SCI, SSCI, or
TSSCI).

Incentive amounts to 18
radix units over 1 year.
Radix unit is based on the
current year.

Current teachers and
researchers must complete
at least one academic ethig
course or symposium withif

For more
information, see
NSYSU
Al mpl e m¢
Regulations for
Recruitment anc
Retention of
Special and
Outstanding
Tal ent s.
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Category

Scheme and
Regulations

Eligibility

Application
time

Description of incentive or
subsidy

Remarks

the first three yearsf

joining the university. New
teachers are exempted fror
providing course completio
proof during first year of the
service.

Distinguished

professors and
outstanding teacher
(Industry
Academia Research

All
Faculty
members

March

Had received the MOEA
University Outstanding
Contribution to Industry
Award or equivalent award
within the past 5 years; or
been awarded with NSYSU
industryacademia
collaboration projectéooth
government and
non-government) wh an
accumulative amount of at
least NT$50 million over
the past three years and
management fees of at lea
NT$ 5 million. Being a
principal investigator for
MoST projects (including
industryacademia
collaboration projects,
excluding projects aiming
for overseas trips and
attending international
conferences). There must
at least one publication
(SCIE, SCI, SSCil or
TSSCI).Incentive runs for
3 years with 36 radiunits
per year

Applicants whahave been
awarded with NSYSU
industryacademia
collaboration projects (both
government and
non-government) wh an
accumulative amount of at
least NTD 50 million over
the past three years and
management fees of at lea
NTD 1 million. Being a
principal investigator for
MoST projects (including
industryacademia
collaboration projects,
excluding projects aiming
for overseas trips and
attending international
conferences). There must
at least one publication
(SCIE, SCI, SSCor
TSSCI).Incentive runs for

3 years with 36 radix units
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Category

Scheme and
Regulations

Eligibility

Application
time

Description of incentive or
subsidy

Remarks

(@]

(@}

per year
Had received the Award of
Excellence for
IndustryAcademia
Collaboration or exhibited
excellence in securing
industryacademia researct
projects within the last 5
years:Incentive runs fof
year with 36 radix units
Baseline value is based on
the current year.
Current teachers and
researchers must complete
at least one academic ethic
course or symposium withi
the first three years of
joining the university. New
teachers are exempted fro
providing course
completion proof during
first year of the service.

Faculty Evaluation
Indicators

Faculty
member up
for
evaluation

As annainced
by Office of
Academic
Affairs

Government commissioneq
industryacademia research
projects/MoST
industryacademia research
projects

1. Applicable to College
of Science,
Engineering and
Marine Sciences
Principal investigators
are givenl pointif total
cumulative project
funding reachebITD
500,000 0.1 point is
given for everyNTD
10,000 beyondTD
500,000.

2. Applicable to College
of Liberal Arts,
Management, Social
Sciences, an8i-Wan
College
Principal investigators
are given 1 point if
total cumulative projec
funding reachedITD
250,000. 0.1 point is
given for everyNTD
50,000 beyondNTD

250,000.

For more
information
please see
NSYSU d
Evaluation
Gui del i
assessment shy
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Category

Scheme and
Regulations

Eligibility

Application
time

Description of incentive or
subsidy

Remarks

O Non-Government (Business

and Legal Person)
IndustryAcademia
Research Projects

1. Applicable to College of
Science, Engineering
and Marine Sciences
Principal investigators
are given 1 point if total
cumulative project
funding reachebITD
250,000. 0.1 point is
given for everyNTD
50,000 beyondTD
250,000.

2. Applicable to College of
Liberal Arts,
Management, Social
Sciences, an8i-Wan
College
Principal investigators
are given 1 point if total
cumulative project
funding reachebITD
150,000. 0.1 point is
given for everyNTD
30,000 beyondTD
150,000.

Industry-Academic
Research Outstanding
Teacher: 3 points each
time

Distinguished professors
andoutstanding teachers
(industry-academia
research): 10 points each
time

Award of Excellence for
Industry-Academia
Collaboration: 10 points
each time

Technology
Transfer

Teacher Promotion
Scoring (General)

Assistant
Professor or
higher

As announced
by theOffice
of Personnel
Services

Approved Patents
Where the 1| e
research achievement was
granted an invention paten
under the Un
name, or an invention
patent granted to individua
was transferred to the
University (patents with
businesses as joint
applicants are not counted
1 point is given for each
R.O.C. Or P.R.C. patent,
and 2 points are given for
each US, Japaor EU
patent. The scoring of

For more
information, see
NSYSU

nCol |l eg
Scoring Sheet fq
Teacher
Promotion
(Assistant
Professor or
above) (for final
eval uat
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Category

Scheme and
Regulations

Eligibility

Application
time

Description of incentive or
subsidy

Remarks

patents from other countrig
shall be degrmined by the
Office of Global
IndustriatAcademe
Collaboration and
Advancement

(Up 2 to points can be give
under this section)

Technology Transfer or
Licensing

Where the | e
technology transfer or
licensing to the industry
(including businesses and
legal persons) has up to
accumulated NID 200,000
in licensing fees is given
0.5 points. From ND
200,000 onwards, every
additional NTD 100,000 $
given 0.25 points.

Teacher Promotion

Scoring
(Technology
application
category)

Assistant
Professor or
higher

As announced
by the Office
of Personnel
Services

Approved Patents
Where the | e
research achievement was
granted an inventiopatent
under the Un
name, or an invention
patent granted to individua
was transferred to the
University (patents with
businesses as joint
applicants are not counted
1 point is given for each
R.O.C. Or P.R.C. patent,
and 2 points are given for
each US, Japaor EU
patent. The scoring of
patents from other countrig
shall be determined ke
Office of Global
IndustriatAcademe
Collaboration and
Advancement

(Up to2 points carbegiven
under this section)

Please refer to
the NSYSU
ACol |l 23
Scoring Sheet
for Tea
Promotion
(Assistant
Professor or
above) (for
final
evaluation)
Technology
Application
Categor

Technology Transfer or
Licensing

Where the | e
technology transfer or
licensing to the industry
(including businesses and
legal persons) has
accumulated up tNTD
200,000 in licensing fees ig
given 1point. Fran NTD

200,000 onwards, every
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Category

Scheme and
Regulations

Eligibility

Application
time

Description of incentive or
subsidy

Remarks

additionalNTD 100,000 is
given 0625 points.

Conversion of Technology
into Joint Venture or
Technical Equity

Faculty members who use
research achievements an
technology services from
the University to provide
new technology to
businesses a
Venturedo and
Equityo shal
point if equity held by the
University has a cumulativg
face valueof NTD 200,000.
FromNTD 200,000
onwards, 0.5 points is give
for everyNTD 100,000.

Awards and Honors
Those who received the
MOEA National Invention
and Creation Award or
some other equivalent
award in their current gradg
shall be given 20 points
each time.

Routine expense
category of
industryacademia
collaboration
project designated
as academic
research highlight

All teachers
and

researchers of
NSYSU

March and
October

(@]

The industryacademia
collaboration project
applying for subsidies
should beone where the
external commissioning or
subsidy unit has explicitly
required contributions from
the University (seHaised
funds), or where the
principal investigator has
explained how the
contributions (sekaised
funds) will help to boost the
benefitsof the
industryacademia
collaboration project or
technology transfer project.
5~10% of the total
technology transfer fee or
whatever is approved base
on the actual case.

Please refer to
the NSYSU
iGui del
Governing
Support for
Academic
Research
Highlights

Excellence for
Industry:-Academia
Collaboration

All
Faculty
members

Applications
open until
10/31

Actual performance of
invention patent,
technology transfer and
licensing, and
industryacademia researct
projects within the last 3

years (as of October 31 of

ifRegulfa
Outstanding
Industry-Acade
mia
Collaboration
Awards
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Category

Scheme and
Regulations

Eligibility

Application
time

Description of incentive or
subsidy

Remarks

the current year)

O Only the actual amount
received from technology
transfer and licensing fees

as well as

industryacademia researcl,
project funds shall be
counted. Split payments
that have not been reiwed
are not counted. The
amount for technology
transfer and licensing fees
may not be zero. Nor may
include the amount for
MoST leading technology
transfer payment.
O Award of Excellence for
IndustryAcademia
Collaboration: Limited to
two places per yeaEach
person receiveNTD
250,000 inprize money and
one award plaque.
Award of Excellence for
IndustryAcademia
CollaborationNew Faculty
Limited tooneplace per
year. Each person receives
NTD 250,000 in prize
money and one award

(@}

plaque

Implementation
Policy on Industry
Academia
Incentives

New Talent
Teaching &
research
members
who have
been with the
university
for5
(inclusive) or
less years.

As announce
by Industry
Academia
Collaboration
Office

New teaching
and research
members at
Science,
Engineering,
Marine
Sciences
Colleges

Reaching for
the first time
the threshold
of NTD
200,000
(equal or
more) in total
value of
technology
transfer

New teaching
and research
members
specializing in
humanities,
law, social
sciences or
management
at College of
Liberal Arts,
College of
Management,
College of
Social

Reaching for
the first time
the threshold
of NTD
50,000 (equal
or more) in
total value of
technology
transfer

For details
please refer to
the NSYSU
filmplementatio
n Policy on
Industry
Academia

I ncentii
application form
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Scheme and T Application Description of incentive or
Category Regulations Eligibility time subsidy Remarks
Sciences,
Si-Wan
College or at
College of
Marine
Sciences
NTD 30,000
and one awarq
plaque. (The
incentive plan
Incentive awards up to €
members,
awards can be
diverted or not
issued.)
Teaching and | Reaching for For detalls
research the first time | Please refer to
members at | the threshold | the NSYSU
Science, of NTD Al mpl em
Engineering, | 200,000 n Policy on
Marine (equal or Industry
Sciences more) in total | Academia
Colleges value of l ncent i
:tra;:sr}glrogy application form
Teaching and
research
members
Innovation specializing in
Teaching and Ihumanlt_le;5,
. research As announced aw, socia Reaching for
Implementation members who SCIENCES OF | w0 first time
Polic by Industry | management
y on Industry | have been : the threshold
Academia with the Academia | at College of
. L Collaboration | | of NTD
Incentives university for | <. Liberal Arts, | ' |
- Office College of 20,000 (equa
over five (not g or more) in
inclusive) Management, | .| value of
years. College of technology
SO.C al transfer
Sciences,
Si-Wan
College or at
College of
Marine
Sciences
NTD 20,000
and one awar(
_ plaque. (The
Incentive

incentive plan
awards up to 4
members,
awards can be
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Category

Scheme and
Regulations

Eligibility

Application
time

Description of incentive or
subsidy

Remarks

diverted or not
issued.)

Industry-Academic
Research
Outstanding
Teachers

All
Faculty
members

March,
October

Technology transfer incomg
is in the top 30% (inclusive
of all participating faculty
members and rebates
(distributed by the
University) is more than
NTD 180,000

Headed a MoST project of
any type (including
industryacademia researct
projects, but excluding
projects that are punefor
overseas business travel a
attendance at international
conferences), or had
published at least 1
important journal paper
(SCIE, SCI, SSClI, or
TSSCI).

Incentive amounts to 18
radix units over 1 year.
Radix unit is based on the
current year.

Currentteachers and
researchers who had
completed at least one
academic ethics course or
symposium within the past
three years; new teachers
and researchers who had
completed at least one
academic ethics course or
symposium within the past
year. (Must provide puaf)

Please refer to
the NSYSU
AfnRegul a
Recruitment an
Retention of
Special and
Outstanding
Tal ent s

Faculty Evaluation
Indicators

Faculty
member up
for evaluation

as announced
by Office of
Academic
Affairs

Technology Transfer
Projects

12 points are given for evel
$400,000 in cumulative
technology transfer fees, of
for every $100,000 in
University, college,and
department (institute) (but
not including the inventor)
rebates.

Maximum of 4 points from
industryacademia research
projects and technology

transfers

For more
information
please see
NSYSU
AiFacul t
Evaluation
Guide I i ne
assessment
sheet
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Category

Scheme and
Regulations

Eligibility

Application
time

Description of incentive or
subsidy

Remarks

0

Approved Patents

1. Where the lead
i nventor o0s
achievement was grante
an invention patent unde
the Univers
aninvention patent
granted to individual was
transferred to the
University (patents with
businesses as joint
applicants are not
counted).

2. points are given for each
R.O.C. Or P.R.C. patent
and 5 points are given fc
each USJapanpr EU
patent. The scarg of
patents from other
countries shall be
determined by the Office
of Industry Collaboration
and Continuing
Education. Maximum of
20 points for multiple
international patents of
the same technology.

Industry-Academic
Research Outstanding
Teacher3 points each time
Distinguished professors
and outstanding teachers
(industry-academia
research): 10 points each
time

Award of Excellence for
IndustryAcademia
Collaboration:3 points,10
points each time

Industry
Academia

collaboration

+

technology
transfer

No assessment is
required

Full-time
faculty
members of
NSYSU

as announced
by Office of
Academic
Affairs

> Oy

. Those who had headed an

. 1 point is awarded for ever

industryacademia researcl
project commissioned by
the government or
non-government
(businesses and legal
persons) ajanizations are
given 1 point for every
NTD 1,000,000 in
cumulative funding, or for
everyNTD 100,000 in
management fees paid to
the University Fund; and s
on.

NTD 400,000 in cumulative

For more
information
please see
NSYSU
AfFacul t
Evaluation
Gui del i
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Category

Scheme and
Regulations

Eligibility

Application
time

Description of incentive or
subsidy

Remarks

(@}

. Maximum of 4 points in

technology transfer fees, o
everyNTD 100,000 in
college,departmentor
institute rebates; and so or]

total from item A. and item
B. above.

3 points are given for every
NSYSU Award of
Excellence for
IndustryAcademia
Collaboration (previously
the Zhongshan Invention
Award and
Industry-Academia
Excellence Award).

Continuing
education

Teacher Promotion
Scoring
(General)

Assistant
Professor or
higher

As announceg
by the Office
of Personnel
Services

O

Service Category

0.5 point is given to faculty
members teaching
continuing education
courses who accumulated
up toNTD 500,000 in
income and contribute up t
NTD 100,000 in university
management fees as
determined by the Office of
Global Industry
Collaboration and
Continuing Education
Affairs. FromNTD 500,000
onwards, 0.1 point is given
for every additionaNTD
100,000.

Please refer to
theNSYSU
fiPrinciples of
Scaes of
Teaching and
Service
Performance fo
Faculty
Promotions

Teacher Promotion

Scoring
(Technology
application category

Assistant
Professor or
higher

As announced
by the Office
of Personnel
Services

O

Service Category

0.5 point is given to faculty
members teaching
continuing education
courses who accumulated
up toNTD 500,000 in
income. FronNTD 500,000
onwards, 0.1 point is given
for every additionaNTD
100,000.

Continuing
Education
Class Affairs
Participating
teachers

All
Faculty
members

All year

O

Full-time faculty members
of the University
participating in continuing
education classes can
receive the following
payments if the payment
amount does not exceed tH
revenue generated from th
course:

1. Course planning fees:
payment is made when
the course begins and th
total amount may not
exceed\NTD 20,000 per

Please refer to
theNSYSU

filmplementatio
n Guidelines for
Continuing
EducationF e €
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Category

Scheme and
Regulations

Eligibility

Application
time

Description of incentive or
subsidy

Remarks

course

2. Instructor fee: payment i
made when the course
begins and the total
amount may not exceed
NTD 20,000 per month

3. Teaching hourly rate
(including fees for
creating teaching
materials): The
maximum hourly rate
must not exceed five
times of the standard
hourly rate set by the
Ministry of Education.
Fee adjustment can be
made for teaching
overseas. The maximum
hourly rate must not be
more thanwice of the
above rate.

4. For audit students of
credit courses, in
principle the instructor
may receive a subsidy o
NTD 60 per hour for
each additional student
up to a maximum of
NTD 800.

5. Faculty members can
draw upon other
classrelated expenses
such as teaching
materials, partime
workers,and stationery
as necessary

Faculty Evaluation
Indicator-
Continuing
Education classes
taught

Faculty
member up
for evaluation

as announced
by Office of
Academic
Affairs

In accordance with the
standards set by each
college,departmentand
institute

AfnFacul t
Evaluation

Guidel i
and assessmern

~

sheeto

Business
startup

Teacher Promotion
Scoring
(Technology
application
category)

Assistant
Professor or
higher

As announceg
by the Office
of Personnel
Services

O

Awards and Honors
Faculty member who
supervise a winning studen
team taking part in an
entrepreneurship
competition organized by a
ministry or agency under th
Executive Yuan (or win
more tharNTD 300,000 in
grants) shall be given 1
point each time. If the team
formally start a business or
company within 2 months
than2 points is given each

time.

For more
information, se¢
NSYSU
ACol |l eg
Scoring Sheet
for Tea
Promotion
(Assistant
Professoor
above) (for fina
evaluation)
Technology
Application
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Q&A
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1. MoST Research Project Grantsf For the latest information, please
refer to the MoST website)

Q1: Is it acceptable to submit an incomplete migderm progress report for an on-going
multi-year research project due to not having made the required overseas trip? When
should the postoverseas trip report be submitted?

Al: When submitting a mitierm progress report online, there are severakpteeasons for delag
choose from. The posiverseas trip reports can be submitted after the trip is completed.

Q2: If changes or an extension is needed for a current projecivhen should theapplication be

submitted and how long can the extension be permitted for?

A2: 1. Applications must be made no later than two wdxKsre the project end dafehe applicant
must log in to the MoST websiteitlv the account name for tieaching staff before submitting
the application onlia. After online submission rmade, one printopy signed by both the
principal investigator and the head of tlepartment must be submitted to Office of Redearc
and Development as eviderfoe completing the online submission to the MoST. (Rleaake
the application at thearliest possible time.)

2. Request for extensignay be extendefibr a maximum obne year. MoST will not cover
additional costs that mancur as a result of projeektension. No request is permitted after the

project end date.

Q3: Can the unspent funds allocated for the®lyear of the project as part of previously approved
budgets for a multi-year research project be carried forward to use in the 2 year?
A3: Funds allocated but unspent for tieygar of a multiyear research project can be carried forward

to use in th@"year.

Q4: Can the budget for personnel from the MoST research grant be spent on consumables,
general items and miscellaneousexpenses
A4: Subitems undefioperating costsof MoST funded items are adjustable.

Q5: C a aperaitihgecost® a neds eflaar ch equi pment costso from

used interchangeably?

A5: For the pirpose of conducting a research project, shaquld per ati ng costso
equi pmen heedctm bet sséd interchangeably with others, prag8¥SU internal
administrative systenprocedures must be followed within the project periBdr projects
without previously approved budgetand theaddon researctequipmentcost totalsless than
NTD 50,000(inclusive) thenplease follow NSYSU administrative procedordy, and does not
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have to be reported to the MoST.

Q6: Can two projects share the cost and the use for one piece of equipment?

A6: Two projects can share the cost for one piece of equipment only if the names listed in the cost
items in both budget plase exactly the same. If the name appears to be different, a request for
change needs to be made (for equipment costing less tHamb00[000, the request to change
must be made through NSYSU internal administrative system; for equipment costing more than
NTD 500,000, the request needs to be made by logging into the MoST online system before

proceeding to NSYSU internal administrative system). Bupigas for two projects are not
interchangeable.

Q7: Where to search or download the FAQ for MoST topicatesearch projects?

A7: Visit the MoST websit¢ta&demioc t/Resdatci@Prapito n p a ¢
download FAQ

Q8: What is NSYSUOGs internal administrative pr
in a MoST research project?

A8:Pl ease visit the Office of Research and Dev:
table for making requests for changes in budget plans of MoST reggajebts 6 Fr om @ R
and For mso. Pl ease compl et e t hriat folrcopies bafarec o r d
submitting one copy each to the Office of Research and Development, Accounting Department,

and the department of the principal investigator. The principal investigator retains one copy.
Service Unit: Division ofProject ManagementOffice of Research and Development 2613

2. Industry-Academia Collaboration Projects

Q1l: Wh a't i s NSYSUOGs I nternal procedur e for

applications?

Al: 1. Contract signing: Prepare correct copies of the contract to be signed by the principal
investigator. Download and complete the forms from the Office of GlodaktriatAcademe
Collaboration and Advancemewtebsite. Submit the application for contractnsng to the
Office of GloballndustriatAcademe Collaboration and Advancement
(1) NSYSU Industryacademia collaboration form (complete and print out the form from the

nonMoST industryacademia collaboration management system).
(2) NSYSU Industryacademiaollaboration processing form
(3) Two copies of NSYSU Industigcademia collaboration Agreement
2. Application for Payment: IPe as e compl et e t hdestryAcademma A N S
CollaborationProcessingFo r mo stating the intended pay
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principal investigator. Submit the sighéorm to the Office of GlobalndustriatAcademe
Collaboration and Advancemeshd obtain the receipt to proceed.

3. Standard applications take74days urgent applications take 3 days, the most urgent
applications take one day. Time and schedule may vary if the document requires signatures

or payments.

Q2: What is the procedure for changing the content of the contract or extending the project

period once a project has started?
A2: 1. Intended changes and modifications to the contract must be negotiated and agreed by both th

principal investigator and the commissioned agency. Once the consensus is reached, the
principal investigator must prasieevidence of the agreement to the contract changes (emails or
official letters from the commissioned agency). Intended changes and reasons for changes mus
be clearly stated in the NSYSU Industry and Academia Collaboration Processing Form before
submittng it to the Office of GloballindustriatAcademe Collaboration and Advancement
Official requests for changes or project duration extensions will be made from the Office to the
commissioned agency. Upon receipt of consent from the commissioned agensg plea
complete the form fACompari son t ab FAeademiar C
Coll aborati on projectso. Submit t hree cop
documentation to the Office of GlobhaldustriatAcademe Collaboration and Advancemeémt

proceed with the request.

2. To make mitiple changes to the contra@ contract amendment agreement (i.e. supplemental

agreement) will be required.

Q3: Once the approved project begins, how to adjust the cost of items in the budget plan?.(i.e

A3:

personnel costs anaperating costs)

No application needs to be made if returning original receipts or retaining original receipts by the
NSYSU for future auditing purpose is NOT conditioned in the contract; or a detailed cost
breakdown is NOT inclueld i n the contract; or it is <cl ec
is permitted to make necessary adjustments to meet the need of the research work or project
funds can be used,the option focflindsnabe aded iyterchandgates o
chosen in the Industrgcademia collaboration project form.

When making adjustment in the budget plan, the contract amendment procedure must be
followed if retaining original receipts or retaining original receipts by the NSYSU for future
auditing purpose is conditioned in the contract; or a detailed cost breakdown is included in the
contract. The principal il nvestigator mu st (
Change requests in NSYSU Indus&kyc ade mi a Col | abor abmitmegthrger oj e

copies of the form, together with the required documentation to the Office of Global
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IndustriatAcademe Collaboration and Advancemenproceed with the request.

Q4: What is the procedure for requesting the reissuing of a receipt?

A4: The principal investigator or the commissioned agency must provide reasons for alterations and
present the document to indicate the area for change before submitting the application, together
with the original receipt to the Office of GlobdhdustriatAcademe Collaboration and

Advancement

Q5: What does it mean by AThe department rece
Q5: An internal department that is given a particular grant for a project and is able to allocate budget
for management fees.

Q6: Doesthe university need to pay any form of tax?
A6. When signing a contract, both parties are required to pay stamp duty (a form of local tax),
however the university is a taxempted entity, the requirement is not applicable to the

university.

Q7: What is the purpose of the management fees?
A7: Please refer to the rule 11 in NSYSU Guidelines for-M@$T IndustryAcademia
Collaboration Projects.

Q8: How do I find out if a payment of the grant has already been made to the University
account?

A8: You can ontactthe AccountingDivision ext. 2328or staff in charge of business issues at the
IndustryAcademia Collaboration Division (ext. 2622, 2628)

Q9: How to report expenditures and expenses against a research grant?

A9: Please refer to the information Baprovided by the Accounting department, or Notes on the
Expenditure Statement and Fund Balance reports. Please contact Ms. Chou Ing Jun (ex.t 2083)
for information on personnel costs for the project, and Chen Lei Yu (ext. 2079) for issues

regardingoperaing costs and any other categories of costs.

3. Patent Application
Q1: What is a patent?

Al: 1. Putin a simpler language, members of teaching staff and their teams may generate researcr
outcomes during the research process. To protect the ownership rights, a patent application
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can be filed to the Intellectual Property Office, Ministry of Economicoéutibility reviews
before a patent can be granted. Owning a patent means to be given the exclusive rights of the
ownership, so called patent rights.

2. There are three types of patent rights: invention, prexotype,and design.

Q2: Can research outcomes be published before filing for a patent application?

A2: 1. Research outcomes can be published before filing for a patent application. To avoid the risk of
causing harm to the ANoveltyo mlitiaadwmsablettch e k
file a patent application prior to submitting the paper for publication. (see Patent law, no.1 in
Article 22)

2. Grace periods are utilized in patent offices of many countries. For Japan,,EumdpeR.C,
the grace period is 6 morsthwhereas for Taiwan and the US, the grace period is one year
starting from the date of the publication. In terms of processing the patent application, except
for Taiwan and the US, other countries in general have stricter grace period provisions.

3. Thewhole process of patent application takes time. If the technology needs to be disclosed (i.e.
for a dissertation or journal publication), it is highly advisable to make the filing of the patent
application to the University no later than one month aftergublication date to prevent a

loosely constructed patent application, or even missing the deadline for application.

Q3. Would the PhD oral exam affect the patent application? If the publication of the
dissertation is delayed for the purpose of filinga patent application, what issues should be
paid attention to?

A3db 1. Thesis oral exams are considered published. Information made available on the amternet

the library is deemed as published. When exhausting all options except for having the

thesis oral exam, take the following measures to possibly protect the technology from being

disclosed.

(1) Do not make announcements about the oral exam over the internet.

(2) Keep the door closed wh the oral exam is taking place and avoid disclosing any
information to anyone about the information.

(3) Request att end e dgisclosute agrekneent oxattending the tisesigy n
examinati ono. ( Pl ease do wndobtledffitefeGlolBah r e e
IndustriatAcademe Collaboration and Advancenent

2. To prevent a patent application from lacking in novelty as a result of information already
being made public (i.e. thesis oral exams), the print version of the student thesibemu
archived in compliance with the request in delaying the publication date. Requests for
changingacess aut horization to 6digital thesis:
visit the website of Officeof Library and InformationServicesfor Guidelines and
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Instructions on Requesting for Delay in Availability for Public Viewing and in Publication
of Thesi so.

Q4: How to choose a patent agency?

A4: 1. NSYSU has appointed excellent agencies and signed retainer agreements with selectec
agencies. For more information, please visit the website of the Office of Global
IndustriatAcademe Collaboration and Advancement

2. The review meeting on management, lgyaand performance of patent agencies is held at
NSYSU on a biquarterly basis to rule out unsuitable agencies.

4. Technology Transfer

Q1: How to define the ownership of a technology that is being transferred?

Al: 1. Forgeneral research results at the MoST, the ownership of the result is defined at the bottom
left of the budget approval list for MOST research grants.

2. For research results generated from MoST Industgdemia Collaboration projects, the
ownership of te result depends on the contents of the contract signed between the NSYSU
and its industry partner.

3. For research results generated from projects involving governmental organizations or private
businesses, the ownership of the result depends on ttentoof the contract signed between
NSYSU and its research partner.

4. Research results generated from utilizing the resources of NSYSU, the ownership of the result
belongs to NSYSU.

Q2: When should an industryacademia collaboration project start? When should the
technology transfer take place?
A2: 1. If an industry partner is interested in a particular research where outcomes are yet to be
obtained, a collaboration partnership can be formed through ineacsidemia collaboration
schemes.

2. A research outcome can be used by the industry partner through technology transfer.

Q3: When to apply for technology transfers?

A3: Business companies are welcome to submit applications to the Office of Global
IndustriatAcademe Collaboration anfddvancementfor technology transfers regardless of
whether the company has the need for a technology transfer on a specific technology, or hopes
to receive matchmaking results for technology research outcomes from the Office when
available.
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Q4: Are the licensing conditions in technology transfers always the same? What are the basic

principles? Who are the decision makers?

A4: 1. Every technology is different, so is the characteristics of each industry, therefore licensing
conditions in technology transtefor individual cases may vary. It is stated in the NSYSU
Implementation Guidelines on Research Results and Technology TraMdemsyement
Regulationsthat in a fair, open and compensable approachunder the principle of
nonexclusive licensing basidicenses can be grantexn technology transferred tpublic
schoos, public research organizations (institutions), governrogmied enterprisedegal
entities,or groups Negotiations can be made on specific circumstances.

2. Except for the content of tHeensed technology which is defined by the inventor, Technology
Transfer Cerdr, The Office of GlobalndustriatAcademe Collaboration and Advancement

in charge of the process of technology transfer negotiations on all terms aitebosnd
3. Generhrules and conditions:

(1) Licensing fees.
1. The amount of the licensing fee is determined by factors involving the cost of
development, marketabilitynd licensing areas etc.
2. Onetime payment or in installments.
(2) Royalties
1. Onetime payment or an agreed percentage of the total sales revenue when the product is
launched in the market.

2. Royalty rates vary depending on the industry and the characteristics of the product.

5. Continuing Education
Q1: Who is the continuingeducation program for?
Al: NSYSU continuing education courses are designed for current NSYSU students (extended

learning), the general public, children, teenagers, employees of private businesses, elderly
people and civil servants.

Q2: What types ofcontinuing education programs are available?
A2: NSYSU continuing education programs are categorized into aredises, nowreditcourses
(taught separately from standard university programs), and selective courses with credits

(taught as part of standh university programs)There are also setfontained classes for
government commissioned training and businesses.
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Q3: What are the internal procedures involved in running a continuing education program?

A3:Pl ease downl oad and complete the form ACont
Pl ano from OflifdusttiaéAcademe Cdllalootattoh and Advancemewtbsite.
Before the course becomes available, it must be approved at the review méetiieg o
continuing education affairs. Continuing education meetings attended by members from all
departments/colleges are held at least twice every term by the Office to review continuing

education related courses. P Ir BevedopingCentineing t o
Education Course Offeringo.

Q4: What are the procedures involved when making changes to the course content once the
course has already begun?

A4: Go to the Continuing Education Divisiorof the Office of Global IndustriatAcademe
Collaboration and Advancememte bsi t e fAContinuing Education
downl oad and complete the form fAChanges to
Admi ssion plano (the same form as Conninuli
Pl an) , select Omake changes6 fr om Coriimuingve b s i

Education Division, Office of GlobdhdustriatAcademe Collaboration and Advancerdar
review purposg

Q5: What are the proceduresinvolved when coursesare instructed in venuesoutside of the
university?

A5: According toexplanations oArticle 11of iCont i nui ng Education:Regu
1. Those with the intation to borrow an existing venue from g@overnment organization
(institution), public school, private schoolpr education hospital, shouldubmit the

borrowing agreemnt to the university competent authority for reviawl recordation.

2. Forthose intending orvenuds) other thanas described inthe preceding paragraph, the
buildings 6lassifieduse shall complywith D-5 Classificationof the Building Act, and may
notbe a cram school. Continuing edtioa organized in accoaceto the 29 method in the
preceding paragraph, shall submetevant documents includiripe agreement for usehe
v e n ubmildieg use permitfire inspection, fire prevention refuge facilities and safety
inspection reports to the university competent authority for approval. Health inspection
documents shall be included also when necessary.

Furthermorecontinuingeducation programsstablishedinder the commissiorf o

organizationfnstitutions orcorporations, after the Universihasindicatedthat the instruction

location is indeed required by the nature of the cquansgdeclared thaspecific measures have

been taken to ensure the safety of the studemisst submit the agreement from the

commissioimg organization/institution or corporation, to the universiynpetent authoritfor
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6. Entrepreneurship Subsidies for Facultymembers and Students

NSYSU Key Points to Funding Policy for Innovative Businesses and Investment Management.

Q1: What is the eligibility for funding and investment?

Al: The funding is available to entrepreneurial teams consisting of faculty members and alumni, and
only apply to those who intend to participate in Nf&YSU Startup Container Project.
Investments are awarded to new companies that are already based itrepesBaurship Center.
To qualify, the team or the company must consist of at least(B@Msive) members who are
NSYSU teaching staff (including retired staff or secondment teaching staff), currel UNSY
students or alumni. The applicant must be eitherowner of the university technology and
invention or the main decision maker for the business.

Q2: What is the maximum funding or investment limit?

A2: For startup teams applying for funding in the form of subsidies, the funding limitls NT
1,000,000 (inclusive of Tax). Funds are available to cover personnel@ustatingcosts and
miscellaneous costs. For a new company who seeks an investment (or a joint venture partnership
the upper limit is ND 10 million and the share ownership of NSYSU must not exceed 49%. The
fund must be used in accordance with the plan reviewed and approved by the review committee.

Q3: What are the methods and the key factors involved in deciding a case?

A3: Funding polcy for Innovative Businesses and Investment Management review committee
meetings have the following 6 key points as the deciding factors:
1. Startup idea or novelty and innovation of the product. 2. Business model and applicability of
the technology 3. Ggrational capability of the business team. 4. A comprehensive market
operation plan 5. The feasibility of the budget plan 6. Others: Media coverage, domestic and

international awards, technology transfer, indusitgdemia collaboratigpand investment frm
other sources.

7. Assistance for Start Up Companies Initiated by Teaching Staff or
Students

NSYSU Startup Container Project

Q1: What is the eligibility for participating in the project?
A1l: Teams or individuals who have already had product prototypes or innovative business ideas anc
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have completed the initial business plan; or teams consisting of at least one member of the tearn
being NSYSU teaching staff, current students or alumni whaugtad within 5 years.

Q2: What services does the team provide?

A2: Thelnnovation andncubation Centeoffers business advices and assistance tailored for
individual needs (i.e. business model, marketing material, accounting reports, business plan,
invedment pitch, and negotiation skills...etc.) and knowledge exchange activities. Various
internal and external events are held to provide networking opportunities with external business
and entrepreneurs. Successful applicants to the startup container pilbjee awarded with a
startup fund varying from NI 10,000 to ND 50,000 and given the priority to use the
communal office space for conducting team work and group discussion at the Startup container
hub. For more information, please refeN8YSU Statup Container Hub Management Policy.

Q3: For those who were in the project in the past, are they eligible to rapply?

A3: Those, who in the past have applied and completed a project as NSYSU startup teams, are
allowed to reapply with different business ventures and offers will be made once approved by
thelnnovation andncubation Center

8. Faculty Evaluation
Q1. Are teaching staff who are on an external secondment considered taking unpaid leave?
Al: Yes (as defined by the Personnel Office)

Q2: Do teaching staff who are seconded to NSYSU need to undergo teaching practice
evaluation?

A2: Teaching staff who have baeat NSYSU for more than 5 years will need to undéagalty
evaluationln addition, since the 2020 academic year, new associate professors and assistant
professors need to receive the first evaluation in accordance witG tidelinesfor the
Implemenation of the Evaluation of New Faculty Members in Each College”.

Q3: Are the principal investigator fees for conducing MoST projects calculated based on
Anumber of projectsod?
A3: Yes (based on the rules and conditions set deaaultyEvaluation Regulations)

Q4: What are the award categories when conducting teaching practice evaluation?
A4. Please refer thttp://ctdr.nsysu.edu.tw/teacherhpfor a list of teaching award wimns in

the year. From 1987 to 2003 academic years, both NSYSU awards and Ministry of Education
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awards are deemed as NSYSU fAExcellence in T
Award). From the academic years 2004 to 2009, there were two categdraslohg awards

at NSYSU: Teaching Excellence Award and Good Teaching Practice Award. Teaching
Excellence Award holds the same prestige as the current Excellence in Teaching Award
whereas Good Teaching Practice AwaTedcher s eog

Awar do. Since the 2010 academic year, a f 1
hire professors and excell ent teachers (t e
excell ent teaching practice), raloso known as

Q5: Can teaching and research awards given under the condition of assessment exemption as
mentioned in article 5,the Faculty Evaluation Regulations be added up together?
A5: Yes, points for teaching and research awards can be combined together.

Q6: How to decide if a member of teaching staff is eligible to apply to be exempted according
to the rules set out in the old version othe Faculty Evaluation Regulations?

AG6: The old versiorof the Facultyevaluation Regulations (before amendments were made) means
the version approved on the'Becember, 2010. The old version only applies to NSYSU
certifiedfull-time teaching staff who meet any one of the following conditions otherwise the
current versiorshould apply.

(1) Staff who started his/her appointment before tHeQ€tober 2011
(2) Staff who have not been assessedffaculty evaluatiosince the 2012 academic year
(inclusive), (as defined by the Office of Academic Affairs).

Q7: How to apply for an exemption from evaluation?

A7: Each academic year, reviews for assessment exemption are conducted alongside a list of
teaching staff fothe facultyevaluation inSeptembe(the exact timeline is announced by the
Office Academic Affairs). Teaching staff who apply for assessment exemption must submit
applications to their departments/centers (provided with sufficient documents as proof). The
applications will be submitted tether with the name list for teaching assessment to relevant
department for review. For more information &aculty evaluation, please visit NSYSU
Outstanding Teaching Website/Rules/ (service categbagulty Evaluation Regulations.
http://ctdr.nsys.edutw/rule.php?group_choosa§,

Q8 What is the difference between AExempted f
Required This Ti meo?

A8: AExempted from evaluationo means | ifelong
Not Required TevaluationTid noteaguired eéhgs niree but she/he will have to
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undergoanotler evaluation once when he/she reaches another five years of service.

9. PersonnelRegulations
Q1: In another university, salaries for postdoctoral research and research assistant need to be

filed and applied by employees themsel ves.
the same way?

Al: 1. Postdoctoral researdrs

(1) MoST sponsored Pedbdoral researcher Payroll system entry will be carried out by the
University once the researcher comes on board.

(2) Postdoctoral researchers who joined NSYSU with approval from the review meeting of
the AProcedure Guide to I ncenti ve Pl ans
Overseas Research Talentona Shioesir m Contract Basi s and Ot
shdl, after the researcher comes on board, have the payroll system entry for the
postdoctoral researcher handled by the recruiting department.

2. Researchssistan:

(1) I'f the option fAPayroll system entry by
A Bcommendation Form for Recruitmentof Flili me Resear ch Proj ect
following conditions apply:

1. Sources of funding may vary; therefore, the recruiting department is except to conduct
payroll system entry in order to make appropriajasitchents of the funding source
depending on the needs of individual departments.

2. Once the employee comes on board, please complete required information on the
website University portal/Accounting office/Budget Plan (accounting plan) System and
Office of General Affairs/Payroll system. For information about labor insurance and
national health care insurance, pleaseanxttihe Personnel office.

(2) I'f the option of APayroll System Entry
ARecommendat i ouimeRtoffFuliT if e MResearch Project

the following conditions apply:

1. When the assistant completes the new starters procedure, payroll system entry will be
conducted by the University

2. When the actual pay period is shorter than adstanmonthly pay period, the payroll
system entry will be handled by the recruiting department.

Q2: What happens if a newly recruited teacher has already accepted a Teaching Contract from
another university before accepting the contract from NSYSU,
A2: Procedures around whether a new-finle teaching staff is allowed to take pame teaching

jobs outside of the university involves obtaining an official letter from the other employer before
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NSYSU compil es comment s f r terOfficenoéAcddemaccAfiags. 0 s
Approval needs to be obtained from the president of NSYSU before issuing an official reply to
the employer.

Q3: A new recruit worked for a previous school as a futtime assistant with a contract ending

A3:

on the 3F' July, but she/he started at NSYSU later than expected. While working for the
previous employer, the new recruit had started providing assistance to the project at
NSYSU, can the pay period be backlated to the F' August?

According to the B ruling decisionmade in the 06/07/2016 management meeting, a new
research assistant needs to complete the starter procedure and obtain approval from the preside
before officially starting to work for the recruiting department. The starting of work without
prior approvalmust be avoided. The starting date of the appointment must be approved by the
president in advance.
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10. Appendix

NSYSU Teaching Contract

Amended and approved at Teaching Assessment Committee 227 meeting 2/2/2000
Amended and approved at TeachiAgsessment Committee 25heeting 28/6/2001
Amended and approved at Teaching Assessment Committee 254 meeting 19/9/2001
Amended and approved at Teaching Assessment Committee 302 meeting 27/4/2006
Amended and approved at Teaching Assessment Committee 308rmyeE5/6/2006

Amended and approved at Teaching Assessment Committeerklting 04/12/2007
Amended and approved at Teaching Assessment Committee 317 meeting 28/10/2008
Amended and approved at Teaching Assessment Committeer323ing 08/10/2009
Amended ad approved at Teaching Assessment Committee B&®ting 12/1/2012
Amended and approved at Teaching Assessment Committeen®eting 17/10/2013
Amended and approved at Teaching Assessment Committee 361 meeting 15/05/2014
Amended and approved at 2013 academiear, Academic Affair meeting 4th meeting 06/06/2014

Amended and approved at the 2019 academic years, Academic Aff@aéting4" meeting 05/06/2020

1. Allteachip st aff must aQdde eo ft oCANNSdyuScUté sf oir Teachi n
teachingresearchand service practices.

2. Aside from teaching responsibility, teaching staff at NSYSU must undertake additional
responsibilities in mentoring students for their mental wellbeing, ncoraduct, life, general
behavior as well as tutoring.

3. Required number of teaching hours are gover
Conditionso. When taking |l eave, the rules and
for Teading Rescheduled Lectures or Substitutingddr her st af f Dumustbe Taki
followed.

4. When NSYSU departments run language courses or night classes, the teaching staff for that
department have a duty to teach and provide the services foctasses

5. Teaching staff have the duty to undetige facultyevaluation according to rules and corati set
out in FacultyEvaluation Regulations. Teaching contracts will not be renewed if the staff fails to
pass the evaluation made by fecultyEvduation Committee.

6. Teaching contract will not be renewed if ftithe lecturers, assistant professausd associate
professors, who joined the University since 03/12/1999 fail atstipedimotion evaluation within 8
years of service.

7. ANSYSU Teaching Staff Secondment Guidelines
Research and Advanced Studyo, and ANSYSU Sabb
Professorso, set out rul es amed, reseanchdlectuingand f or
advance study.

8 . i Gui de ITime €eachifigdtaff TRking Employment from Private Sectors Outside
NSYSUO and ASecondary Himmmleoymarcnthi Rgl iScwffforofF
out rules for teaching staffho take teaching jobs outside NSYSU. Teaching staff are allowed to
take up to 4 hours of secondary employment per week if prior approval is granted by NIBeSU.
University shall recover the remuneration paid to faculty member during illegaimparpeiod and
incorporate it into the school administration fund.

9. Teaching staff who undertake funded or commissioned external projects must follow rules and
conditions set out in AMoST Guidelines for Re

Guidelinesfor nonMoST IndustryAcademiaCollaborationPr o j eAdl televant contracts must
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be signed by the University. Signing contracts as an individual to undertake projects with other
organizations without going through NSYSU administrative system is stigcidden.

10. Teaching staff who undertake funded or commissioned projects must adhere to the policy set out by
the commissioning department and handle all expenditures in compliance with accounting rules and
regulations.

11. Managing issues relating tesearch outcomes that are generated from conducting tasks during the
empl oyment must be following ANSYSU Policy f.

12.When teaching, mentoring, trailginassessing, managing, couirsgktuders, or providing
students with job opportunities, where interaction with students may involve gender or where
sexual relationships may take place, entering an inappropriate, and against the professional code of
conduct, personal relationships with the student must beed/diihen a teaching staff is aware
that the teachestudent relationship may be in breach of the code of conduct, he/she must report the
incident to the University and avoid further situations. Teaching staff must hold respect for their
own and aditilesanddbsdiesamdkavoid unappreciated behavior or infatuation. Behavior
against sex and sexual equality must be avoided. Aside from the above rules, teaching staff must

adhere to rules and regul ati ons i ender Bgealityitce n d
Empl oyment 6, ASexual Harassment Prevention A
Assault , Harassment and Bullying on Campuso.

13. Teaching staff must adhere to the code of conduct for academics, for those who fail to do so,
fiRules and Regulations Governing Violations of Teaching Staff Qualifications and Academic
Ethicso applies.

14.Incidents involving misconduct of teaching staff are reported to the relevant committee for initial
case examination before reporting the case further to the NSYSU Teaching Staff Evaluation
Commi ttee for final revi ew. pliedl tothbse Whe ard deemeditd e a
be involved in gross misconduct. When the severity of the case is not considered as serious as gros
mi sconduct, as defined by article 14 in Teac!
may take the alternative msures including prohibiting the staff from future promotions,
secondment, secondary employment, sabbatical leave, applying for internal awards within a set
period or applying for teaching staff evaluation procedures.

15. Notice must be handed in at lease month prior to the end date of the contract if the staff does
not intend to renew the employment contract. If the staff intends to leave a job within the contract
period, approval needs to be obtained from the University, followed by completingsitpeateon
procedure.

16. For any other outstanding issues, please refer to relevant NSYSU rules and regulations.

17. Once approved at the meeting of Academic Affairs, this contract will become effective. The same
applies to future amendments.
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Living Resources
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1. Internet Resources

Email account
All teaching staff at NSYSU are eligible to apply for email accounts. All NSYSU official notices and

letters are distributed through email. Mailbox is available to all staff. Website:
https://email.nsysu.edu.twlease set up your password properly and keep your password safe.

Service Unit: Knowledge Innovation Division, Office of Library and Informatt@nvices 2522

G suite account
All teaching staff at NSYSU are eligible to apply for accounts for G suite (education version). The

website ishttps://gmail.nsysu.edu.tvy/

Service Whit: Knowledgelnnovation Division, Office of Library and Informatid®ervices 2522

Using the wireless internet service on campus
Please visihttp://lis.nsysu.edu.tw/p/412001-1212.phpfor information on how to use the wireless

internet service at NSYSU

Service Whit: Intelligent Operation Division, Office of Library and InformatiServices 2513

Rules for Internet Use

1. Rules for Internet Usen Campushttp://lis.nsysu.edu.tw/var/file/1/1001/img/3912pdf.

2. Ethics Guidelines for Information Udettp://lis.nsysu.edu.tw/var/file/1/1001/img/3982pdf.
3. Regulations on Email Usagd#tp://lis.nsysu.edu.tw/var/file/1/1001/img/3922pdf.

(Office oftheLibrary and InformatiorServices main pageAbout Us Rules and Regulations)

Service Unit: Intelligent Operation Divisn ext.2516, 2517. Knowledgknovation Division ext. 2522, Office of Library
and InformatiorServices

National Sun Yatsen Cyber University NSCU)
N S Y S Waital learning platformi Cyber University combines the course selection systemo

automatically updateourse information every semest®ith this, instructorsdo not need to start
classes manuallynstead could enter various classrooms by accefisinglatformto creae teaching
materials, so that studentsuld use theonline applicationsto prepae for classes in advancep
afterclassreviews, conductonline discussios) turn-in assignmentsetc.,in addition to physicallasses

The Cyber Uniersity enables instructors to store teaching resources and historical materials, as well as
allowing adjustments to be made depending on the progress of individual sti@awctsng staff are
strongly encouraget make more usef this.

Every semester,of the latestCyber Universityd ®peratiors, promotion activitiesand related course
information pleasevisit NSCU platform website: htgy/cu.nsysu.edu.tw

Service Whit: Knowledgelnnovation Division, Office oLibrary and InformatiorServices 2525
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Sign-In University Information System
To use information services at NSYSU, staff at NSYSU can sign into iINSYSU using employee

number and password (websitgtps://sso.nsysu.edu.Yw

Service Unit:Software Enginergng Division, Office of Library and Informatiotservices 2547

Cloud Services

NSYSU provides rental services for virtual hosts and virtual desktops. For more information please
visit https://lis.nsysu.edu.tw/p/412001-14815.php.

Service Unitintelligent Operation Division, Office of Library and InformatiServices 2512

Personal Data and Information Security Platform

The site is designed to safeguard personal data and information security of NSYSU and provide
relevant IT services.

(Websitefor Personal Data and Information Security Platfanttps//ipss.nsysu.edu.fjw

Service Unit: Information Security Division, Office of Library and Informatervices 2514

2.Information about Intellectual Property

Information about Intellectual Property Website

The site is designed as a NSYSU portal for information about intellectual property, providing

information to all members of staff and students at NSYSU in order to promote the importance of
protecting intellectual property rights.

(To download aample ofintellectualpropertyauthorization letter, pleagm ta
http://ipr.nsysu.edu.tw/p/41205917327.php?Lang=ztw)

Legal Advice Mailbox for Intellectual Property Rights

Contracted legal ageiesincludingoutsourcingunits such akee and Li Attorneyat-law, are located

at NSYSU to provide legal advice regarding intellectual property rights for NSYSU staff and students.
(Legal advice mailboxgalis@mail.nsysu.edu.jw

NSYSU SiteLicensed Software
Legally licensed softwarancluding Windows operation system, Micros@fifice series, Acrobat Pro,
SPSS, Matlab, SimulinJVivo, Evercam Adobe CC PrintMagic, PowerDirector anéintivirus

software Kaspersky are currently available for staff and students to download from FTP, CDs/DVDs

or virtual desktop, so the staff and students have access to legally licensed sBieasego to
https://ngftp.ngsu.edu.tw to search for product keys.
1. Website for downloading licensed softwdrips://lis.nsysu.edu.tw/p/412001-18077.php
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2. Campus authorizesbftwareproducts orCD (to borrow): Please leave a form dD at the Office of
Library and InformatiorServiceson the 4 floor when borrowing

3. Authorized use oAntivirus software (Kaspersky)as been provided anlde eaching staff are
strongly encouraged to download it for uaep toinstill theimportance of usingenuine antvirus
software concepts to studemtskeeppersonal computer environmes#fe

4. Authorized softwarapplication instruction and promotioRirst and second semesters
Service Unit: Knowledge Innovatidbivision, Office of Library and Information Services 2458

LicenseFree Software

NSYSU encourages its staff and students to use lideaseoftware instead of using pirated software.

NSYSUhas compiled various licendeee software service resources, including office documents, art
drawings, statisticand other related software packdS he entire faculty and student body are
encouraged to ake good use of them.

(NSYSU licensdree softwae websitehttps://lis.nsysu.edu.tw/p/411001-3600.php

Taiwan Intellectual Property Training Academy
The Intellectual Property Office provides teaching staff seminars and training each year on topics

relating to intellectual property so as to promotedkvareness in intellectual property rights. Teaching
staff are actively encouraged to take part in those classes to gain more understanding in problems and
solutions that they may encounter during the teaching and research process, ultimately delivering
correct knowledge to students.

(Taiwan Intelleatial Property Training Acadeynhttp://www.tipa.org.twy

Treasure Box for Campus Intellectual Property Rights
Provided by the Intellectual Property Office, M@ETreasure Box for Campus Intellectual Property

Rights is an eastpo-read, comprehensiyand easyto-use reference book covering topics on the basic
concept of intellectual property rights, library chapter, school administrative system and computational
certers, internet, research activities and teaching activities. It provides answers to most of the
intell ectual property issues that teaching st a
resources and conducting teaching and research.

(Treasure Boxor Campus Intellectual Property Rights Website
http://www.tipo.gov.tw/ct.asp?xltem=219540&ctNode=7561&mp=1

Textbook Zone for Essential Textbooks Required by Teaching Staff

NSYSU Office of Library and Irdrmation Servicespurchases textbooks based on the reading lists
collected from all departments every term. Textbooks are available in the dedicated zone in the library.
Students have timely access to the learning resources when needed. Teaching staff are also welcome
use extbooks in the textbook zone so the textbook resources can be shared collectively.
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Collective Textbook Procurement
NSYSU outsources the task of textbook procurement for all professors to the Campus Bookstore. To

help students cut down on the finandmirden associated with textbooks, each term, professors of
every department provide a list of textbooks for each class and the required quantity can be worked ou
collectively by the students. The Campus Bookstore, in turn purchase the books accordmghng

staff are advised to encourage students to use the collective procurement system through the Campt
Bookstore to obtain legal copies of textbooks.

Actions on Students Violating Intellectual Property Rights
If a student is found violating intellea@l property rightsand the misconduct is substantiated by

evidence,the student will receive a minor demefibm the Universitybased on Regulations for
Student Awards and Penaltiesny sudentcommitting more serious offensesliweceive a major
denerit. Aside from penalty measures, the tutor or the military education instructor will conduct
mentoring sessions with the student to avoid future offenses. When encountering similar instances,
teaching staff must offer advice or warnings to the studeensure the correct legal knowledge is
acquired.

3.Library Resources

Teaching StaffLoan Allowance, Loan Periods and Special Loans
(1) NSYSU full-time teaching staff ocertifiedresearch staff are entitled to an allowance of 50

volumes orloanper person at any one time. The allovibedrowingperiod for each volume is 180
days and volumes can be renewed once. Btaffto request up to 5 items on line. For overdue
charges, daily charge for each overdue item is BlTlease note:

1. If a requesby someone else is made for a book that is currently on loan, the loan period will be
limited to 30 days. If the loan period has already exceeded 30 days the book must be returned
within 2 weeks. The system will send out automatic notices through gonaiversityd email
accounts the default account

2. To ensure all notices and emails sent by the library can be received, when borrowing books
from the library for the first time, please confirm with the service if the correct email address is
recorded in the system; or kog to the Library system to édor confirm the email address.
(Library SysteraPersonal Library RecofBdit Personal Information). An overdue notice sent
by the library is deemed as an additional measure, users must be fully aware of due dates for
books the user has on loan. Alternaljy the user can check due dates for books by accessing
APer sonal Li brary Re crailurdto receine atcbudesylemdl frarthye s
library will not be deemed as an acceptable excuse for not returning an overdue book or
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refusing the incured fine.
(2) Teaching staff conducting research projects carengicial loan requests for books that are
purchased by research budget funds. The loan period lasts until the project is finished and there are

no limitations on loan allowance or loaards.
Service Unit: Intelligent Operation Division, Office bibrary and InformatiorServices 2421

Family members applying for Additional Library Cards
Spouses or immediate family mbne r s ar e el i gAdditioral Library Gamlg Plgasef o r

bring one passport photo and complete the application form at the customer service desk for borrowing
and returning books. Additional Library Card holders are allowed to enter the library to read or borrow
books. The number of borrowed books count towdndslaan allowance of the primary library card
holder. The same conditions as for the teaching staffs loan allowance and loan periods apply.

Service Unit; Intelligent Operation Division, Office of Library and Informat8ervices 2421

Audio-Visual and Microfilm Information Service
The Library stockamultimediacontentsincluding DVDs, videos, and audio recordingswith public

broadcasting rightthat may be usefibr teaching and research purposes.-koie faculty members for
teaching purposes are elip to request access to the multimedia collection in the libmad/are
entitled toborrow up to5 items each time, for a loan period of 5 days (not including weekends and
public holidays).No online reservation orenewalis acceptedEvery semester,of audievisual
activitiesand new film showings please visit the multimed&bsite

Multimedia websitehttps://service.lis.nsysu.edu.tw/mul_media/

Service Unit: Knowledgénnovation Division, Office of Library and Informatid®ervices 2451

EssentialTextbooks Required by Teaching Staff
For course requinments,teaching stafftan make request to the Library a month beforeréquire

certain books to be included in reading lists (available at the NSYSU library) and submit a list of
required textbooks to the Iibrary. The | ibrar.y
Books Required by Tudeatdshablentg reafirtnmake fshiortesnoborroviingfor s t

course purposes.
Service Unit: Intelligent Operation Division, Office of Library and Informat8ervices 2423

Digital Information and Reference Services
The Library subscribes to a wide variety atabases and electronic journals. The user can now access

a particular journal from the database located on the website §iteeafffice of Library and
InformationS e r v bycclossing a specific topic and request. When using the service on campus, the
user has direct access to a specific database, whereas ID authorization is required for gaining access tt
databases when off campus.
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For more information, queries can be magehone and emaiktc.,to thelibrary stafffor help in how
to use library digital resources and collections or forwarding questions to the suitable department.

Service Unit: Knowledgénnovation Division, Office of Library and Informatid®ervices 2451

Library and Information Services for New Teaching Staff

The service is designed to provide resources for academic research and information services to new

staff including library resources and how to search on digital information, and all'bitedated
information (i.e. licensed softwar€yberUniversity platform, email services, cloud services). For
more information, please get in touch with serviedfsh the Knowledgénnovation Division

Service Unit: Knowledgénnovation Division, Offce of Library and Informatioservices 2451

Suggested Items for the Library Collections
NSYSU teaching staff can use the Suggested Items for the Library Collection system to recommend

books for purchase. To optimize the budget, each person is allowembtomend up to 5 books per
month, with a maximum cost of NT3000.

Service Unit Strategic Planning Division, Office of Library and Informatiervices 2412

Information _and Resource Utilization Courss
Every semester, courses on researesourcesand information system utilization promotion are

available. Courses on how to use information systemsluding guide to resources required for
dissertation or academic resegrabthorized software age, Cyber Universityandemails serviceare
open for teaching staff and studente signup and attend. For a list of courses please go to:
https://service.lis.nsysu.edu.tw/activity/index.php

This divisionhas specialized staff to cooperate wathdepartmentsgeaching stafbs well asstudents

for customized coursess avell asto provide assistance tbhe faculty/student body to make full use of
its resources and toollectdata, usigt h e U n i wf@masian sygténs etcin addition tosupport
teaching and academic research repdrsching staff and students are strorrglgommendedb take
advantage of ik service.

Service Unit: Knowledgénnovation Division, Office of Library and Informatid®ervices 2451

Inter library Cooperation (online application)

NSYSU library is a member of InterlibraicCooperation Association with Gther members (NCKU,
CCU, NCHU, KMU, NUK, NCTU and NCCU) to offeRapid Access, Processing and Information
Delivery Intetibrary Loan (Rapid ILL)services. Requests to borrow items or to make a copy of an

item can be made to the British Library or other overseas libraries when necessary.
Download application forms to request an item or request to make a copy of an iteinBrant r o wi n g
Servicey | nter |l i brary Ser vi ce $ittp://nddsistgi.natl.org.thfegisteram s i t e
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also a member of RapidILL, where resources are shared with tiasés university libraries, as well

as Canada, Hong Kongnd Taiwan, totaling more than 26@mbers.
(http://lis.nsysu.edu.tw/p/412001:-15884.php

Service Unitintelligent Operation Division, Office of Library and InformatiServices 2456, 242

Interlibrary Loans (go to the library in person to checkout books)

The NSYSU library signethter-library loan service agreements with more than 40 other universities
including NTU, NCCU, NTHU and NCTU. When intending to use a book from another library, please
l i brary Llirtaa yb oCrarr advo
library before heading to the other library. In addition when intending to go to the following libraries
(including NCKU, NCCU, NCHU, NUK, KMU and NKNU), please visit the NSYSU library website

bringy our

tofe tfh €9Floondfthen d e d

(Library ServiceslInter-library Loan) for rulesand regulations before loggiig to the system
(https://lib.nsysu.edu.tw//ext/onlingb complete an application form. Please take the confirmation
letter along with the personal ID to the intended university.

Service Unit: Intelligent Operatiobivision, Office of Library and Informatio$ervices 2421

Arts, Cultural and Applied Informati on Events Hosting

The library directs people to wider unscheduled arts, cultural and information events including
exhibitions, workshops, speechesnferencesand seminars. For all members of NSYSU, to get

information about the latest events join therhly Facebook fan club
(https://iwww.facebook.com/nsysulis/)

Opening Times for Divisions of Office of Library and Informati®ervices

Service Unit: Strategic Planning Division, Office of Library and InformaSenvices 2414

Openin Audio-visual Computer Learnin 1F
bening Library information and P 9 self-study
Time Room Plaza
help desk room
Monday to . . 08:3017:30 ) . . ) ) ,
Friday 08:0622:00 18302130 09:0617:00| 08:30:22:00 | 13:0622:00
) ) 09:0612:00 ] ) ) ,
TermTime Saturday | 09:0017:00 13-00-16:30 closed 09:0017:00 | 13:0622:00
Sunday | 09:0017:00 closed closed 09:0017:00 | 13:0622:00
National | The library is to be
) closed closed closed
Holidays closed announced
Winter and to be to be to be to be to be
summer to be announced
holidays announced announced announced| announced| announced
Intelligent Knowledge Intelligent | Intelligent Intelligent
. . Operation Innovation Operation | Operation Operation
Service Unil
Divisions Division Divisions Divisions Divisions
2426 2451 2513 2513 2426

For more information, pleasésit the website site of the Office of Library and Informat®ervices:
https://lis.nsysu.edu.tw/
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4.International Relations

The Office of International Affairs is in charge of all events regarding internatielasionsand overseas

students. There are three divisi@ml onedachingcener.

A InternationalRelationDivision: Main responsibilities comprise establishing university partnershjps
internationalacademic exchange®ceiving foreign visitors, andqviding training to student
ambassadors etc.

A Student Exchange Division: Main responsibilities comprise of selecting eligible students for overses
exchange programs, handling applications for exchange programs from overseas students,
scholarships for styihg abroad etc.

A Overseas anbhternational Degree Student Affaisvision: Main responsibilities comprise of issues
relating to mentoring and helpirmyerseas compatrgtforeign studentsand Mainland students

A Chinese Language LearningCemt Responsi bilities comprise of
language and promoting Mandarin language.

Other centers are in place for specific tasks

NSYSUUSCedrr To strengthen academic exchanges anc
of the US

NSYSUEUCererTo strengthen academic exchanges and
of the EU.

Major Initiatives of tls Officedb
To Increase Exchange Opportunities between NSYSU and Overseas Academic
Organizations

The Office actively createmxchange and cooperation opportunities by forming sister school
partnerships with academic institutes in other countries as well as promoting substantive cooperation.
NSYSU teaching staff are encouraged totaot ths Office before attending any interital

conferences for information regarding visits to academicuss of the visiting country as part of

the trip in order to increase opportunity for substantive cooperation with academic institutes in other
cowntries.If teachers have international@peration plans or teachstudent activities, they are also
welcome to contact this Office for publicity poster production support.

Service Unit: Division of International Relations, Office of Internatlokféairs 2634

Selection Process for Exchange Student Programs and Scholarships for Students
Attending Overseas Universities (Institutes)
As of July 2020, NSYSU has formed sister school partnerships wih &ademic institutes in34

countries, stretching from Asia, Ocga, America and Europe. NSYSU has signed the student

exchange agreement with it87lsister schools, and selected certain number of NSYSU students to
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take part in overseas exchange programs as well as host visits from sister schools for one term or on
academic year. The student has the option to choose to apply to take credit courses at prestigiou:
academic institutes overseas, or to particip:
may choose between 3+2 scheme (3 years spent in undergrgaiograms at NSYSU + 2 years
spent in masters programs at institutes overseas) and 1+1 scheme (1 year spent in masters prograr
at NSYSU + 1 year spent in masters programs at institutes overseas). Upon completion of a dual
degree program, the student iwsamded with degrees from both NSYSU and its partner institute.
Students who wish to attend any of the above
Students Going to Foreign Universities/lnsti
fromlowi ncome families are el i gi{durmeng PoorFostgripglap f o
I nternational Perspective Bursarieso to fund
to encourage students to participate in international exclaatiyéies.

Service Unit: Division of Student Exchange, Office of International Affairs Z&B#@ignexchange/dual degre€)635(scholarship)

Encourage Teaching Staff to Run ShorTerm Courses Abroad.
From 2009 this Officest art ed the program of AEncoelermagi n
Courses Abroadodo in which NSYSU teaching staff

a better understanding of the local culture and society, during those visits, actinitlade
pre-arranged talks given by teaching staff from the hosting university, visits to local businesses
(institutes) and course discussions. Subsidies are available to cover the costs of teaching staff goin
abroad and partially sponsor students wéketpart in the program. For information on available
funds, please visit the website of the Office.

Service Unit: Division of Student Exchange, Office of International Affairs 2635

Invit ing Teaching Staff to Become Host Families for Foreign Students
Foreign students (including overseas Chinese students, foreign national students, and mainlanc

Chinese students) often come to Taiwan on their own with very little local knowledge and know
barely anyone. They are fad with challenges in day to day andademic lives because of
unfamiliar cultural backgrounds, life styles and educational differences. Extra care and
encouragement from teaching staff during their time at the University can be very much appreciated.
The Office sincerely hopes to invite theathing staff to become a host family. As a host family,
there is no specific obligation to adhere to, neither does it require providingtelong
accommodation. What it does require is to invite students into the family to be part of festive events,
family gatherings, outings or simply a gegether, while at the same time, offer care and assistance
when it is needed, enabling the student to feel a sense of care and part of a family. Letter of
invitations to becoming a host family are sent out to the mw&itl§ teaching staff in September each
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year. An enthusiastic response is highly welcomed.

Service Unit: Division of Overseas and International Degree Student Afidfise of International Affair2241

Increasing Provisiors in English Lanquage Courses
NSYSU strives to promote an internationalized campus and has currently increased its effort in

recruiting international students. The language barrier can be a deterrent to international students thu
the Office has stepped up the provision of Chineseulagg courses. The Office of Academic Affairs

in encouraging teaching staff to offer more English language courses, these are highly sought after, a:
these courses are beneficial in gaiprovement and in elevating the international visibility of
individud departments.

Service Unit: Division of Overseas and International Degree Student Affairs, Office of International 22#irs

5. Safeyy on Campus and Student Counseig

Student Safety on Campus
The NSYSU Advice and Guidang&®vision currently has total 5 members includirigdivision leader

(who also acts as a military education instruct@)military education instructors and 2 campus
security staff(administrative assistanisiesponsible fothe military education lessons and helping
studentswith day to day life. The main functions of the division are helping students with
accommodation related issues and providing assistance in student loan applications, discounts ol
tuition fees, bursaries applications for students fromiltsome familiesemergency help line, student
insurance schemes, military servigdated issues, teaching military education courses and handling
studentrelated incidents and accidents (i.e. illness, sport injuries, traffic accidents, and general
disputes).There are ntdry education instructorsncluding campus security staff) on duty every day,
handling matters relating to students both on and off campus as well as responding to emergency
incidents.

In order b strengthen and ensure the safety of students anduh@é stnt 6 s | i f e in
department is allocated one military education instruat@ a campus security staff (administrative
assistant)to be in charge of responding to and handling any possible strelatéd incidents.
Instructors for student gd@nce for each department are listed below:

1. College of Engineering: military education instructor, Lu, Viderg ext. 2900

2. College of Marine Scieecadministrative assistaniXiao, Dengju ext. 29@

3. College of Liberal Arts: ifitary educationnstructor, HoXiu-ru ext. 29@

4. College of Science: ititary education instructoikong, Fangchangext. 29%

5. College of Social Sciences: military education instru¢dor, Xiu-ru ext. 29@

6. College of Managemerdgdministrative assistarfhang, ¥Y-jia ext. 296!

Recommendations
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1. NSYSU campus is located in one of the touristy areas in Kaohsiung with a large influx of visitors
and traffc coming in and out of the campus. Entry and exit management are a challenging task with
potential threats posdd student safety. Theft incidents of valuable items stored in storage boxes on
scooters are often reported; theft crime may also take places in open spaces or sports grounds whe
students are not alert enough. Teaching staff are advisedytanpre attetion, and to remind
students to stay alert at all times.

2. Accidents involving students riding motgcleshappen all the time. Statistically speaking, speeding,
failing to keep a safe distance and not paying enough attention are the main contrilotainsg \ée
urge teaching staff to continue with their efforts in promoting road safety awareness among students.

3.To respect the rights of residents in dormitories to peace and quiet, there is a total ban on riding
scooters or motacles in the dormitoryarea. Residents failing to comply with the parking
regulations more than 3 times will be asked to leave the accommodatiome$idents failing to
comply with the parking regulations will receive punishments according taulkbe for reward and
penalty.

4 Students often excuse themselves from wearing helmets whenmdmedsgcooters or motaycles
for the sake of convenience and skaigtance riding, showing an utter disregard to human life and
personal safety. We urge teaching staff to continué wieir efforts in advising and persuading
students.

5. Advice and Guidance Division provides alt#dur helpline and emergencall service. For teaching
staff requiring assistance in handling student related issues, pleas@9talz05999 or internal
extension no. 5999. All instructors will try their best to help.

Service Unit: Advice and Guidance Division, Office of Student Affairs 22900

Student Counseing
NSYSU introduced the departmdmsedcounselingsystem in 2002. Student couhsg services

provided ly collegecounséing psychologistsare availabldrom 9 AM to 5 PM Monday toFriday as
well asduring the semester Monday to Thursday unftMd, giving students moreliversechoices in
choosing thecounselingservice that suits them the best. In addition, a campdis counseling
network is established through working witinentors When matters to lifestyle adjustment,
seltfawarenessinterpersonal relationship, or career exploratbra particular student i&m question,
teaching staff are welcome tefer the student to the coulieg psychologistsat the department for
further assistance, during office hours via internal extension no. 2288,email to
counsé@mail.nsysu.edu.tw
Counselingservices include:
(1) Individual Counseling
There aresevenfull-time counsehg psychologistsat NSYSU. Oneon-one counselingsession
may beconducted in an accepting and confidential environment allowing students to explore
issues concerning their past experiences and inner self discovery. Appointments can be made witt

counsehg psychologists$o talk about family relations, relationships kwiithers, emotional issues,
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career development, learning strategy and-disfovery. There are algoarttime professional
psychiatrists omotation dutyto help diagnosingnd managingtudentssuspecteduffering from
mental and other rekad illnessesTeaching staff are encouraged to make refeamadsdiscussions
when necessary

(2) Group Counseling
Counsehg psychologistsan offer 2hour long, smalkgroup counselingsessions -80 times per
semesteterm based on the demands and interests of students. In each group session, students leal
how to express themselves, get to know themselves, exchange idea with other students and lear
from each other. Teaching staff are encouraged to inform studentstiabservice.

(3) Psychology Tests
All tests used at NSYSU are scientifically based, aiming to support students in learning more about
their mental wellbeing, weighing up their own advantages and disadvantages and promoting
seltgrowth. In light ofhelping students settling into universityelitounseihg psychologisteffer
group psychology tests and seminars on test result analysis to new students at undergraduate ar
postgraduate degree courses. Currently there are more than 20 psychologwaédatde on a
wide range of subjects including career development, learning, relationships, personality and
adapting to a new life. Teaching staff are welcome to cotiiacbunsehg psychologist$o make
an appointment to conduct tests in a class andrgrs on result analysis.

(4) Resource Room
There are fultime, onsite counselors based in NSYSU resource rooms helping students with
learning and physical difficultiesg;ounselingservices on mental wellbeing, life, studying, and
career developmentransition meetings are held before the students starts university and before
graduating to ensure the best and wellnded assistance is provided.

Pl ease al so refer tN&YSUmplemerdatidn Gwidelimep fodBercStusertn t : A

SefHar m Prevention Measureso.

Service Unit:Counselingand Career Development DivisioBffice of Student Affairs 238
Resourcdroom: 228-2282

6. CareerCounseling

TheCounselinpnd Career Devel opment division runs AE
Pl an for Future Hviennet siocCaarnede rp rAopvtiiddeusd eonfTest s o
Questionnaireso to help students setidvenessinther t h
job market. Tks Division couldarrange tests for students and offer result analysis and career advice.
Group appointments only. The division offers services to each class. Class tutors are welcome to make
an appointment. The event has two major benefits for students and they are:

(1) Thought provoking actions: the test aims to inspire students to know more about themselves and tc

gain a further understanding in their personal characteristics and interests, hence start thinking
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about the future.

(2) Through career development advicehelp students to form a clearer picture of a problem and
develop a more defined direction. Students are taught to utilize both internal and external resources
to further advance their professional capability and inner power.

Service Unit:CounselingandCareer Development Division, Office of Studévifairs 2261, 2263
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7.NSYSU Implementation Guidelines for 3Tier Student SelfHarm Prevention
Measures
Approved during th 7" Administrative Meeting of the 2nd Semester ol 2@8cademic Year on®06-2018
1. The guidelines are set out to effectively promote thier3student setharm prevention
measures and to reduce incidents ofsalm on campus.
2. Implementation @jedives:

(1) To assist all NSYSU departments and colleges in developing and promotisg thed e n't 6
awareness to the importance of stress and crisis management. To provide further help anc
teaching to students who are at risk of-b&lfm to develop essential skills.

(2) To increase awareness for all teaching staff and professional counseloesognize
warning signs of selfiarm and to manage sdilérm incidents with atioc strategies.

(3) To reduce selharm incidents on campus, all departments and colleges are expected to
identify, create,and store personal files of students with speciental health needs and
conduct regular followup checks.

(4) Set up NSYSU standard operating procedure for handling and managidgarself
incidents.

(5) To strengthen t he NSYSU professional
counseling andgychotherapy to students who are engaged irhseih.

(6) Consolidate available internet resources ontsalin prevention and to promote se#rm
programs to students and effectively implement NSYSiier3 student sefharm
preventions.

3. There are 3iers in the prevention measures: primary prevention, secondary preyemttn
tertiary prevention

(1) PrimaryPrevention
1. In cooperation with the policy set out by MOE, conduct regular reviews on the NSYSU

3-tier selftharm prevention measures.

2. Corsolidate NSYSU resources to strengthen the collaborative mechanism across all
departments.

3. Establish a campus crisis response mechanism withhaw4helpline. Set up standard
operating procedures for crisis management and carry out scheduled emehgésc
accordingly.

4. Encourage teaching staff to integrate life education into lessons when designing courses.
Promote the importance of mental health and respect for life with events and activities.

5. Familiarize all members of staff (tutors, security staff, fronttoenselingstaff and
campus police officers) with the standard operating procedure for identifyinlgaseif
warning signs and selfarm management.

6. Form a joint force with studerntlubs and social resources to conduct-Balm
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prevention events.

7. Set up a dedicated website to provide consolidated internet resources on information
regarding setharm prevention and handling, and allow students to search and use the
information.

8. Regularly perform checks, inspections, improvement and maintenance work on software

and hardware facilities on campus to create a safe and secure university environment.

9. Create a friendly and peaceful ambiance and provide staff with mindfulnessgtr

ensure a positive working attitude.

(2) Secondary Prevention

1. Set up a computer database to store information on students who EmaNseling
service, to monitor the latest working progress and updates aowalselingcases.
Analysis outcores generated from the database can be used to provide future directions
for policy and practice.

2. To conduct annual mental health screening tests on all new comers to identify students
with special mental health care needs. The intension is to setlafalaase and work
closely with class tutors and frontlimunselordo provide care, mentoring serviges
and support.

3. To identify students with special mental health needs through various channels and make
referrals for them to receivmunselingservices.

4. To raise awareness among all class tutors, security staff, peers, teaching staff and parent:
about the symptoms of depression and suicide warning signs and to increase the ability
to manage incidents in crisis situatormo provide ondo-one or groupcounseling
sessions to identified students who are at risk of mental disorders.

5. To cooperate with external professional experts and seek their services when necessary
(i.e. psychiatrists, clinical psychologispsychotherapist®nd sociaivorkers.)

(3) TertiaryPrevention

1. To establish ANSYSU Standard Operating
Seltharm I nci dent so.

2. To manage a seliarm incident including reporting the incident, handling the incident at
the scene, and providing folleup counselings e s si ons, gui delines
Procedures for Managing Individuals with Psychotic Disorders or Engaging &t
Situationso must be foll owed.

3. Offer psychotherapy ammunselingsessions to prevent repeated attempts made by those
with suicidal ideas or have attempted suicide. Contact the parents and provide prevention
education. Offer group or individual m&l healthcounselingsessions to those who are
affected.
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4 . ANSYSU Student Death Policy on Suicide
follow in the event of the death of a student as a result of suicide, covering issues
relating to announcemeirféxternal and internal announcement and media exposure),
contacting relatives, offeringounselingsessions and support to grieving staff and
students, and conducting suicide prevention education.

5. Depending on the nature of the incident, reports mmishade to relevant governmental

agencies according to MoEOGs AGuidelines
and Disaster Rel ated I ncident so dnoident Mo HV
Reporting and Referral Syst emo.

6. Offer continuous sumpt to individuals, groups, family members and teaching staff who
are affected by seliarm incidents.
4. NSYSU 3tier prevention task force structure chart on roles and responsibilities: see the charts
below.
5. Each department is responsible for angts that may be incurred relating to the guidelines.
6. This Guidelines must be appved at the administrative meeting, and become effective once the

consent from the president is received. The same procedure applies to all future amendments.
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Appendix 1

NSYSU Standard Operating Procedure for Preventing and Managing Seliarm Incidents

Implementing Primary Prevention Measures

1. Office of Academic Affairs: To employ an integrated approach by incorporating social, learning and life edu
with academic courses.

2. Office of Student Affairs:

(1) Set up internal and external reporting systems

(2) Design and implement screening tests to identify studetitspecial mental health care needs.

(3) Raise awareness level among teaching staff for recognizing warning signs-farself

(4) Mental health, life education, mental wellbeargl prevention.

(5) Provide 24hour helpline service

3. Office of Legal Affairs: Create a safe and secure academic environment. Increase the capability of security
handling crisis situations

4. Office of International Affairs : Specially tailored for noifaiwanese studentspsting events relating to mental heal[|

life education and mental wellbeing.

Before an *

incidentt_har/)pegl_s Implementing Secondary Prevention Measures:
(preven |_ontpu Ic 1. When being alerted about a student with-saffning tendencies by either the reporting system or from the asses
communications) result, the student will be included in the list of students with special mental health careThee@sfice will make

regular contacand provide support to the student.
2. If a problematic family relationship is identified as the root cause, the student will be referred to the counseting

v
Reporting
(1) When members of NSYSU, including heads of departments/tutors/teaching staff/administra

staff/students, are made aware of a crisis situation, the reporting system must be activated
compliance with fAGuideli nes Safetyand DisastedRelated
I ncidentso.

(2) Follow the guidance set o0ut-IndidentRdmottinyars
Referral Systemo.

v

Scenario 1:Individuals not at immediate risk

When receiving reports concerning studemts potential suicide, seliarming tendenciesin

unstable mental state or at risk of hurting others and ending his/her own life (but have not yet

attempted suicide or caused actual bodily harm to another person or himself/herself), they are d

as no at immediate risk:

(1) Call for a meeting includingead of theCounseling and Career Development Division
psychologist, NSYSU security staff, head of the department, class tutor and parents to disc
case and place the student immediately on théolistigh mental health care needs in order to
provide followup support.

(2) Procedures to follow in the event of taking initiatives to care and assist students to seek for
medical treatment.

Parental Obtain parental consent to medic
consent | treatment
Under the
age of20 Parents refusel The onus is on the parents:
Student consent to Depending on the circumstances,
consent medical 1 notify the Department of Health of]
treatment refer cases to otheepartments
when necessary.
Over the
age of 20 Assist he student to medical
treatment
v The student Alert the parents. Depending on th
— refuses circumstances, notify the
When the Schoolcrisis consent to Department of Health or refer casag
incident happens: management / medical to other departments when
(theschool must (crisis treatment necessary.
immediately » management
respond to the team)
incident) Scenario 2: Individuals atimmediaterisk
When an individual is at immediate risk (meaning someone, whmads a suicide attempt, igrin
the process of conducting harmful behavior to himself/herself or to another person), the individu
must immediately be reported to the police, sectioned and detained at hospital. Here are the rol
responsibilities involved in the procedure:
1. At NSYSU:
(1) Medical treatment provision to the individual Physical and Health Division
(2) Make contact with the family membesegurity staff, head of the department, the mentgr
(3) Make internal and external announcements in the event ofgitisiions/Spokesperson to the
media QOffice of Secretariaf)
(4) Counsel with teachers and studefsynseling and Career Development Divisiorentor)
(5) Make arrangemnt for the student's grade and coudstse of Academic Affairs)
(6) Handle the student's leafeach departmenj
(7) Make contact with related clubs and assist administrative work of international @féics of
International Affairs )
2. Outside NSYSU:
Report in accordance with the law, introduce and involve frobschool system and resources
(doctor, psycholgist, social worker)
y v
After the incident o Follow-Up
happens 1. Assist in the followups ) )
(Afterward/follow 2. Refer the student to receive psychologi
-up) follow-up support
3. Prevent from the incident happening again or transfer to governmental health unit for assistar|
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NSYSU Procedures for Managing Individuals with Psychotic Disorders or Engagingni

1% stage:
Report the incident

SelfHarm Situations

Individual with Psychotic disorders or engaging in
self-harm situations on campus

l

Emergency helpline:
Administrative Office Duty Room: ext. 6666 or 6667
Campus Police Petrol Team: 092936726

Campus security staff on duty: 0914705999
Go to the incident scene, assess the situation, and report to the crisis
management team

07 5256666

2" Stage :
Handling the Incident at
the Scene

Summon the crisis
management team

No |

A\ 4

Advice and Guidance

Division

1. Each individual case is
handled depending on its
circumstances

2. Risk of sekharm

3. Arrange care and provide a
protective environment

4. Makecounsleling referrals

In need of immediate medical treatment

Key Indicators to Determine if Immediate Medical

Attention is Required
Look out for the following signs to assess the potential fo

the individual to injure himself/herself or others in a
non-protected environment:
1. Unable to communicate
2. In an unstable emotional state or behave erratically
3. Feel a sense of detachment from reality (i.e. hallucinatipn
or overactive imagination)
4. Alcohol or drug abuse
5. Repeated selfarm history
6. Lack in social support network ( i.e. live alone and have
no close friend)

Advice and Guidance

Division

1. Inform parents for consent tg
medical attention

2. Assist the individual in
receiving medical treatment

3. Visit the hospital to
understand the situation

4. Inform the head of the
department anthe tutor
when necessary

A

Keep detailed records of the case. Depending on
all relevant personnel for necessary actions to be taken

the severity of the case, notify the crisis management {

3" StageFollow-up Support

Office of
Academic
Affairs

1. Provide
academic
related support

v v y y y y
Office of the Counseling and Advice and Physical and Academic Office of
Secretariat Career Development Guidance Health Division departments International
1.Communicate Division Division 1. Provide advices (including Affairs
with the media. 1. Keen in touch with 1. Notify the and health mentors) 1.Administrative
2. Appoint a “the p?sychiatric security staff education to the 1. Offer academic support to
spokesperson to deparfment durin and relevant student and the support to the internatbnal
make internal theptreatment roges‘ personnel family members student, academic students,
and external and provide P 7| 2. Help the student|| 2.Act as abridge in peer support, overseas
announcements psychological receive medical communication make up for Chinese
counseling sessions treatment between health missing lessons, students and
when required 3. Arrange . care practitioners issues relating to mainland
2. Provide followup accommodation and the family adapting back to Chinese
.counseling session for the family members the class. students
and assistance to members 3. Followup 2. Bealert to 2. Contact relevant
adjusting back to 4. Followup support and report warning signs of groups/networks
normal life after the support and any negative
report impact among

student is discharged|

from hospital
. Keep details records
of the handling
process for the
incident
4. Follow-up support

w

and report.
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other students.
Anyone who
appears to be
emotionally
unstable should
be referred to the
Counseling ad
Career
Development
Division

Office of General

Affairs -

Environmental

Protection and
Safety Center

1. Safety
inspection on
campus

. Maintain and
improve the
safety level of
all
infrastructures
on campus

N
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NSYSU Student Death Policy on Suicide or Accidental Death

Incident on campusstudent death due to suicide or acciden

l

Campus Security Center 24hour helpline:

Emergency Helpline: 07 5256666
Administrative Office Duty Room ext. 6666 or 6667
Campus Police Petrol Tea®929936726
Campus Security Staff on Duty (instructor on duty):0905999

In compliance with
AProcedures
Students with Psychotic
Disorders or Engaging in
SelfHar m Si tua

If the student has died

Dean of Student Affairs: Set up a crisis management tg

l

Office of the

Secretariat

1. Communicate
with the media

2. Appoint a
spokesperson to
make internal and
external
announcements

Advice and Guidance

Division

1. Contact family
members

2. Natify the campus
security center.

3. Hep with the police

Counseling and

Departments (including

Career Development mentors)

Division
Tertiary prevention

1. Explain thesituation to the
entire department.
2. Offer care and emotional

support to family members,

y

insurance claim.
6. Release condolence

investigation.
4. Asst in funeral Launch a
arrangements. campuswide
5. File a student campaign on

self-harm prevention
and life education

fund.

staff members and students.
3. Be alert to warning signs for
any negative impact among
other students. Reduce the
risk of the imitation effect.
4. Arrange counselnsessions
flor the stude

v

Grief counseling to people involved

High emotional care needa/

Group counseling

Well-adjusted

High emotional care need;/

Individual counseling

1. Provide relevant counseling
information

2. Provide physical and mental
wellbeing selfassessment
methods
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Appendix 4

Roles andResponsibilities on NSYSU Jier Student SelfHarm Prevention Task Force

(1) Primary Prevention
1. Objectives: | mprove student s élarmegnt al heal
2. Strategies: Increase protection factors and reduce risk factors
3. Action Items

Responsible Unit Action Items

1. Oversee the implementation of NSYSU guidelines
The Office | 2. Consolidate NSYSU resources to strengthen the collaborative

mechanism across all departments.

1. Establish a campus crisis response mechanism witthal2elpline.
2. Launch campaigns to raise awareness on the importance of unive
safety and on prevention and management of accidents.

Ag;’;gzr?cned 3. Hold induction events for parents of newcomers and establish go
Division working and communicating relations with parents. Set up a stude
support network.
4. Cooperate with the Office of General Affairs to work together on
improving and maintaining the s&fdevel of the campus.
1. Design a wide range of events to promote the importance of men
Office of health (i.e. promoting the co
Student N o _
Affairs positive thinking, conflict management, stresmsd anger
management...etc.).
2. Host activities to focus on increasing awarenes®onselling
wellbeing (i.e. emotional wellbeing, career paths, relationships,
Counseling diversity groups and stress management).
and Career |13. Ho thdarins eplrfeventi ond events t
Dev_el_opment management skills in incidents of shHrm.
Division

4. Form a joint force with student clubs and social resources to conc
seltharm prevention and life education events.

5. Raise awareness abaset-harm and management of sedrm
through dailycounselingo anyone who may seek advice (tutors,
instructors, parenigand students).

6. Increase the skills of tutors in handling and managing crisis situat

at all levels of tutor meetings.
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7. Corsolidate both internal and external resources forssiin
prevention and managing crisis situations through the provision of
on-line information and search functions.

8. Work together with NSYSU teams that are involved in managing
form of noticeboats or electronic noticeboards. Design and mount
promotional ads with the theme of life education and prevention o
seltharm.

9. Regularly review the procedures for managingisath incidents anc
carry out emergency drills with relevant departmenhémwnecessary.

Through any possible student leadership training events or meeting:

Extracurriculat
Activities

Division education and mental health and to increase the competemaeding

promote or host events to raise awareness about the importance of

crisis situation.

Physical and Deliverfirstai d training courses and
Health competence in crisis management,-belfp and providing aid to other
Division
people.

1. Encourage teachirggaff to integrate life education into lessons whe
designing courses to increase
Office of Academic and crisis situations (being resilient and having problem solving
Affairs ability), as well as to raise the confidence in-&lp and poviding
aid to others.

2. Make life education related courses available.

1. Maintain and improve potentially dangerous spaces within campt
highr i se buil dings and stairwel
accidents.

2. Carry out regular checks on all safety protection systems (i.e. se
system, safety systenrm@ emergency help buttons) to ensure {
function properly.

Office of General Affair:

3. Increase the capability of the campus police force towards hal
crisis situations.

1. Create a friendly and peaceful ambiance and provide staff
mindfulness training to ensure a positive working attitude.

2. Provide training courses and encourage staff to participate in
courses to raise the capability in handling -balfm related crisi
situations.

Office of Personnel
Services
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(2) Secondary Prevention
1. Objectives:Ealy detectionandearlyintervention to reduce anitigatethe risk of sekharm.
2. StrategiesScreerhigh-risk groupdor timely intervention.
3. Action Items:
Execution Unit Action Items

Being fully informed and awar e

day to day communication and interaction (i.e. through personal
Departments/Colleges observations, tutoring sessions, and teaching) in order to identify the

potential risk of the student who may se#rm @ causes injuries to

others. Make referrals mpunselorsvhen necessary.

Being fully informed of the st
Advice and

Guidance
Division sel-harm or causing injuries to others. Make referralsotanselorsvhen

safety reporting system. To assess if a student may be at the risk of

necessary.

1Being mindf ul of the st ude ficode
counsellingsessionsAnalyzedoutcomes generated from the datak
can be used to provide future directions for policy and practice.

2.Conduct annual mental health screening tests on all newcome

Office of identify students with special mental health care needs. Carry out
Student

Affairs analysis and create files on those in need of special care.

Counseling 3.Work with the tutor to jointly provide help to students whee
and Career | identified as having high mental care needs. Make referra
Development counselorsvhen necessary.

4 Work with the Office of International Affairs to be fully informed of 1
status of all international students including overseas Chinese stt
internationalstudents,and mainland Chinese students. Provide ¢
support to overseas students with special mental health care neec

5.Cooperate with external professional experts and seek their se

when necessary (i.e. psychiatrists).

(3) Tertiary Prevention
1. Objectives: Prevent further repeated attempts of suicide or the surviving friends and family
members attempting suicide following a suicide death.
2. Strategies: Set up a standard operating procedure for managing crisis situations.
3. Action Items:
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Execution Unit Action Items

{ When managing crisis situatiors relating to sel-harm,thegui del i nes set
Procedures for Managing Individuals with Psychotic Disorders or Engaging in Seldarm
Situationso must be foll owed.

1. Appoint a sole spokesperson to make inteamal external
announcements.
. .. | 2. Press attention, handle interests/questions from journalists.
Office of Secretariat g J
3. Act as the only source of press releases, and be fully informed of
media reports and exposure.

4. Offer legal advice.

The Office | Activate the risk management team

1. Initiate both internal and external reporting systemswehgelfharm
incident happens.
2. Activate the risk management team and report to the managerial |
depending on the severity of the incident.
Advice and | 3- Help with issues relating to receiving medical attention, police
Guidance | investigation or the judicial procedures.
Division . Provide emergency medice¢@atment and recovery arrangement to
wounded person.
5. Provide emergency housing arrangement.
6. Provide the student with help on insurance claims, emergency
assistance, dealing with rewards and penalties, and taking leave.

Office of

Student . . . .
Affairs 1. Keep in touch with the psychiatric department during the treatmen

process and provide psychologicaunselingsessions when required
Provide followup counselingsessions and assistance in adjusting b
to normal life after the student is discharged from hospital in order
prevent repeated suicide attempts in the future.

Counseling | 2. Contact the parents and provide prevention education
and Career

Development
Division counselingor individualcounselingo those who may be affected. Be

3Wor k toget her departmentadnt povidetgnoupe n

fully aware of the list of students who are considered as requiring
special mental health care needs and provide extra help and care
make appropriate ref@ls when necessary.

4. Continuously collect information on sélérm incidents for the purpo

of improving future policy andounselingopractice.
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Office of Academic

Affairs. Help with academic learning related issues.

1. Pay more attention to the academic progress made by students w
previously attempted suicide or had suicidal thoughts. Organize
meetings with the tutor and classmates. Make adjustment to the c
work or arrange peer support.

All Departments/ | 2. Cooperate with th€ounselingDivision and offercounselingor
Colleges grieving students to find peace and comfort. Make appropriate refi

to theCounselingand Career Development Division when necessal

3. Keep supporting students who were affected by thénaeth incident
and promote the idea of respecting life and looking for help when i

need.

1. When the injured individual is not a home student, provide necess

Office of International,  assistance.
Affairs 2. Offer crossation administratie help and contact relevant

organizations or networks.

Maintain and improve potentially dangerous spaces within campus (
Office of General Affair highr i se buil dings and stairwel!]

accidents.
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8. Life on Campus and Sport Facilities

Applying for University Accommodation
NSYSU certifiedteaching stafére eligible to apply for on or off campus accommodation. There are

two types ofdormitoryavailabk: singe room or multipldbedroom accommodation. To apply for the
accommodation, the application must be submitted t&tbpertyManagement Division with a

completed Faculty/Staff Dormitory Application Form in accordance with the rules and regulations.
(Applicants wish to apply for multiplkeedroom accommodation must provide a copyhthesehold
registration transcript or the hotmdd certificate; overseas returned scholars must provide required
documentations). Within 15 days after receiving the notice of the allocated accommodation, rental
procedures including signing tenancy agreement, notariogmentsand moving in must be

completed. Payment for notarisation fees and any accommodation related fees must be made. For mor
relevant information, please visit the website offinepertyManagement Division, Office of General
Affairs/Faculty/Staff Accommodation.

Service UnitPrgpertyManagement Division, Office of General Affairs 237

Art sand Cultural Events

Annual events for NSYSU Sunshine Art Festivallgh to June) and Sizihwan Art Festival
(September to December) are held in Sun¥et ArtCenterand Chiang KaShek VillaCenter A
wide variety of programs are available including music performances, drama, slEmagrsand

visual artwork exhibitions. Those events provide a positive engagement with the local community,
allowing the local residds to take part free of charge. Residents from southern Taiwan benefit from
having more accessible artistic events.

Service Unit: Exhibition and Performance Division, Office of Art @e@714

Sport and Fitness (Sports Facilities Opening Hours)
To provide NSYSU staff and students with an excellent exercise and sport environment, there are

numerous great sports facilities available including the sports catitktic venues, swimming pools

and indoor/outdoor spor t4dSporsCenteaRulesadddcConditiodsion g t o
Useod, during the pay andsspolthe gports center,swimming pools ar e
tennis court and fitness center wahialid SportsCardor iPassdebit card for occasional visitoAll
otheroutdoor sports facilities are free of charge during the opening hours. All NSYSU faculty
membersandstaff can apply for &portCardusing the registration system (immeditmily

members can bring-ihch photos to th€hysical and Health Divisioto appy for a papeiSport Pass)

Service Unit: Physical and Health Division, Office of Student Afféégrdensions are as follows)

Sports Center (ext. 2801)
[ Opening hours durinceqular classime
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Monday to Friday 08:00 to 21:45 (free entry with ID cards)

Saturcdy and Sunday: 14:00 81:45 (during paying hours, valid Sports Pass or iPass to be debited per
use)

J_Opening Hours for Winter and Summer Holidays

Monday toFriday. 08:00 to 1645 (free entry with ID cards)

Saturday and Sunday: Closed

3" Floor, Sports Center Fitness Cener
[ Openinghours duringegular class time

Monday to Friday:

10:00 to 13:45 (free entry with IDardg

14:00 to 20:4%during paying hours, valid Spor@ardor iPass to be debited per use)
Saturday and Sunday:

14:00 to20:45 (during paying hours, valid Spor@ardor iPass to be debited per use)
J_Openinghours forwinter andsummerholidays

Monday to Friday:

10:00to 13:45 (free entry for NSYSU members with student IDs or IDs)

14:00 to 16:4%during paying hours, valid Spor@ardor iPass to be debited per use)
Saturday and Sunday: Closed

Swimming Pool (ext. 2833)

The poolusually opens from mitflarch to midDecemberThe exact opening dates will be announced
by the Physical and Health Divisiolfitwo swimming or diving lessons are held at the same time
during opening hours, the pool will be temporarily closed to other users.

January, February Closed

March, April Monday to Friday 08:00- 10:00 / 15:00 to 18:00 / 18:30 to 20:30
Saturdays and Sunday$4:00 to 17:30
May to October Monday to Friday 08:00- 10:00/ 15:00 to 18:00 / 18:30 to 20:30

Saturdays and Sunday$5:00 to 18:00 / 18:30 to 20:30
Novenber, December Monday to Saturday 13:007 16:30
Sundays Closed
(during paying hours, valid Spor@ardor iPass to be debited per use)

Tennis Court (ext. 2834)
Opening hours: From Monday to Friday, only for school staff, studentsS@orts Cardholders using
identification card or IC card, occasional users are not allowed. On Saturdays and Sundays, during

paying hours, onéime users with iPass debit card are admitted.
198



National Sun Yaten University Academic Year 20 Faculty handbook

In case of national holidays, the announcement of the Physical and IB@aklon shall prevail,
regardless if during semester or winter and summer vacations.

April to October 06:00 to 09:00 / 16:00 to 19:00

November to March  07:00 to 10:00 / 15:00 to 18:00

Lighting for Indoor and Outdoor Basketball and Volleyball Courts (ext. 2831)

I Opening hours duringegular classime

Monday to Friday 18:00 to 21:0Qi¢hting system is not available in rathunder,or bad weather
conditiong

J_Openinghours forwinter andsummerholidays
The lighting system is not activated duriwgter or summer holidays.
Notes:
1. All facilities and sports courts are closed during national holidays and university holidays.
2. Facilities and sports courts may be closed to the public due to bad weather conditions or
private hire. Please refer tioet latest updates made by the Physical and Health Division.

Sports Card
(1) Classified by status: There are five types of fees divided into students, faculty members, alumni,

preferential, and of€ampus.
(2) The process of application:

1.NSY SUTfaculty, staff,and students: can apply through online registration
(http://140.117.147.235/SCMS/scms_login.php).

2.For the payment method, please go todh&ne comprehensive payment management system
(https://payment.nsysu.edu.tw/olprs7@) print the paymenslip (receiving unit: Office of
Student Affairs OfficeA Sports Card Fee), and print the payment notice or use the mobile
phone barcode to pay the fee dEléven, FamilyMart, OK Mart or HtLife stores (the handling
fee is in accordance with the regulas) , Bank of Taiwan counters (the credit time is about 5

to 7 working days) or transfer using ATM ( The handling fee is in accordance with the
regulations of each bank and the credit time is about 5 to 7 working days).

3. After this Division receives tha&ccount credit notification, it will be reviewed and approved by
the system (you can log in to the registration system to confirm), and the applicant can enter the
venue with a student ID or faculty ID in the card reader at the entrance of each varase. dh
loss, please bring the new ID card to the Division office for alteration.

4. The immediate family members, alumni, preferential residems offcampus people are
required to bring iPass or EasyCard, identity proof andirecii photo to theoffice of the
Sports Division to process the application.

(3) Fees for Sports Card:
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1. Students: NTD 480 for half a year; NTD 800 for one year.
2. Faculty, staffand their immediate family members: NTD 960 for half a year; NTD 1,600 for
one year.
3. Alumni: NTD 1,440 for half a year; NTD 2,400 for one year.
(4) Applicablevenues' SportsPavilion (Fitness Center) Swimming Pool *  Tennis Court

(5) Contact Window: The office of the Physical and Health Division is located ori'fh@of of the
Sports Center, Ext. 2802 Ms. Qiu.

9. Medical Care
To improve the quality of the medical service, NSYSU outsouhesealthcare centd¢o benefit from
private experiences while partnering witkternalphysicians, by forming Ramily MedicineClinic.
All NSYSU faculty members and their spouses, immediate family members, also students with student
statusshowinga valid National Health Insurance cardlaiNSYSU ID cardmayreceivemedical
carefrom the dinic (spouses mustlsobring a personal identification cdror a household registration
certificate) for aNTD 50 statutory cepayment feeThe University subsidizes NI 50 for registration
fee.In addition, tke Physical and Health Division offers a wide range of services incliemgggency
first-aid andwound care, healtand nutritional consultatigiblood pressure measurement, BMI
measurementlsofirst aid kits walking canes and wheelchairs available for loan, as well as
emergency medical training and infectious disease ptieve

Service Unit; Physical and Health Division, Office of Student Affairs1222-4

Family Medicine Clinic (on-campusext. 2255)

Opening hourdonday to Friday: 8:312:00

(Please visit the Physical and Health Division website for latest opkaing of the Family medicine
Clinic)

10. Occupational Safety and Health Services

The AOccupational Saf ety affdulyl2eld ant doves alltindlustbes c a n
including schools (defined as education service industry). In compliance with the rules and regulations
of the occupational safety and labor health protection act, the educational institute is required to
safeguard thiealth of its employees by providing education programs and raising the awareness of the
importance of health management, occupational hazard prevention and health improvement.

Occupational health and safety and continuous education training programs
(1) Under the article 32 in AOccupational Saf e

least 3 hours of occupational health and safety training within the first three years of their
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employment and an additionalh®ur training is required fahose using highisk chemicals in the
workplace. Specifically designed for both new and current employees using laboratories in the
wor kplace, AThe | aboratory safety training c¢
EnvironmentaProtection and Safety Cean.

(2) Attendance to health and safety training courses are compulsory for all employees. Under article 46
of the AOccupational Saf et 3,000 wil be Hpa@sédtoyntheAc t o ,
governing body for failure to attend.

Service Unit: Environmental Protection and Safety Center 2392

Medical examinations and health checkup
(1) Medical examinations for all new employees

When a new teaching staff first comes on board, the recruiting department must ask the employee
to submit the standard or special medical examination report in order to receive medical advice on
health management from professional medical doctors.

(2) Empoyee health screening
Since 2017, all NSYSU teaching staff are provided with the employee health screening service.
Special health screening service is also offered to employees whose jobs may involve exposure to
potential health hazards. NSYSU staff abde to benefit from a tailored healthcare service offered
by medical professionals.

(3) A friendly reminder:
Attendance to medical examination and health checkup is compulsory for all employees when
availableUnder article 46 of atnhde He@d c uthp aAtcit @008 la S a f
will be imposed by the governing body for failure to attend.

Prevention of Occupational Hazards
(1) Health management plans for all teaching staff

To place more focus on the employeeds health
professional specialized in occupational health hazards is offered to employees to prevent potential
illness or hazard that may be caused in the workplace.

(2) Ran for preventing workplace harassment and violence
Preventive measures are designed for preventing mentally and physically harassing or violent
behavior against teaching staff in the workplace.

(3) Plan for preventing human factalated hazards
Condu¢ questionnaires on staff experiencing muscle and joint problem to prevent muscle and joint
illness as a result of bad posture, repetitive strain injuries orstran injuries.

(4) Plan for preventing illness caused by abnormal workload
To prevent illress of teaching staff caused by abnormal workload.
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(5) Workplace maternity protection plan
For pregnant staff or staff up to one year after giving birth, protective measures may be taken
including appropriate workload adjustment according to medical assessesult carried out by
medical professionals.
Service Unit: Physical and Health Division, Office of Student Affairs 28253

11. VenueRental

Conference Venue at Art Center fo Rent
There are several conference rooms located in Sw®efatall andthe International building for both

internal and external hire purposes. These venues are GuangHalgridgua Li hall, 2 lecture theatres
and the % floor smalksized conference room. Conference facilities such as projectors, wired or
wireless microphoes, video players and screens are availahilin YaiSen Hall, a fourstory building

with a 1,370 seating capacity is situated right opposite the sports center, at the bottom of Wan Shou
mountain and on the rigiitand side in front of the Administrativelitding. Itis the largest

performance venue at NSYSU and a great venue for musical concerts, stage performances and big
conferences.

Service Unit: Management Division, Art CenR716

Continuing Education Classroomsfor Rent
The Continuing Educatioclassrooms in the Building of International Research, Office of

IndustryAcademe Collaboration and Advancement, are beautiful angegyeippedideal for all kinds
of courses, lectures, conferences, thesedinarsand other activitiesTheyare availal# to rentor to
borrowby internal and external units (3 roon@&assroomt002,Classroonb006,Classroonb008).
Related equipment includé€D projectos, projectos, electricscrees, wired or wireless
microphones, and computeEachclassroom can accommodate 20 to 80 people. Faraetrenting
procedures anfie standards, pleagm to theOffice of IndustryAcademe Collaboration and
Advancementvebsite, download thdBorrowing Method forContinuing Education Classrooms in the
Building of International Researchand the Application Form to BorrowContinuing Education
Classrooms in the Building of International Reseafoh more information

Service Unit: Office ofndustryAcademe Collaboration and Advancemgn1l

Sports Facilities for Group Rental (ext. 28(2)

For games, events or activities hosted by NSYSU, please complete the form from the venue hire
system of the Physical and Health Divisidtt://140.117.147.235/BSMS/schedule/for_all/index)php
Print out the completed form and submit the application to the office located bfther of the

Sports Center between one week to one month prior to the event date. The intended date liimevenue
should not clash with other important NSYSU events. Priority is given to events hosted at night, during
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weekends, national holidays, and winter and summer holidays. The same principles apply to
we NSYBU Sports n  t
secti

nonNSYSU groups. To find out more, please visit thegdivio n 0 s he
Condi ti

Service Unit: Physical and Health Division, Office of Student Affairs2280

CenerRul es and ons of Useo on.

Student Activity Center Venue Rental
1. Types of Venue:

(1) Chargeable Venues: Performance hall, rputpose hall and dance studio.

(2) Rooms available for use by student clubs or societies: East Room 3021, West room 4018, Eas
room 6005, East room 6006 and all open and available spaces at the Student Center

2. Application procedure:

(1) For student clubs or society related activities or NSYSU events, the application must be
submitted according the rules of the venue hire. The venue can only be used once the hire
application is granted.

(2) The applicant @eds to request a quote from the Extracurricular Activities Division and make the
required payment.

(3) The venue needs to be left clean and tidy when the event is finished.

3. Fees
(1) Fees are c¢har gedsCartedRalesdnd Canditi nos AONFS YBsle 0S.p o r
(2) Fees are listed in the table below:
Venue Cleaning
Venue Period Rental AIC Fee Fee Venue Equipment
(Per Slot) | (Per Hour) | (Per Slot)
Weekdays 12000 1000 4000 Single Projector
Auditorium Public and NTD 2000/slot
(464 seats) official 17000 1000 4000
Holidays
Weekdays 6000 500 1000 1. Single Projector
Multiple-Purpose Public and gTDAZd%(?S(/)snlglt NTD
Hall(120 Pax) |—(|)<§flli(cj||:3l/s 8500 500 1000 2000/slot if food will
be served
Dance Studio No A/C
(30 Pax) ALL 2500 equipment 1000
1. The abovenentioned venue usage time slots are as follows:
8:00-12:00 in the morning, 13:007:00 in the afternoon, 18:#2:00 in the
evening, each slot is counted as four hours, less than four hours is coun
four hours, any time exceeding the slot will be charged as another slot.
2. In order to maximize the effectiveness of the venue, if the number of
Remarks participants is under ortird of the venue seating capacity, the auditoriun
multi-purpose hall will not be madavailable.
3. Drinks, food, and meals are not allowed in the venue (Boiled drinking wa
and cupped water can be brought into the venue.)
4. All School units enjoy 50% discount on the rental fee (excejbaititioning
usage fee and cleaning and manatece fee).
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5. Student club activities enjoy 90% discount on the rental fee (except
air-conditioning usage fee and cleaning and maintenance fee).

6. Student clubs to represent the school to participate in national or above
competitions can use two time &dree of charge for rehearsals. Additiong
time slots will | still be charged according to the original standard.

7. Sales tax is not included in the above stated fees and should be added.

Service Unit: Extracurriculafctivities Division, Office of Student Affairs, 221 2214

Venues in Info-Library Building fo r Rent
The front and back corridors, central gallery, B1 video conference room$%tab@seminar rooms

are available to hire for the purpose of seminars, talks, conferameces/orkshops.

Service Unit:Strategic Plannin@ivision, Office of Library and Informatio®ervices 2461
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12. List of Clubs and Activities for NSYSU Staffand Activities Time andVenue

No. Name of the, No. of | Days of the Activity Time Venue Unit/LeaderExtensionNo.
Club membes| Week
Flower 7F 70071, Alumni Service Centér
1 | Arranging 23 Friday 12.00-13:30 | Administrative |Tsai Ai Chilnstructof ext.
Club Building 6688
12:10-13:30
(Aerobics,
Aerobi _II\_/Iono(Ijay, Belly Si-Wan Collegé
erobic uesday, : . : .
2| Club 54 and dancing) | Aerobics Studio| professotsiutao Hsu/ext
Thursday 12:10-13.00 5865/5863/5877
(Yoga &
Pilates)
Dept. of Physic$?rofesso
. Hsiung Chou/ext. 3722,
Christian Int_er.natlo.nal Contact Person: Joint
3 20 Monday | 12:00-13:30 Building, first N
Group floor Center for High Valued
Instruments/LiangChu
Wangext. 4073
Catholic | Tuesday/ Dept of Mus_ldAssouate
4 | Community | 19 biweek] 12:00-1300 | Garden Cafe | ProfessoPai-Hwa Ho/
i-wee
Group y ext. 3352
Dept. of Applied
MathematicsProfessor
Yan Xin Mondavto College of Mei-Hui Gudext. 3820
5 | Qigong 18 Friday 12:00-13.00 Engineering |Contact Person: Institute
Club y (EN40794 room) Environmental
Engineering/Chingyi
Huang/ext. 4403
Department of Marine
Biotechnolagy and
Basketball Cour ResourceRrofessor
Ruo-Shan Tsengid. 5033
Basketball . . at 3F Sports
6 38 Tuesday | 18:00-21:00
Club Center or Outdod :
Contact Persorinstitute of
basketball court :
Marine Gedogy and
Chemistry/XiaoWei
Hsu/ext. 5132
. . Table Tennis |Si-Wan CollegdAssociate
Table Monday to| 12:00-14:00 .
7 TennisClub 30 Friday Room at Sports,  ProfessoKai-Yang

Center

Lo/ext.5878
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No. Name of the, No. of | Days of the Activity Time Venue Unit/LeaderExtensionNo.
Club membes| Week
Department of Biologica
SciencebAssociate
_ Professor Chanryyi Wu
Badminton Moqday 0| 12:00-13:30 Badminton Cour /Ext. 3627
8 Club 54 Friday, at 3F Sports _
u Saturday 14:00-17:00 Center ContactPerson:Si-Wan
Colleg€ Assistant
Professor
Kuo-Chin Lin/ext. 5904
Dept. ofBusiness
9 | TennisClub 17 Wednesday 16:00-18:00 Tennis Court | ManagemertProfessor
Chi Cheng Wiext. 647
European Dept. of Marine
Styled . Biotechnology and
10 | Flower 22 Friday 16:00-18:30 CoI_Iege of Maring ResourceProfessor
. Science MA200¢ .
Arranging MengHsien Chengxt.
Club 5208
Dept. of Information
Qi Ji Dao ] ) Aerobics Studio § Management/Associate
11 Yin Club 16 \Wednesday| 1500-17:00 Sports Center | Professor YeChen Yang
ext. 4735
Kaohsiung Bridg .
| Thursday | 19:30-2230 |Center (BasemenDept. of Computer Scien
12 | Bridge Club 18 Saturd 13:30.17:30 50, Yongding |and EngineeringProfesso
aturday ' >V | Street, Kaohsiun|changBiau Yang/ext.433
City)
International Master
Program in AsigPacific
13| Arts Club 37 |Wednesday| 14:00-16.00 3528815%;;1 : Affairs/Contracted
Assistant Professakllison
Hsi/ ext.5532
Dept.of Dept. of Mechanical and
N Mechanical and ElectroMechanical
Knitting i ) | Enai i ti
14 Club 15 Thursday | 12:00-14:00 |ElectroMechanid EngineeringExecutive

al Engineering

(20212 room)

Officer Suhua Hong/ext.
4202
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13. Transportation Information - (include parking permit application)
(1) MassTransit Take the @angeLine in Kaohsiung MRT, get off &izihwan MRT station, and
take one of the following options:

1. On foot: Take Exit 1 from Sizihnwan MRT station (Linh&f Road), walk along Linhai"?
road for 1520 minutes to the tunnel and tiowough the tunnel. You will reach the NSYSU
Administrative Building, Sun YaSenHall, and the Sports Center (pke see the NSYSU
map in page13)

2. By NSYSU shutt bus (free): Take Exit 2 from Sizihwan MRT station (GustaRdad)
and take the bus right outside the station. For the latest bus service timetable, please visit
the website of th€ampus Safetivision, Office of General Affair€On-line inquiry and
connect to the syster@ampus Bus Timetable.
(https://rpal2lnsysu.edu.tw/p/4129618044.php?Lang=ztwy

3. By MRT (shuttle bus transfer): Take Exit 2 from Sizihwan MRT station (GushRiodd)
and take the bus right outside the station. @ieeruns every 20 to 30 minutes, please use
the Kaohsiung City redime bus arrival information systerhnitp:/ibus.tbkc.gov.tw/bug/

Sizihwan MRT station map
s
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MRT Shuttle Bus Transfer (Orange 1)

Exit 1 (Linhai 2" Road)
Gushan Ferry Port
Gushan Post Office
NSYSU

Exit 2 (Gushan Road)
Kaohsiung Customs

Fi sher manods
Banana Wharf

Pier 2

| = 191 = 1 A 7% FR 4&:0800616898 =38 J= & AR a%:(07)229-9803
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I O =meamce
O MRS (One way

Informatlon from Transportatlon Bureau of Kaohsmng Clty Governrr(énmzen

WBROE (Transter Stop),

Service Public TransportBusRoutes (by routePrange 1
http://southeastbus.com/index/kcg/O1A.html
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(2) By Bus:
1. Kaohsiung Train Station: Take bus no. 248 and get off at the entrance of the tunnel

(1) Walk through the tunnel, you will reach the NSYSU Administrative Building, Sun
Yat-Sen Hall, and the Sports Center

(2) Walk back along Linhai"® Road to the bus stop of (TIPSizihwanTunnel), located

right in front of MyWarmDay shop. Take bus no. &@MRT shuttle bus orange 1 and
stop at the NSYSU Administrative Building

2. TaleeShoppingMall, Shinkucharstreet or The Culture Cesit Take bus no. 50 and get off
at the entrance of the tunnel (and follow the same route as described above)

(3) By high speed rail: Take high speed rail and get off at Zuoying Statamsfer to Red 52 at
the back statiorand get off at the NSYSWBWdministrativeBuilding. Hease refer to the
timetable below:

T £ i % 18 AR 5 W 7%:0800-858-568

2 3 &) =P 5 W8 35:(07)229-9803 h AR EA B WAN:(07)749-7 100 (35 4R L 15:852)

& W5 (Fare): B2 ERREH M (Mileage Zone Fare)

ik B 8 (Hours of Operation): [=] e s]
E :06:05-17: b o "
eeken :00-19: k.
Sunvatsen ® VEEB/S(Headway/Mins): ] 5%

RlVarait L% (Peak):30-40 sl
B 4#(Off-Peak):50-70 B AR

‘(é-&i‘l*‘!ﬁi'

C Y &

§geh = 2] T iwa 2am o)

LEAIT) oy i (=F7] i mg Py b
ix oM i 155 jiam 28 L
3 ] 7 : g B ¢ - i ]
AT B il 0538 e
Y L frs 1% PO
FA B &
S § P
g >y
1

— T P AR ' O N (You are here) WL (Transter Stop): [l SEATAR (MRT R-Line) [l SIS HE M (MRT O-Line)
O BB E (One-way Stop) W m(LRT) WEmRA) W

Information from Transportation Bureafi Kaohsiung City GovernmenCitizen ServicePublic
Transport Bus Routes (by routa)Vest town express rouRed52
http://www.stbus.com.tw/mrtredroute52.htm

(4) By Car: (for rules of parking permit application, please refer to following page)

1. The address of NSYSU is No. 70, Lianhai Road, Gushan District. NSYSU is located in the
popular tourist spotSizihwan, therefore it is well signposted. To reach NSYSU, follow the

sign for Sizihwan or Gushan Ferry Port or The British Consulate of TakowKaohsiung
city center

2. If you are driving from outside of Kaohsiung, get off at the CHuzg Road junction at the
high way, drive along Chusan Road before turning into WuRoadA Turn left to
Gushan RoadTurn right to Linhai 2¢ Road until the end, Turn left to Shaochuan
Roadh NSYSU.
Il nformati on from Links -dHowtdNgetMoONSYSMe bsi t eds mai
(https://www.nsysu.edu.tw/p/411000-4132.php?Lang=ztwy
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NSYSU Parking Permit Application Terms and Conditions

. Authorized users of the course selection system or NSYSU login system are eligible to apply for
parking permits online at the Vehicle Management Committee website.
https://vehicle.nsysu.edu.tw/

. To apply for parking permits with printed application forms, please submit the following documents
to the VehicldManagemen€C o mmi tOffieed1d soom AD1002 Administrative Buling):

1. To apply for car parking permit, please bring the employment contract or employment ID card,
driving license, and vehicle certificaténfited tothe applicant, his/her immediate family
members, siblingor the spouse only) and the completed Parking Permit Application Form to
the Vehicle Management Committee. (The parking permit fee per academic yed& 500U
for all certifiedfaculty membersemployees, workerand assistants

2. To apply for motarycle/moped parking permit, please provide proof of the employment contract
or employment ID card, driving license, and vehicle certifici@téd tothe applicant, his/her
immediate family members, siblings the spouse only), vehicle emission tesbrédssued by
EPA (vehicles of 5 years or under are exempted). (The parking permit fee per academic year is
NTD 300 for all certified faculty members, employees, workarsl assistants)

. Please download tharking Permit Application Form from:

http://vehicle.nsysu.edu.tw/files/Licenses/ParkingPermit.doc

. For more information about the emission test or records issued by EPA, please visit the website:

https://www.motorim.org.tw/

. For any information regarding NSYSU vehicle management, please contact the Vehicle

Management Division on 83252000 ext. 2383

NSYSU Campus Parking Map

17 9 No. Location

Motor cycle parking areas along both
sides of Tsuiing Boulevard
Milo Plaza-Wuling Villa Student Dorm
West Entrance of Tsuiling Boulevard
The back of the TsuhengVilla Student
Dorm
Motor cycle parking area at L Building
EcoTrail Zone (visitors)
Underneath the foot bridge in front of
the Student Center
Underneath the footbridge at the back
: of CKS Memorial Villa
U2 s o / 9 Building of Marine Environment and
89 16 s Engineering-Motor cycle Parking Area
10 College of Marine Sciencedotor cycle
Parking Area

N OO0 B (WIN]

Go-gle
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College of Marine Science#/otor cycle

~. 1 Parking Area (visitor)
B 12 Next to the Zaobo pond, College of
: Marine Sciences
- College of Liberal Arts - Motor cycle
. ; 13 :
12, \ Q! Parking Area (large)
College of Liberal Arts - Motor cycle
11 14 .
°e Parking Area (small)
0 @ 15 The curvy lane on the east side of the
Tt~ ) Fine Arts Building
AS -7 b s 16 Internatlon_al Building Motor cycle
1 z Parking Area (visitor)
1 o 17 SeaDike - MotorcycleParking Area
aranss (visitor)
i ! 18 Next to the indoor basketball court
: v 19 Next to the monkey bars area
172/0..18 & i Y4/ 20 Next to the tennis court
=19 16 NG

In front of swimming pool, behind the
Central Stage

21e 0 ' = 21

Google
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14. Shops on and off campus
(Note: Please contact the shop in advance for the most updated infojmation

Post office

Opening hours:

Monday to Friday: 80-17:00

Saturday and Sunday: Closed

The opening hours are the sameviamter/summer holidays
Ext. no: 5911

Tel. no: 5250829

Fax no: 5250215

Hairdr esser

Opening hours:

Monday to Friday: 90-16:30

Saturdag & Sundag: only by appointment

Openinghours forsummer andvinter holidays
Monday to Saturdayd:30-16:30
Saturdaysonly by appointment, Sundays: off
Ext. no. 5917

Tel. n0.0929534-878

Barber Shop

Opening hours:

Monday toSaturday9:00-17:30

Sundays: off

Opening hours for summer and winter holidays
Monday to Friday: 09:0Q.7:00

Saturdays: 09:0Q7:00; Sundays: off

Ext. no. 5948

Tel. no. 5250975

Launderette

Opening hours:

Monday to Friday: §0-20:00
Saturday8:00-12:00; Sunday: Closed
Openinghours forsummer andvinter holidays
Monday toFriday. 8:00-18:00
Saturday8:00-12.00; Sunday: Closed

Ext. no. 5954

Tel. no. 5252218
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Liwen Bookstore

Opening hours:

Monday to Friday: ©0-20:00

Saturday and Sunda¥0:0017:00
Openinghours forsummer andvinter holidays
Monday toSaturday: 1@0-17:00

Sunday: Closed

Tel. na 5250930

Fax.no. 5250098

Taiwan Fuji Xerox Photocopy
Opening hours:

Monday to Friday: 80-12:30, 13:30-19.00
Saturday and Sunda§losed

Openinghours forsummer andvinter holidays
Monday to Friday: 80-12:30, 13:30-18.00
Saturday and Sunda§losed

Ext. na 5982

Fax.no. 5250230

Optical Shop

Opening hours:

Monday to Friday09:30-18:30

Saturday13:00-16:00; SundayBy appointment only
Openinghours forsummer andvinter holidays
Monday to Friday10:00-17:00

SaturdayOpen every other Saturdayunday: Closed
Ext. na 5910

Fax.no. 5255910

Student Center AccommodationDepartment (6F West, Students Center)
Available time: Daily 14:0(pm to 11:00am of the following day
Ext. no. 5920

Sunset Beach Resort
Accommodation Department
Openinghours

365 days/year
Ext. no. 6678
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Tel. N0.5250005ext. 102
Fax no. 5250195

Restaurant Department

Opening hours
Monday to Sunday: Lunch: 11:3(1:00; afternoon tea: 14:307:00; dinner 17:3020:30

The opening hours are the safor winter/summer holidays
Ext. no. 6678

Tel. No. 5250005 ext. 101

Fax n0.5250195

Note: Open 365 days a year

The Beach

Openinghours (please confirm by telephone in advance, the opening times are limited to a few
months a year only)

Ext. no. 6678

Telephone no. 5250005

Fax no. 5250195

Note: The beach will be closed in badather conditions

215



National Sun Yasen University Academic Year 20 Faculty handbook

Shops on campus

\ Category H Location || Name H Services |
| Shanhailou Gourmet Food Col| Selfservice, food street |
Student Center . Beverages, coffee,
Cafe 73 Steps vegetarian light meals
TsuihengVilla -Student Dorm . Selfservice, noodles,
Food & Building E Building E Restaurant breakfast

| Beverage || Wuling Villa (1%) Student Dorm |

Milo Food Court

| Selfservice, food street |

Underneath the Ficus tree

Weierhhsissu Cafe

| Beverages, coffee |

The plaza on the rigitide of Sun
Yat-sen Hall

Find Happiness

Light mealsbeverageand
snacks

H

Li-Zhi Building

||

Sunset Beach Resort

|Chinese & Western, banq

| Basement of College of science]

Tsuiheng Villa student dorm
building A

1F College of Liberal Arts

Basement of Wulinyilla (2"

GroceryStores

Bentoboxes,food and
H beverage

Building L

Corporation

Grocery
| [ 1F College of Marine Sciences| [ |
TswhenngI_Ia_—StudentDorm Hi-Life ConvenienStore Bentoboxes,food and
Building H beveragse
StudentCenter Family Mart Bento boxes{ood and
beverage
Liwen Bookstore Books, sationary products
| Optical Shop | Glasses fitting and saleg
: Male/female hairdressing
Hairdresser .
Student Center SEvIcs
| [ I BarberShop | Male hairdressing servicq
Expres<Clean Professional Laundrv servics
Launderette y
| Others | | Post Office || Postal and banking servic|
Next to theCheckpoint of the Motorcycle Repair Services Motorcycle/s.cooterepalr
StudentCenter service
Basem'&:nt of the College of TaiwanFuji Xerox Printbinding services
anagement
I Engineering Corridor | PostOffice ATM | ATM |
SizihwanBeach Huang Jia Leisure Company (L Dinning, acc_omrr_\odathn
and swimming
StudentDorm Areas Songyang (Heysongf)endlng Beverags
machine
TsuihengVilla-StudentDorm | SunStar Company |
Vending . . _
Machines Tsuiheng VillaStudentDorm Shang Yang Automation Seltservicelaunderette

Wuling Villa -StudentDorm

SunStar Company

H

Student Center

| Seiwa International Corporatid|

ID photo booth |

Information from the website ¢fropertyManagemenDivision, Office of General Affairs:
https://propertyoga.nsysu.edu.tw/p/41P1021565.php?Lang=ztw
(For the latest information, please refer to information released$ithsion)
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List of Off -Campus Shops

Name of the store

Address

Telephone No.

Hamasing, King of Sword

No. 277 Gubo Street, Gushan District,

Fish Balls Kaohsiung City, 07-5210948
Hamasing SaiTou No. 2716 Gubo Street, Gushan District,
Noodles Shop Kaohsiung City, 07-5323228
ShurHe Deep fried | [No. 193 Gubo Street, Gushan District, 07-5211911
porkchop King Kaohsiung City,
Liué Bento Box No. 311, Linhai 2nd Road, Gushan District 0H561977
WanChuan Tawanesely , 1 | inhaj 1st Road, Gushan District 07-5330498
Meatball (ba wan)
FuHong Stir Fry Lamb No. 87., Guyu_an Street, Gushan District 0531645
Kaohsiung City
Wu 6 s Du mp |[No. 201, Linhai 1st Road, Gushan District 0929150128
A-Li Oden (stewed No. 29, Shaochuan Street, Gusiiastrict
fishcakes and assorteq|,, =~~~ : ’ 07-5310079
) Kaohsiung City
vegetables in broth)
Hamashin Extra Thin .
Noodle in Thick Broth an Egaﬁ;lﬁ]“bgits”eet’ Gushan District, 0900665
Grilled Oden g1y,
Chef Lo Noodles No. 25_, Blnhgl 1st Road, Gushan District 0531164
Kaohsiung City
Shiitake Mushroom . : _
Potage with Flour Coate No. 88_, Blnhgl 1st Road, Gushan District 0531415
Kaohsiung City
Pork
No. 93, Binhai 1st Road, Gushan District
Bowyungchang Kaohsiung City 0918® 445
AChubs S hNo. 64, Blnha}l 1st Road, Gushan District 0551421
Kaohsiung City
Shi Zai Xiang No. 10_2, Den_gshan Street, Gushan Distric 0521134
Kaohsiung City
Chendés Gr an|No.2062, Dengshan Streggushan District 0561270
Rice Noodle Soup ||[Kaohsiung City
Hamashing Thickened L
Broth with Deep Fried |vo: B1, Suyuan Street, Gushan District 07-5337856
Spanish Mackerel g -y
Sea Ice at Kaohsiung Fe|[No. 76, Binhai 1st Road, Gushan District 0B51377

Port

Kaohsiung City
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List of Websites of NSYSUOffices and Departments

Office of thePresident

http://president.nsysu.edu.tw/

Office of Secretariat

http://sec.nsysu.edu.tw/

Office of Personnel Services

http://ope.nsysu.edu.tw/

Office of Accounting

http://acc.nsysu.edu.tw/

Office of Academic Affairs

http://oaa.nsysu.edu.tw

Office of Student Affairs

http://osa.nsysu.edu.tw/

Office of General Affairs

http://oga.nsysu.edu.tw/

Office of Research and Development

http://ora.nsysu.edu.tw/

Office of Global IndustrialAcademe
Collaboration and\dvancement

https://ogiaca.nsysu.edu.tw/

Office of International Affairs

http://oia.nsysu.edu.tw/

Office of Library and Informatiorservices

https://lis.nsysu.edu.tw

Art Cener

http://art.nsysu.edu.tw/

Environmental Protection and Safety Cent

http://envirecadmin.oga.nsysu.edu.tw/

NSYSU Single Sigron Portal

https://sso.nsysu.edu.tw/

Staff Accommodation Information, Office ©
General Affairs

https://propertyoga.nsysu.edu.tw/p/4121021346.php?
Lang=zhtw

NSYSU LicensedSoftware

https://lis.nsysu.edu.tw/p/417001-1239.php

Rules for Internet Use on Campus

https://lis.nsysu.edu.tw/var/file/1/1001/img/3A df

Taiwan Academic Network Management &
Regulations

http://edu.law.moe.gov.tw/LawContent.aspx?id=GL000C

Ethics Guideline for Information Use

https://lis.nsysu.edu.tw/var/file/1/1001/img/3Bpdf

Campus Wireless Internet service

https://lis.nsysu.edu.tw/var/file/1/1001/img/3A df

OpenWebmail

https://email.nsysu.edu.tw/

Cyber University

https://cu.nsysu.edu.tw/

Office of Academic Affairs Onlindcademic
Record Keyin System

http://tscokin.nsysu.edu.tw/score/sco_keyin_login.asj

Office of Academic Affairs Online Course
Selection System

http://selcrs.nsysu.edu.tw/

Teaching feedback questionnaire systen
Office of Academic Affairs

http://selcrs.nsysu.edu.tw/tch/tch_sys.htm
(webpage description is as follows)
http://ctdr.nsysu.edu.tw/teacher2.php

Office of Academic Affairs Teacher Trainin
Courses

http://ctdr.nsysu.edu.tindex.php

Office of Academic Affairs Excellence in
Teaching Awards

http://ctdr.nsysu.edu.tw/teacher3.php

Office of Academic Affairs Teaching
Practice Evaluation System

http://selcrs.nsysu.edu.tw/tch_appraise/

Office of Student Affairs General
Information Platform

http://sis.nsysu.edu.tw

NSYSU Career Portfolio System

http://ep.oaa.nsysu.edu.tw/
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