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Principles for Appointment of Proctors
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The appointment of proctors for University's various admission exams shall
be handled in accordance with these principles.
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All full-time faculty within the manning quota and contract employees have
the obligation to serve as proctors, unless exempted under specific
circumstances such as physical illness with prior approval. Individual
admission units shall assign at least one faculty or staff member to support
exam affairs annually. Supervisors of administrative and academic units have
the obligation to undertake inspection work of the said admission exams.
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All proctors shall attend the exam affairs orientation.
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Various exams related to joint university entrance, exams for admission
into the University’s programs, and recruitment exams entrusted by
enterprises are regarded as major events for which all units shall designate a
certain number of proctors based on their respective manning quota.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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Proctors for exams held in Taipei shall be appointed from full-time faculty
or staff of the local university. Proctors for exams held in Kaohsiung may
be appointed from other universities when the University's existing
manpower fail to cover the proctoring duties due to additional venues.
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A list of recommended proctors shall be submitted to the head of each unit
for review and approval with signature or stamp before delivered to the
Office of Academic Affaire (OAA) for further process.
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Appointed proctors unable to serve the duty shall not find a proxy. They
shall notify the OAA first, obtain the unit supervisor’s approval and return
the appointment letter and ID badge. The OAA shall then appoint a
replacement or ask the original unit to assign a substitute proctor.
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Proctors shall be appointed from among the full-time faculty and staff,
doctoral students, and full-time contract employees.
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Those whose immediate family members or relatives by marriage/blood
within the third degree are the examinees shall not serve as the proctors.
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Those who fail to carry out proctoring responsibilities faithfully shall be
subject to a disciplinary action in accordance with relevant regulations.
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These principles are approved by the Executive Meeting before
implementation. Amendments to these principles shall follow the same
procedure.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.



