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NSYSU Online Grading System Simple Instruction
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Login Option 1: Log in automatically through the NSYSU Single Sign-On (SSO) portal.
https://sso.nsysu.edu.tw/
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NSYSU Single-Sign-On (SS0)
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For questions about SSO,please direct your
inquiries to Mr. Wei-Chih Shih (ext. 2521) at
the Office of Library and Information Services.
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After logging in to the SSO portal, go to “Office of Academic Affairs(Z{1%5J7)” and click “ZiEh4E
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Step 1: Click “Z#5 5z (Office of Academic Affairs)”
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Click the link will take you straight to the grade entry homepage.
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Login Option 2: By NSYSU Online Grading System URL

https://tscokin.nsysu.edu.tw/score/sco keyin login.asp
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Log in with Instructor’s Chinese full name and password.
If you forgot your password. Click on "Z7EfI%£ 057 2" link to receive it via email.
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https://tscokin.nsysu.edu.tw/score/sco_keyin_login.asp
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Enter your Chinese full name and ID number (foreign faculty, enter ARC number). The system
will email the password.
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Enter Chinese full name

Enter ID number/ARC number
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Choose "E2HAY 45 (Semester Grades)" or "ZHAE 45 (Summer Grades)," enter the captcha
verification code, and click "l 25 H" to log in.
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< Click ” 25" for Summer
< Click "2 HHE 48" for Fall/Spring BIR

session grading

semester grading
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Enter grades Setting joint-teaching Midterm Warning  Print grade roster

View historical grade record
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Click "|§‘]\éé§%,ﬁﬂ}i2é§" and then "" to enter the course list.
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Select grading method and course, click “Bi#&H4; A i 48! to start to enter grades.
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There are three available methods for grade input:

® |Letter Grade (ZFEEFHT)

® Percentage score( 47 fE=0)

® Percentage Operation Expression(EH 77 E )

Only one method can be used per course. Different courses may use different input methods.

Before final confirmation, teachers may switch between methods; however, any previously

entered grades will be erased upon switching.

For "Joint-teaching courses," the grade entry method must be set by the primary instructor.
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Grade conversion reference: Letter grades vs. percentage scores and learning outcomes

B
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Range in 100~90 89~85 84~80 79~77 76~73 72~70 69~67 66~63 62~60 59~50 49~40 39~1
percentage
system
B- (&t C- (&
e SR TR
(Grade) A+ A A B+ B o C+ C Hake D E F
%) %)

Ps. ”B-“ (Graduate Student Passing Standard), “C-“ (Undergraduate Passing Standard)
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Start inputting student grades in score column.
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After entering the grades, click "&‘\Eﬁﬁﬁ)\ﬁ%‘" to temporarily save your input.

You must complete this step, or all entered grades will be lost.

Step 2: Click “Li 45 A f7FE” to save grades
(draft)

RAAmATFE | 28 Click “E22%” will clear all the data
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To print grades sheet , click "5 451% % EE".

The system will automatically generate a grade su
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mmary for review. (This step is optional.)
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The "|%§F;‘ﬁﬁ§(§§@" option lets instructors decide whether to enable students to view the
saved grades. (This step is optional.)

3 | BEHENREES Click “Z &R 452 5” to enable students to view
saved grade. This step is optional!!! Instructor could skip
this step.
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Step 2: After Clicking "H&E22", Step 1: To allow students to view their
students can view the temporarily grades, click "2 EBIICE " first.
saved grades on Grade Inquiry
website.
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To allow students to view saved grades, first check the "H&& AT A" box, and then click the
"" button. Students will be able to view the temporarily saved grades on the "Grade
Inquiry" website. (This step is optional.)
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"" means confirm and submit the final grades, this is a required step. If you do not
complete this step, the grades will not be saved to the student records database.

Once "" is submitted, it is considered final, and the grades can no longer be edited

or be modified.
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n:f:—‘:.:f:'

and submit final grades.

A

Click “Ei4&1EZL” to confirm

This is a required step!!
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" to proceed.
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2% 7E"(blue button) to proceed.

RSN A A TET
REEHE

HITHRERE F
— o TR AIPAN =] 257 .
Sy Stepl:Select "7y EAAEHER partial
students)" or "&EFEE A HEDE (all
students).
(mpa (mEmmanan] (o] €3 [smmess ] €3 e

ETERRMES > TEEE TR

Wz, 8

i AR ASIENER BT
2025.06.27 il B RESME
(Before)

10




e LT T

£

Step 1: Select “& EEE AL MR
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Step 2: Click “HEE £ {F” to confirm and submit

final grades.
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After clicking "€ 51H]", the grade submission is complete.

Once submitted, the grades for these students can no longer be changed.

There is no need to submit a paper copy to the Registration Division.
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function allows you to submit grades for selected students first.
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Step 1: Check the students whose
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grades you want to submit.

\_

no longer be changed.

Step 2: Click "FEZIFEFE" to confirm and submit.

Once submitted, the grades for these students can
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If instructors need a copy of the confirmed grade report, click "

hard copy or export a PDF for records. (This step is optional.)
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" to print a
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Step 2: Click “HE7E”, The system B
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will automatically generate a J

grade confirmation record.
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N~ PR E T SRR 2 Y EE2 4 (Joint-Teaching evaluation setting)
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For joint-teaching courses such as "Independent Study" or "Seminar", the primary instructor
must first assign each joint-instructor to their respective advisees in the system.

Only after this setup can joint-instructors enter grades for their assigned students.
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National Sun Yat-sen University
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Click “FA1GE B Z0ET B 242" to start to assign an advisor to each student.

/N B 2 F e K
0 ?«mal bu:tl sen Umvor'si%

>

EYPH AR EE N\ RV =

................................................................................................

*F’v|

E=IET N

FEEREA T3 ERGREET , Ay T B AR BT - % | e (g ) 1&E]
SERGEY
In the "5 EFFEREEN" dropdown menu for each student, select the appropriate advisor.

Click "" to save and complete the assignment.




1+~ B ACEEHAHA P FEEE (Midterm Warning for undergraduate students)
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Instructors can use the "Midterm Warning" feature to flag undergraduates who are struggling

at midterm. Starting from the 2024-25 academic year (Fall Semester), this step is optional.
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If Instructors need to submit grades on paper, click "
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printable form for manual entry. This step is optional.

" to generate a

L~ E RS K 4E SR (View historical grade records)
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Click "2 E £ Rk 4 B R

" to view or print records of previously submitted course grades.
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