National Sun Yat-Sen University

Excellent Teaching Award Evaluation Form in the 2015 Academic Year

I. Recommendation

	Name
	
	Title
	
	Department (institute)/group
	

	
	


Note: This form is to be completed by the excellent teacher selection committee of the college or the college or department (institute) to which the excellent teacher candidate belongs.

II. Reference data for review and evaluation 

1. Teaching performance 
(1) Seniority 
	Seniority at the university (year)
	Seniority at other universities (year)
	Total (year)

	
	
	


(2) Teaching

1. Teaching hours and equivalent 
	    Item

Semester
	Teaching hours
	Teaching equivalent

	
	Actual hours
	Reduction of hours (reasons)
	Total
	Type (teaching, music, physical education)
	Equivalent value

	100-2
	
	
	
	
	

	101-1
	
	
	
	
	

	101-2
	
	
	
	
	

	102-1
	
	
	
	
	

	102-2
	
	
	
	
	

	103-1
	
	
	
	
	

	Average
	-
	-
	
	-
	

	Members’ score
	


2. Achievements of the teacher over the past two years 
	Semester
	Item

	101-2
	

	102-1
	

	102-2
	

	103-1
	

	Members’ score
	


Note: 1. Participating in the teaching improvement committee of any level or acting as the convener of the integration program.

2. Acting as the teaching fellow or mentor teacher of the university.

3. Participating in the teaching workshop organized by a university (college) or governmental agency or acting as the speaker in such workshop. (The name of the organization, time and subject of the speech is required)

4. Other teaching improvement achievements.
(3) Support for general courses and compilation of teaching materials 
1. Course-related achievements 
	(1) Support for courses

	Semester
	Support for obligatory courses 
	Support for general courses
	Support for full English courses (courses of the Department of Foreign Languages and Literature are not included)

	
	Course
	Number of students
	Course
	Number of students
	Course
	Number of students

	102-2
	
	
	
	
	
	

	103-1
	
	
	
	
	
	

	103-2
	
	
	
	
	
	

	104-1
	
	
	
	
	
	

	(2) Syllabus upload and submission of grade records 

	Semester
	Syllabus uploaded before initial election of courses
	Number of delayed or uncompleted submissions

	102-2
	
	

	103-1
	
	

	103-2
	
	

	104-1
	
	

	Members’ score
	


2. Achievements regarding teaching materials and plans 
	Year
	Item (plans and professional books)

	102
	

	103
	

	104
	

	Members’ score
	


Note: 1. Executing the teaching improvement project of the Ministry of Education. (The year and name of the approved project is required)

2. Executing the teaching improvement project of excellent teaching. (The year and name of the approved project is required)

3. Writing or compiling professional books for teaching. (The year and name of the book is required)

(4) Teaching achievements 
1. Teaching survey materials for students and alumni over the past three years (2013-1 ~ 2015-1) 
(The materials are provided by the organizer at the site)

	Members’ score
	


2. Other teaching awards or honorable mentions over the past three years 
	Year
	Awards/honorable mentions 

	102
	

	103
	

	104
	

	Members’ score
	


Notes: 1. Winning the excellent teaching award or excellent teaching performance award of the university of the Ministry of Education.

2. Winning the certificate of merit for excellent courses of the university.

3. Winning the teaching research award of the university.

4. Winning other awards of the university. 

II. Teaching history records 

	Teacher’s name
	

	IP address*
	

	Evaluation
	Item
	Criteria

	
	Completeness 
	The teaching history records are filed completely.

	
	
	Sufficient materials are provided for determination of the teaching quality.

	
	Consistency 
	Teaching philosophies, goals, strategies and methods are consistent with each other.

	
	
	The syllabuses, examination papers, slides and teaching materials provided can support the teaching philosophies and goals.

	
	Credibility and reliability 
	The teaching history file provides all necessary detailed proof, rather than one-sided statements or general descriptions.

	
	
	The teaching history file contains proof from students, peers, teaching evaluations and other sources, and is consistent with the contents of the self-evaluation.

	
	Introspection and improvement
	The philosophies, goals, strategies and methods as well as self-evaluations reflect deep introspection and comprehensive consideration.

	
	
	Teaching introspection is used to improve the teaching method and is reflected in concrete improvement and achievements.

	
	Performance 
	The teaching history file indicates excellent teaching performance of the teacher.

	
	
	The teaching history file indicates the innovative, creative and other outstanding performance of the teacher.

	The teacher winning the award agrees to make his/her teaching history file public.
	( Agree       ( Disagree
	Signature


	Members’ score**
	


Note: 

* Teacher website: Teaching history file/teaching experience/website

** The committee members review the data that are open in the teaching history file (excluding the teaching surveys for the students and alumni). The data must be kept open during awarding of the prize.

III. Recording 
1. Evaluation Form for the selection 
	Course
	

	Obligatory/elective course
	( Obligatory      ( Elective

	Number of students
	

	Evaluation
	Teaching method


	The tone or rhythm changes to emphasize the importance during the lecture.

	
	
	Definitions and descriptions are given to new terms or concepts.

	
	
	Detailed descriptions or repeated explanations are given to complicated information.

	
	
	Examples are given during the lecture.

	
	
	The teaching method is suitable for the lecture in general.

	
	Teacher-student interaction


	The teacher does not aim to distract the students.

	
	
	The teacher maintains eye contact with students.

	
	
	The teacher gives students the opportunity to ask questions.

	
	
	The teaching speed allows students to take notes.

	
	
	The teacher reminds students to pay more attention to important concepts.

	Members’ score
	


2.Record of OpenCourseWare
	Course
	Weeks of recording
	Offering in the OpenCourseWare website of National Sun Yat-sen University
	Please provide the website, if the OpenCourseWare is offering in other website 
	If it’s not 18 weeks course, will you continue the course in the future?

	
	
	□YES

□NO
	
	□YES (Please see the next form)

□NO

	
	
	□YES

□NO
	
	□YES (Please see the next form)

□NO

	Members’ score
	


3.Winning the excellent teaching award or excellent teaching performance award of this semester. Planning to record OpenCourseWare
	Course
	Semester
	Week
	Demand of recording support
	Demand of Budget

	
	
	
	□Support by Teaching and Learning Development Center
□Support by digital teaching assistant

□Recording by yourself 
	□YES
(The standard of subsidy will notice by Office of Academic Affairs)

□NO

	
	
	
	□Support by Teaching and Learning Development Center

□Support by digital teaching assistant

□Recording by yourself
	□YES

(The standard of subsidy will notice by Office of Academic Affairs)

□NO


                               Signature:            


                           Date:                
Note:
These guidelines are enacted in Chinese, which shall prevail in case of any discrepancy between the English translation and the Chinese original.
Excellent teaching description (no more than 1 page)
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