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Application Form for Undergraduate Intra-Departmental Class Transfer
(Applicable to Departments with EMI Class)
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All required information must be completed by the applicant and submitted for approval by the department advisor, department chair,
and dean. Once approved, the documents must be forwarded to the Registration Division for processing.
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Students must have an average grade within the top 50% of their class in the previous academic year to be eligible for
transfer. Those applying for the EMI Class must have completed at least 30% of their coursework in EMI courses.
Departments may set higher standards at their discretion.
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Assessment result : Decision was made at the Departmental Affairs Meeting or the Student Recruitment Committee
Meeting held on [YYYY/MM/DD] (Meeting minutes attached).
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