National Sun Yat-Sen University

Center for Teaching and Learning Development 
Audio/Video Devices Loan Form

	Course
	
	Department
	

	
	
	Applicant
	

	Loan Time
	___:___,  MMDDYY   
	Expected Return Time
	___:___, MMDDYY

	Item Name
	Item
	QTY
	Remarks

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	1.
The devices must be returned on the day when they are borrowed.
2.
Users shall check the devices on the spot and confirm their good condition. Users are responsible for any damage or loss of the devices.
Borrower’s signature
	

	Applying Unit
	Handling Unit

	Applicant 
	Unit Head
	Handling Personnel
	Unit Head

	
	
	
	

	Return time
	___:___, MMDDYY
	Confirmation of return
	


Note:
Priority for the teaching devices of the Center is given to courses which have received subsidies for digital/open courseware. For other courses, the application form must be completed and signed by the teacher and sent to the Center for review and approval one week before borrowing the device. 
These guidelines are enacted in Chinese, which shall prevail in case of any discrepancy between the English translation and the Chinese original.
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